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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH THAI NGUYEN Doc lap - Ty do - Hanh phiic

Sé: 657 /QD-UBND Thai Nguyén, ngay J7 thangs nam 2024
QUYLT PINH

Ban hanh Danh muc thanh phan hé so phai s6 hoa doi voi cac thi tuc
hanh chinh thu¢c pham vi quén Iy cia S& Tw phap tinh Thai Nguyén

CHU TICH UY BAN NHAN DAN TiNH THAI NGUYEN

Cdn cir Ludt Té chire chinh quyén dia phuong ndm 2015; Ludt sira déi,
b6 sung mét s6 diéu cia Ludt Té chire Chinh phii va Lugt T6 chike chinh quyén
dia phuong nam 2019,

Cén cir Nghi dinh sé 63/2010/NP-CP ngay 08/6/2010 ciia Chinh phi vé
kiém sodt thii tuc hanh chinh; Nghi dinh s6 92/2017/ND-CP ngay 07/8/2017 ciia
Chinh phii vé sira doi, bé sung mot s6 diéu cua cac Nghi dinh lién quan dén
kiém sodt thii tuc hanh chinh;

Cén cir Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ciia Chinh phii vé
thue hién co ché mot cira, mot civa lién thong trong gidi quyét thi tue hinh chinh;
Nghi dinh s6 107/2021/NP-CP ngay 06/12/2021 ciia Chinh phii vé viée sira ddi,
b6 sung mot sé diéu cia Nghi dinh sé 61/2018/NP-CP ngay 23/4/2018 cua
Chinh phu vé thue hién co ché mot cua, mot cuwa lién thong trong giai quyér
thu tuc hanh chinh;

Cdn ctr Nghi dinh sé6 45/2020/NP-CP ngay 08/4/2020 ciia Chinh phu
quy dinh vé viéc thuc hién thi tuc hanh chinh trén moi truong dién tir;

Can cir Théng tw s6 01/2023/TT-VPCP ngay 05/4/2023 cua B¢ truong,
Chii nhiém Véin phong Chinh phii quy dinh mét s6 néi dung va bién phap thi hanh
trong 56 héa ho so, két qua giai quyét thu tuc hanh chinh va thuc hién thiu tuc
hanh chinh trén maéi truong dién ti;

Theo dé nghi ciia Gidm déc S¢ Tuw phdp tai To trinh s6 458/TTr-STP
ngay 26/3/2024.

QUYET PINH:

Picu 1. Ban hanh kém theo Quyét dinh ndy Danh muc thanh phén hd so
phai s6 hoa doi v6i cac thi tuc hanh chinh thude pham vi chirc ning quan ly cia
So Tu phap tinh Thai Nguyén (co phu luc kem theo).




Didu 2. Thanh phin hd so theo khoan 2, khoan 3 Piéu 4 Théng tu sb
01/2023/TT-VPCP ngay 05/4/2023 ctia B truéng, Chu nhiém Vin phong
Chinh phii va két qua gidi quyét thi tuc hanh chinh thuc hién s héa theo quy dinh
hién hanh.

Pidu 3. Quyét dinh nay c6 hiéu lyc thi hanh k& tir ngay ky.

Chanh Van phong UBND tinh, Gidm d6c S& Tu phép; Cht tich UBND c4c
huyén, thanh pho; Chi tich UBND cac xd, phuong, thi trin va céc té chire, ¢a nhan
c6 lién quan chiu trach nhiém thi hanh quyét dinh nay./. m

Noi nhén: KT CHU TICH
- Nhu Diéu 3; i §

- B6 Tu phép;

- Cuc KSTTHC, Vin phong Chinh phu;
- Chu tich va cac PCT UBND tinh;

- S& Théng tin va Truyén thong;

- Lanh dao VP UBND tinh;

- Trung tdm thong tin tinh;
- Luu: VT, TTPVHC}/
Linhnd, OP/2024

L& Quang Tién
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DANH MUC THANH—PHAN,
THUQC PHAM\VL cglfc;

PHAI SO HOA POI VOI CAC THU TUC HANH CHINH
G QU@N LY CUA SO TU PHAP TINH THAI NGUYEN

ctia Chii tich UBND tinh Théi Neuyén)

A. Thu tuc hanh chinh dung chung
1. Thi tuc hanh chinh ding chung 3 eap:

STT

Ma thu
tuc

Linh

Thanh phan hé so phii s6 héa
vue

Tén thu tuc

Thanh phin hd so khéng phai s6 héa

Ghi chi

- Tor khai dé nghi ban sao Trich luc ho tich theo
mau trong trudng hop ngudi yéu cau 1 ca nhén
hodic Vin ban yéu cdu cép ban sao Trich luc hd tich
néu 15 1y do trong truomg hop nguoi yéu cau la co
quan, to chirc (néu ngudi ¢6 yéu cau lua chon nép
hd so theo hinh thire true tiép):

- Mdu dién tir twong tdc yéu cau cdp ban sao
Gidy khai sinh, ban sao Trich luc h¢ tich (do
nguoi yeu cu CURZ cap Ihang tin theo hwung ddn
trén Cong dich vu cong, néu ngudi cé yeu cau lua
chon ndp ho so theo hinh thirc triec tuyén);

2.000635.
000.00.00.
Ha5

Cép ban sao
Trich Iuc hd
tich

Hg tich

- Vin ban Gy quyén theo quy dinh cua phap luat
trong trudng hop iy quyén thuc hién yéu cau cap
ban sao Trich luc hé tich. Trudng hop nguoi duoc
ty quyén la ong, ba, cha, me, con, vo, chdng, anh,
chi, em rudt cta nguoi uy quyén thi van ban uy
quyén khéng phai chimg thurc.

Giéy to' phai xuét trinh:

- Ho chiéu hodc chimg minh nhan dan hodc
thé cin cude cong dan hodc cac gidy tor khae
¢ déan anh va thong tin ca nhan do co quan
c6 tham quyﬁn cap, con gia tri st dung dé
chimg minh v€ nhén than cua nguoi ¢6 yéu
cdu cdp xac nhan thong tin hd tich. Trudng
hop céc thong tin ca nhén trong cac giay to
nay di co trong Co s& dir liéu quic gia vé
dan cu (CSDLQGVDC), Co s& di liéu hod
tich dién tr (CSDLHTDT), dwoc hé thong
dién tw dong thi khong phai xuét trinh (theo
hinh thirc truc tiép) hoac tai 1én (theo hinh
thire truc tuyén); Truong hop gt hd so qua
hé thdng buu chinh thi phai giri kém theo
ban sao ¢ ching thuc cac gidy to phai xudt
trinh néu trén

Piém ¢, khoan
4  dicu 4,
Théng tu sb
01/2023/TT-
VPCP

Xac  nhéan
thong tin ho
tich

- Tor khai dé n;:,hl xéac nhan thong tin hd tich theo
mau (néu nguoi co yéu cau lya chon nép hd so
theo hinh thire true tiép)

2.002516.

H55 Ho tich

Gidy t& phai xufit trinh:
- Ho chiéu hodc ching minh nhan dan hodc
the can cudc cong dan hodc cac giay to khac

Diém ¢, khoan
4, dieu 4,
Théng tu 8o




- Mau dién tir twong tac de nghi xac nhan thong
tin ho tich (do nguoi yéu cau cung cap thong tin
theo hudng dan trén Cong dich vu céng, néu
nguoi co yéu cau lva chon ndp hé so theo hinh
thire truc tuyen)

- Gidly 10, tai liéu o lién quan dén ndi dung dé
nghi xac nhan thong tin ho tich;

- Vin ban uy quyén (duoge ching thuc) theo quy
dinh cta phap ludt trong truong hop ty quyén
thuc hién viéc xin cip xac nhén thong tin ho tich.
Truong hop nguoi duge uy quyén la 6ng, ba, cha,
me, con, vo, chong, anh, chi, em rudt cua ngudi
Uy quyén thi van ban ty quyén khong phai ching
thue.

¢6 dan anh va thong tin ca nhan do co quan
¢6 thim quyén cdp, con gid trj sir dung dé
chung minh v€ nhén than cua nguoi ¢o yéu
cau cap xac nhan thong tin ho tich. Truong
hop cac thong tin cd nhan trong cac giay o
nay da co trong Co s¢ dir licu quoc gia vé
dan cu (CSDLQGVDC), Co so dir liéu ho
tich dién tr (CSDLHTDT), dugc hé théng
dién tu dong thi khong phai tai lén (theo
hinh thtre truc luyén)

- Gidy to ¢6 gia tri chimg minh thong tin vé
cu tru trong truong hop co quan quan ly Co
s¢ dit liéu ho tich dién tir khong thé khai
thac duoc thong tin vé noi cu trl cla cong
dan theo cac phuong thuc quy dinh tai
khoan 2 Diéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua
Chinh phu. Truong hop céc thong tin vé
gidy t& chimg minh noi cu tri da dugce khai
thac tir Co so dir liéu qudc gia vé din cu
bing cac phuong thuc nay thi nguoi co yéu
cdu khong phai xuét trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thuc truc
tuyén).

01/2023/TT-
VPCP

(5]

Thu tuc cép
ban sao tu
sO goc

2.000908.
000.00.00.

HS55

Ching
thuc

+ Xuat trinh ban chinh hodc ban sao ¢6
chimng thuc gidy ching minh nhan dan hoic
hé chiéu con gia tri st dung.

+ Truong hop ngudi yéu cau cip ban sao tir
s0 gdc g qua buu dién thi phai gui kém
theo ban sao c6 chung thuc gidy ching
minh nhén dan hodc hd chiéu con gia tri sur
dung, phong bi dan tem ghi rd ho tén, dia
chi ngudi nhén cho co quan, to chirc cap

Piém a khoan

4, dieu 4,
Théng tu s
01/2023/TT-
VPCP




ban sao.

+ Trudng hop nguodi yéu cau la nguoi dai
dién theo phdp lut, ngudi dai dién then uy
quyén cua c4 nhan, 1% chirc duoc cép ban
chinh; cha, me, con; vo, chdng; anh, chi, em
rujt: nguoi thira ké khac cia ngudi duoc
cap ban chinh trong trudng hop ngudi do da
chét thi phai xuét trinh gidy to chimg minh
quan h¢ voi ngudi duge cap ban chinh.

Thu tuc
chimg thuc
chit ky trong
cac gidy to,
van ban (ap

- Gidy to, van ban ma minh s& yéu cau ching
thuc chit ky. Truong hop ching thuc chit ky
trong gidy 1o, vin ban bang tiéng nudc ngoai, néu
nguoi thue hién chimg thuc khong l'ueu rd noi
dung cua g1ay td, van ban thi c¢6 quyén yéu céu
ngudi yéu cau chimg thuc np kem theo bén dich
ra tiéng Viét noi dung clia gidy to, van ban do

Truong  hop
ndp ban sao cd
chimg thue
hodc gidy t&r da
duoc cac co sé
dit litu qudc
gia, co so dir

ﬁ-ir;igc hoh;:; (ban dich khéng f:an cong {.:hl,mg hodc chimg thye liéu  chuyén
chimg thire chfr ky nguoi du?h, ng‘uc'n.yéu cau ching thuc nganh, Cdng
didm chi va | 2-000884. Chimg phai chiu trdch nhiém vé ndi dung ctia ban dich). Dich vu cong
truomg  hop 000.00.00. thue | - Ban chinh hodc ban sao ¢6 ching thye Gidy qu?c gifi, Hé‘:
ngudi  yéu HS5 ' chimg minh nhén dan/Cin cudc cong din hodc tf_l?_lig thogng tin
cau chimg Ho chicu con gia tri str dung. giai quyét thu
thuc khdng tuc hanh Chll:ll’l
thé ky, cip b, cap
khong  thé tmh_ chia sé
diém chi ﬁl}‘(')'l flanig df:r
iéu va co gid
S tri phap ly thi
khong thuc
hién s hoa
Th tuc | 2.000815. G Ban chinh gidy t&, van ban lam co s& dé chimg | Ban 530 can ching thue. Truong hgp nguoi DPiém b Khoan
chimg thyc | 000.00.00. Tl thuc ban sao yéu cau chL'rng__ thuc chi xudt trinh ban chinh | 4 Diéu 4
ban sao tur H55 ' thi co quan, t6 chuc tién hanh chyup tir ban | Thong t




ban  chinh chinh dé thuc hién ching thue, trir trudmg | 01/2023/TT-
gidy 1o, vin hop co quan, to chitc khong ¢6 phwong tién | VPCP

ban do co dé chup. Ban sao tir ban chinh dé thuc hién

quan td chire chirng thuc phdi ¢6 day du cic trang da ghi

c6  thim thong tin ctia ban chinh.

quyén cua

Viét Nam

cap hoac

chiing nhan

2. Thi tuc hanh chinh ding chung cip tinh, cAp huyén:

STT | Tén thi tye | "ot | Linh Thanh phin hd so phai s§ héa Thanh phin hd so khong phii s§ héa Ghi chi
Thu tuc - Ban chinh gidy to, van ban lam co s& dé chimg | - Ban sao cin ching thuc. Truong hop | Diém b Khoan
chimg thuc thuc ban sao. ngudi yéu cau ching thuc chi xuét trinh ban | 4  Diéu 4
ban sao tir chinh thi co quan, t6 chire tién hanh chup tir | Thong tw
ban  chinh ban chinh dé thuc hién ching thwc, trir | 01/2023/TT-
gidy 10, vin truong hgp co quan, to chic khoéng co | VPCP
ban do co phuong tién dé chup. Ban sao tir ban chinh
quan,  to dé thuc hién ching thuc phai co day du cac
ch}’rc Ed 2 000843. ’ trang da ghi thong tin cua ban chinh.

|| tham quyen | 6009 0. | Chume
cia  nuoc H55 thue
ngoai;  co
quan, to
chuc co
thim quyén
cua Viét

Nam lién két
vOl co quan,
t6 chiuc co




thim quyén

cua nuoc
ngoai  cdp
hoac ching
nhén

3. Thii tuc hanh chinh ding chung cip huyén, cap xa:

STT | Tén thi tuc M:‘utc"“ L Thanh phin hd se phai sé héa Thanh phin h so khéong phai sé héa Ghi chi
- Hop df)ng, giao dich da duogc ching thue
| - Du thdo hop dong, giao dich sira ddi, b6 sung,
Thu tuc huy bo hop dong, giao dich da dugc chimg thye.
C]:limg th’?rf: Trong truong hop ndi dung sua doi, bo sung ¢o
vaéc sta d‘?ls 2.000913 lién quan dén tai san thi ngudi yéu cau chimg
1 b? sung, huy 000.00.00. Chimg | thuc phal ngp ban sao kém ban chinh dc doi
bo hUp HSS | thuc | chiéu gidy ching nhan quyén s& hitu, quyén st
d’fﬂmg, giao dung hodc ban sao glay to thay thé dugc phap
dich ludt quy dinh déi véi tai san ma phap luat quy
dinh phai dang ky quyén s& hitu, quyén su dung
trir truomg hop nguot lap di chic dang bj cai chét
de doa dén tinh mang.
- Van ban thoa thuan vé viéc sira 131 sai sot trong | + Ban sao gidy chimg nhdn quyén so hitu, | Diém b khoan
hop dong, giao dich da dugc chimg thuc; quyén str dung hodc ban sao gidy to thay thé | 4, diéu 4,
Thu tuc sua - Hop ddng, giao dich da dwoc ching thuc; dugc phap luat quy dinh déi voi tai san ma | Thong tur 56
16i sai sot phap luat quy dinh phai dang ky quyen so | 01/2023/TT-
5 trong  hop (‘}20%083%3 Chimg hiru, quyén st dung trong truong hop hop | VPCP
dong, giao HSS " | thue dong, giao dich lién quan dén tai san do (xuat | - Truomg hop
dich trinh ban chinh dé doi chicu). ban sao, ¢o

+ Ban sao gidy to tuy than con gid tri s
dung cua nguoi yeu cau ching thuce (xuat
trinh ban chinh dé déi chiéu).

ban chinh dé
doi chiéu ma
ban chinh la




két qua TTHC
trudce do
nhung chua ¢6
trén cac co so
dr liéu duoc
chia sé thi
phai sé6 hoa
ban chinh

Thu tuc cap
ban sao c¢o

- Ngudi yéu cau chimg thuc xuét trinh ban
chinh hoac ban sao c¢6 chimg thuc Gidy

piém a. .b
khoan 4, diéu

chimg thuc 2.000942 chimg minh nhan dan/Can cudc cong dan | 4, Thong tu sb
3 | tr ban chinh | °° " | Ching hodc Ho chiéu con gia tri sir dung. 01/2023/TT-
43 000.00.00.
hop  dong, thuc VPCP
] e H55
giao dich da
duoc ching
thuc
B. Thii tuc hanh chinh cép tinh
STT | Tén thu tuc M:lutch“ Tﬂl Thanh phén hd so phai s6 héa Thanh phin ho so khéng phai 56 hoa Ghi cha
- Trudmg hep c6 gidy to chimg minh quéc tich | Trudng hop cé gidy to chirng minh qubc | - Diém b
Viét Nam; ‘ , ’ ’ tich Vigt Nam: khoénﬂ 4, dlél::l
, + To khai de nghi cap Giay xac nhén c6 quoc tich . ) ) 4, Thong tu o
Thi tue cdp Viét Nam (MAu TP/QT-2020-TKXNCQTVN) + 02 anh 4x6 chup chua qua 6 thang; | 01/2023/TT-
Gidy  xac 1005 ' + Ban sao gidy to vé nhan than cta ngudti do | VvpCp
#ihan co .005136. Quéc nhu Chung minh nhan dan, Can cudc cong | _ Tiudne h
1 % : 000.00.00. - 8. o1k 12 1. th 1. wike b : g nop
quoc tich 1S5 tich an, gla!}f to cu tru, t e tqm 1.ru, giay thong ndp ban sao
Viét Nam ¢ hanh, giay to co gia tr1 di lai quoc t€ hoac

trong nudc

giday to xac nhdn vé nhan than c¢é dan anh do
co quan c6 tham quyén cap.

+ Ban sao gidy t¢ co6 gia tri chirng minh quoc

chup kém ban
chinh dé dbéi
chiéu ma ban
chinh la két
qua TIHC




tich Viét Nam theo quy dinh tai Piéu 11 Lut
Qudc tich Viét Nam (Gidy khai sinh; truong
hop Gidy khai sinh khong thé hién r6 qubc
tich Viét Nam thi phai kém theo gidy tor
chimg minh quéc tich Viét Nam cua cha me;
Gidy ching minh nhan dan; Ho chiéu Viét
Nam; Quyét dinh cho nhép quéc tich Viét
Nam, Quyét dinh cho trd lai qubc tich Viét
Nam, Quyét dinh cong nhén viéc nudi con
nudi dbi voi tré em la ngudi nude ngoai,
Quyét dinh cho ngudi nude ngoai nhé.n tré
em Viét Nam lam con nuoi) hoac glay tor
twong tur do chinh quyén cii trude day cap, ké
ca Gidy khai sinh trong d6 khéng c¢6 muc
qude tich hodic mue qudc tich bo tréng nhung
trén do6 ghi ho tén Viét Nam cua nguoi yéu
clu va cha, me clia nguoi do;

Truong hop phap luat quy dinh giiiy to phai
nop la ban sao thi nguoi yéu cau giai quyét
cac viée vé qudc tich co thé ndp gidy 1o la
ban chup tir ban chinh, ban sao duoe chimg
thwe tir ban chinh hodc ban sao duge cdp tir
s6 gbe. Néu ndp ban chup tir ban chinh thi
phai ¢6 ban chinh dé d6i chiéu; nguoi tiép
nhan hd so kiém tra, d6i chiéu ban sao voi
ban chinh va ky xdc nhan di dbi chiéu.
Truong hop hd so duoc g,fji qua hé thong
buu chinh thi ban sao gidy to pha1 duoc
chung thue tir ban chinh hodc duoc cép tir sb
gbc; Pon, To khai, Ban khai 1y lich phai
dugc chimg thuc chir ky theo quy dinh cta
phap luat.

trudc do
nhung chua c6
trén cac co so
dit liéu duoc
chia sé¢ thi
phai sb hoa
ban chinh




- Truwong hop khong ¢6 gidy to chimg minh

quéc tich Viét Nam, nhwng ¢6 gidy to lam co

s¢' dé xdc dinh cé quoc tich Viét Nam theo quy
dinh tai khoan 2 Diéu 28 Nghi dinh s
16/2020/NP-CP:

+ To khai dé nghj cip Gidy xdc nhan co6 qudc
tich Vit Nam (Mau  TP/QT-2020-
TKXNCQTVN)

+ Ban khai ly lich

- Truong hop khong co gidy to chirng
minh quoc tich Viét Nam, nhwng cd giay
to 1am co sé dé xdac dinh ¢6 quoc tich Viét
Nam theo quy dinh tai khoan 2 Diéu 28
Nghi dinh s6 16/2020/ND-CP:

+ 02 anh 4x6 chup chua qua 6 thang:
+ Ban sao glay to vé nhan than cua nguoi do
nhu Chimg minh nhan dan, Cin cudc cong
dan, giéy to cu tra, thé tam tra, }piéy thong
hanh, giay t& ¢6 bla tri di lai quéc té hodc
gidy to xac nhén vé nhan than ¢6 dan anh do
co quan c6 tham quyen cép:

+ Mot trong cac gtav to dé lam co SO xdc
minh vé quoc tich, gom: ban sao gify tor vé
quoc tich, ho tich, hé khau, can cude hoac
gidy 10 khéc do co quan ¢6 thim quyén cia
Viét Nam cap cho cong dan Viét Nam qua
cac thoi ky tir nam 1945 dén trude ngay 01
thang 7 nam 2009, trong d6 ¢6 ghi quéc tich
Viét Nam hodc thong tin lién quan dén qudc
tich, cong dan Viét Nam; ban sao giay to vé
qudc tich, ho tich, ho khau, can cudc hodc
gidy to khac do ché do cii & mién Nam Viét
Nam cap truge ngay 30 thang 4 nam 1975
hodc gidy 1o do chinh quyén ¢t & Ha Noi cap
tir nam 1911 dén nam 1956, trong d6 co ghi
qudc tich Viét Nam hoac thong tin lién quan
dén quéc tich, cong dan Viét Nam.

Truong hop phap luat quy dinh gié.y to phai
nop la ban sao thi nguoi yéu cau giai quyét
cac viée vé qudc tich co thé ndp gidy to la
ban chup tir ban chinh, ban sao dugc ching
thuc tir ban chinh hodc ban sao dugc cap tir
sO gbe. Néu ndp ban chup tir ban chinh thi




phai c6 ban chinh dé ddi chiéu; nguoi tiép
nhan ho so kiém tra, déi chiéu ban sao voi
ban chinh va ky xac nhan da d6i chiéu.
Trudng hop hd so dwge giri qua hé théng
buu chinh thi ban sao gidy to phai dugc
chimg thuc tir ban chinh hodic duoc cip tir sb
gbe; Pon, To khai, Ban khai 1y lich phai
dugc chung thuc chit ky theo quy dinh cua
phap luat.

Thu tuc cap

Gidy  xac
nhan la
ngudi  goc
Viét Nam

2.001895.

000.00.00.

H355

Québe

tich

- To khai dé nghi xdc nhan la nguoi gbe Viét
Nam (Mau TP/QT-2020-TKXNNGVN)

- 02 anh 4x6 chup chua qua 6 thang;
- Gidy to vé nhan thén cua ngudi d6 nhu
Chlmé minh nhan dan, Cén cudc c¢dng dan,
gidy to cu trd, the tam tru, glay thong hanh,
gidy to cd gla tri di lai quou té hoac gldy to
xac nhan vé nhan than c¢6 dan anh do co quan
¢6 tham quyén cap.

- Gidy to dwoc ¢dp trude diy dé chimng minh
nguoi d6 da timg c6 qudce tich Viét Nam
hodc gidy to dé chimg minh khi sinh ra nguoi
do ¢o cha me hodc dng ba ndi, ong ba ngoai
da timg c6 québc tich Viét Nam.

- Trudong hop khong co bat ky glay to nao
néu trén thi tay ‘tung hoan canh cy thé, ¢6 thé
ndp ban sao glay toy vé nhan than, quoc tich,
ho tich do ché do cii & mién Nam céap trude
ngay 30 thang 4 nam 1975: gidy to do chinh
quyén cti & Ha Noi cap tir nam 1911 dén nam
1956; gidy bao lanh cta Hoi doan ngudi Viét
Nam ¢ nudc ngoai noi nguoi do dang cu trq,
trong d6 xdc nhan nguoi d6 co gbe Viét
Nam; gidy bao lanh cta nguoi ¢6 qubc tich
Viét Nam, trong do xac nhan nguoi do co
gbe Viét Nam; gidy to do co quan c6 thim

- Diém b,
khoan 4, diéu
4, Thong tu sb
01/2023/TT-
VPCP

- Trudong hop
ndép ban sao
chup kém ban
chinh dé doi |
chiéu ma ban
chinh 1a két
qua TTHC
trudce do
nhung chua co
trén cac co so
dir liéu dugc
chia sé thi
phai sé hoa
ban chinh
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quyén clia nudc ngoa cap trong do ghi qudc
tich Viét Nam hoac quoc tich goc Viét Nam.
Truong hop phép luat quy dinh giy to phai
ndp la ban sao thi nguoi yéu cau giai quyét
cac viée vé quoc tich c6 thé nop gidy to la
ban chup tir ban chinh, ban sao dugc ching
thuc ti ban chinh hoac ban sao dugc cfip tur
s6 gbe. Néu ndp ban chup tir ban chinh thi
phai co ban chinh dé dbi chiéu; nguoi tiép
nhan ho so kiém tra, dbi chiéu ban sao voi
ban chinh va ky xdc nhin da dbi chiéu.
Truong hop hd so duoc gii qua hé théng
buu chinh thi ban sao gidy to phai dwoc
chumng thue tir ban chinh hodc dugc cé‘ip tir 56
géc; Don, To khai, Ban khai 1y lich phai
duoc chung thuc chr ky theo quy dinh coa
phép luat.

Thu tuc tro
lai quéc tich
Viét Nam o
trong nudc

2.002038.
000.00.00.

H55

Quéc
tich

- Pon xin tro lai quéc tich Viét Nam;

- Ban khai ly lich;

- Phiéu ly lich tu phap do co quan ¢6 thim quyén
cta Viét Nam cdp d6i voi thoi gian ngudi xin tré
lai quoc tich Viét Nam cu tra ¢ Viét Nam, Phiéu
ly lich tuw phap do co quan ¢6 tham quycn cua
nude ngoai cap d6i voi thoi gian nguoi xin tro lai
québc tich Viét Nam cu tri & nude ngoai. Phiéu ly
lich tu phap phii la phi¢u dugc cap khong qua 90
ngay tinh dén ngay ndp ho so.

- Gidy to ching minh nguoi xin tré lai qudc tich
Viét Nam da ting cé quf}c tich Viét Nam (la mot
trong cac gidy to sau: Gidy to chung minh da
dwoc Chu tich nude cho thoi qudc tich hoac bi
tugc quoc tich Viét Nam; Gidy to do co quan, to
chire ¢6 tham quyén cua Viét Nam cép, xac nhén,

- Ban sao Gidy khai sinh, Ho chiéu hoic gidy
to khac co gia tri thay thé;

- Con chua thanh nién ciing tré lai quéc tich
Viét Nam theo cha me thi phai ngp ban sao
Gidy khai sinh cua nguoi con hodc gidy to
hop 1€ khac chiing minh quan h¢ cha con, me
con.

Truong hop phéap luat quy dinh gidy to phai
nop la ban sao thi ngudi yéu cau giai quyét
céc vide vé qudc tich co thé nop gidy to la
ban chup tir ban chinh, ban sao duge chimg
thue tr ban chinh hode ban sao dugc cap tir
s6 gbe. Néu nop ban chup tir ban chinh thi
phdi c6 ban chinh dé déi chiéu; nguoi tiép
nhan hd so kiém tra, doi chiéu ban sao véi
ban chinh va ky xdc nhin da d6i chiéu.

- Diém b,
khoan 4, diéu
4, Thong tu sb
01/2023/TT-
VPCP

- Truong hop
nop ban chup
kém ban chinh
dé dbi chiéu
ma ban chinh
la  két qua
TTHC  truoc
do nhung
chua c¢6 trén
cac co so dir
liéu duoc chia
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trong d6 ¢o ghi qudc tich Viét Nam hodc gidy tor
c6 gid tri chimg minh quoc tich Viét Nam trude
day cua nguoi do);

- Gidy to chung minh du diéu kién tré lai quéc
tich Viét Nam la mt trong cac gidy to sau day:

+ Gidy to chimg minh ngudi xin tr¢ lai qudc tich
Viét Nam co v, chong, cha dé, me dé hodc con
dé la cong dan Viét Nam: Truong hop cod vo,
chong la cong dan Viét Nam thi nop ban sao
Gidy ching nhan két hon hodc Gifly xac nhan
tinh trang hon nhén; néu cé cha, me, con la cong
dan Viét Nam thi ndp ban sao Gidy khai sinh
hoac giéy to hop 1¢ khac chirng minh quan hé
cha, me, con;

+ Gidy to chimg minh ngudi xin tro lai qude tich
Viét Nam co6 cong lao dac biét dong gop cho su
nghiép xdy dung va bao vé T6 quoc Viét Nam
hoéac viéc tro lai quéc tich Viét Nam la co loi cho
Nha nude Cong hoa xa hoi chu nghia Viét Nam
thi nop gidy tor twong tmg: Ngudi ¢6 cong lao dic
biét dong gop lon cho su nghiép xdy dung va bao
vé T6 qubce Viét Nam phai 1a nguoi duge ting
thuong Huédn chuong, Huy chuong, danh hiéu
cao quy khac cua Nha nudc Viét Nam déan chua
cong hoa, Chinh phu Cach mang lam thoi Cong
hoa mién Nam Viét Nam, Nha nu6e Cong hoa xa
hoi chu nghia Viét Nam hodc duge co quan co
thdm quyén ctia Viét Nam xdc nhan vé cong lao
dic biét @6 trén co s hd so, y kién cua co quan,
t6 chic co lién quan va quy dinh ctua phap ludt
chuyén nganh; Nguai ma viée trdr lai qudc tich
Viét Nam cua ho c6 lgi cho Nha nude Cong hoa
xa hoi chu nghia Viét Nam phai la nguoi co tai
ning thue su vuot trdi trong linh vue khoa hoc,

Truong hop hd so dwge giri qua hé thong
buu chinh thi ban sao gidy to phai duoc
chimg thuc tir ban chinh hoac dwoc clp tir s
gbc: Pon, To khai, Ban khai 1y lich phai
duoc chung thuc chir ky theo quy dinh cua
phap luat.

s¢ thi phai so
hoa ban chinh
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kinh té, van héa, xa hoi, nghé thuat, thé thao, y
té, giao duc, da danh dugc giai thuong qubc té,
huan chuong, huy chuong hodc dwoc co quan, t6
chirc noi nguoi dé lam viée ching nhan va co
quan quan ly nha nudce cAp bd xac nhan vé tai
néng va ¢ co sa cho thdy viée nguoi duge trd lai
qudc tich Viét Nam s& dong gop tich cuc, lau dai
cho sy phét trién linh vue noi trén cta Viét Nam
sau khi duoc tro lai quéc tich Viét Nam;

+ Gidy to ching minh viée thue hién diu tu tai
Viét Nam: phai c6 du an dau tu da duoe co quan
c6 tham quyén cua Viét Nam cap gidy to ching
nhan viée dau tu do.

- Truong hop nguoi xin tro lai quéc tich Viét
Nam vi Iy do da thoi qude tich Vidt Nam dé nhap
qudc tich nude ngoai, nhung khong dwoc nhép
qude tich nudc ngoai thi phai co }Diﬁy 1 do co
quan ¢6 tham quyén nude ngoal cap xac nhén rdo
ve ly do khong dugc nhdp quoe tich nude ngoai.
Trong truong hop khéng duoc nhap qubc tich
nude ngoai la do 16i chi quan cta ngudi dé thi
phai ¢6 van ban bao lanh ctia mdt trong nhirng
nguoi la cha, me, vg, chéng, con hodc anh, chi,
em rudt la cong dan Viét Nam dang thwong tru
tai Viét Nam, kém theo don cia nguoi do tu
nguyeén vé cu tri tai Viét Nam.

- Truong hop chi nguoi cha hoac nguoi me tro
lgi quoce tich Viét Nam ma con chua thanh nién
song cung nguoi do tro lai qudc tich Viét Nam
theo cha hoac me thi phai ngp van ban thoa thuan
cua cha me vé viée xin tro lai quéc tich Viét Nam
cho con. Vin ban thoa thudn phai ¢6 day du chir
ky cta cha va me, chit ky khong phai ching thue
nhung nguoi dimg don xin trd lai qudc tich Viét
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Nam cho con phai chiu trach nhiém vé tinh chinh
xdc chit ky cua ngudi kia.

- Truomg hgp cha, me da Chét, bi mat nang luc
hanh vi dan su hodc han ché nang luc hanh vi
dan sy thi vin ban thoa thuan dwoc thay thé bang
gidy t&r chimg minh cha, me da chét, bi mét hosic
han ché nang luc hanh vi dan su.

- Ngum Xin tro lai qude tich Viét Nam dong thoi
xin gilr quoc tich nudc ngoai phai co giay to
chimg minh:
+ Pu diéu kién tros lai que tich Viét Nam quy
dinh cua Luat Quéc tich Viét Nam,

+ Gidy 1o do co quan c6 thdm quyén cia Viét
Nam hodc nudc ngoai cip dé chimg minh: Viée
Xin gitt quoc tich nudc ngoai cua ngudi do khi
trér lai qudc tich Viét Nam la phu hop véi phép
ludt ctia nude ngoai doé. Viée thdi qube tich nude
ngoai dan dén quyén loi cia ngudi do & nude co
qudc tich bi anh huong.

+ Ban cam két cua ngudi do vé ndi dung: Khong
sir dung quoc tich nuéc ngoai dé gy phwong hai
dén quyén, loi ich hop phap cua co quan, to chuc
va cd nhan; xam hai an ninh, lgi ich quoc gia, trat
tw, an toan xa hoi cua Nha nude Cong hoa xa hoi
chu nghia Viét Nam.

Thu tuc thoi
quoc  tich
Viét Nam ¢
trong nudc

2.002036.
000.00.00.

HS55

Quéc
tich

- Pon xin thoi quéc tich Viét Nam;
- Ban khai ly lich;

- Phiéu 1y lich tu ' phédp do co quan c6 tham quyén
cua Viét Nam cap. Phiéu 1y lich tu phap phai 1a

phiéu dugc cap khong qua 90 ngay tinh dén ngay
ndp ho so.

- Gidy to xac nhan vé viée nguoi do dang lam thu

- Ban sao Ho chiéu Viét Nam, Gidy ching
minh nhan dan hodc Elay to khac quy dinh
tai Didu 11 ctia Ludt qude tich nam 2008;

- Ban sao Gidy khai sinh cua ngudi con chua
thanh nién cung lh(’;i qubc tich Viét Nam
theo cha me hodc gidy t& hop 1€ khae chimg
minh quan hé cha con, me con.

Truong hop phép ludt quy dinh gidy to phai

Diém b, khoan
4, diéu 4,
Thoéng tu sb
01/2023/TT-
VPCP

- Truong hop
nop ban chup
kém ban chinh
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tuc nhap quoc tich nu6e ngoai, trir truong hop
phap ludt nuée dé khong quy dinh vé viée cap
glay nay (Gidy to xdc nhdn viéc ngudi xin thoi
quoc tich Viét Nam dang lam thu tuc nhap quoc
tich nu6c ngoai quy dinh tai diém d khoan 1
Diéu 28 Luat Quoc tich Viét Nam la }:,tav to do
co quan ¢6 tham quyén clia nuwéc ngoai xdc nhéan
hodc bao dam cho ngudi do duge nhdp quou tich
nudc ngoat, tl‘lrc‘mg hop nguoi xin thdi qubc tich
Viét Nam da ¢ quoc tich nude ngoai thi ndp ban
sao Ho chiéu hojc {::av (4} ve nhan thén c6 dan
anh do co quan ¢6 thim quyén cua nudc ngoai
cép dé chung minh nguoi d6 dang co qudc tich
nuGc ngoai).

- Gidy xic nhan khong ng thué do Cuc thuc noi
nguoi xin théi quoc tich Viét Nam cuw tru cap.

- Bbi voi nguoi trude ddy la can by, cong chuc,
vién chuc hoac phuc vu trong luc lugng vii trang
nhan dan Viét Nam da nghi huu, thoi viée, bi
mién nhiém, bii nhiém, c4ch chirc hodc giai ngii,
phuc vién chua qua 5 nam thi con phai nop gidy
xdc nhan cia Thu truong co quan, to chie, don
vi di ra quyét dinh cho nghi huu, cho théi viée,
mién nhiém, bai nhiém, cach chirc hodc giai ng,
phuc vién xac nhdn viéc thoi quéc tich Viét Nam
ctia nguoi d6 khong phuong hai dén loi ich quoc
gia cua Viét Nam.

Truong hop chi ngudi cha hodc ngudi me thoi
quoc tich Viét Nam ma con chua thanh nién sinh
song ctng ngudi do thoi qudc tich Viét Nam theo
cha hodc me thi phai nop van ban thoa thuan co
di chit ky cia cha me vé viée xin théi quoc tich
Viét Nam cho con. Vin ban thoa thuan khong
phai chirng thue chit ky; nguoi dung don xin thoi

nop la ban sao thi nguoi yéu cau giai quyét
cdc vide vé qudc tich co thé nop gidy tor 1a
ban chup tr ban chinh, ban sao dugc chirng
thue tir ban chinh hodc ban sao dugc cép tir
s6 gbe. Néu ndp ban chup tir ban chinh thi
phai ¢6 ban chinh dé ddi theu, nguoi tlep
nhan hd so kiém tra, déi chiéu ban sao voi
ban chinh va ky x&c nhan da déi chiéu.
Truomg hop hé so dugce gfxi qua hé thong
buu chinh thi ban sao giay to phcu duoge
ching thyc tir ban chinh hodc dugc cap tir sO
goc; Pon, To khai, Ban khai ly lich phai
dugc ching thuc chit ky theo quy dinh cta
phép luat.

dé doi chiéu
ma ban chinh
la két qua
TTHC trudc
do nhung
chua c¢6 trén
cac co so dir
liéu duoc chia
sé thi phai sb
hoa ban chinh
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qudc tich Viét Nam cho con phai chiu trach
nhiém vé tinh chinh xéc chix ky cua nguoi kia.
Truong hop cha, me da chét, bi mat nang luc
hanh vi dan su hodc han ché ning luc hanh vi
dan su thi van ban thoa thuan duoc thay thé bang
gidy to chimg minh cha, me da chét, bi mét hodc
han ché ning luc hanh vi dan su.

Thu
nhap
tich
Nam

tuc
quoc
Viét

2.002039.
000.00.00.

H55

Quéc
tich

- Don xin nhap quéc tich Viét Nam;

- Ban khai ly lich;

- Phiéu 1y lich tw phép do co quan ¢6 thdm quyén
cua Viét Nam cap doi voi thoi gian ngudi xin
nhép qudc tich Viét Nam cu trd ¢ Viét Nam,
Phiéu 1y lich tu phap do co quan c6 thdm quyén
cua nudc ngoai cap d6i v6i thoi gian ngudi xin
nhap qudc tich Viét Nam cu tri & nude ngoai.
Phiéu 1y lich tu phap phai la phiéu dugc cap
khéng qua 90 ngay tinh dén ngay ndp ho so.

- Gidy to chimg minh bao dam cudc séng & Viét
Nam (gbm mot trong cac gidy to sau: gidy to
ching minh quyén so hitu tai san; gidy to do co
quan, t6 chirc noi nguoi do lam viée x4c nhan vé
mtc lwong hogc thu nhap; gidy 10 bao lanh cua 16
chirc, ca nhan tai Vigt Nam; gidy xdc nhan cua
Uy ban nhan dan cap xi noi thuong tri vé tinh
trang nha ¢, cong viée, thu nhdp cua ngudi xin
nhap quéc tich Viét Nam).

- Tmimg hop chi ngu'('rri cha hodc ngudi me nhap
quoc tich Viét Nam ma con chua thanh nién sinh
song cung ngudi do nhap qube tich Viét Nam
theo cha hodc me thi phai ndp van ban thda thuén
cO du chir ky cua cha me vé viée xin nhéap qufr‘)c
tich Viét Nam cho con. Van ban thoa thuéan
khong phai chig thuc chit ky; ngudi ding don

- Ban sao Giéy khai sinh, HO chiéu hoic giéy
to khac ¢6 gia tri thay thé. Gidy to khéc ¢6
gid tri thay thé Giay khai sinh, Ho chiéu déi
vOi nguol Khong qgéc tich xin nhap quéc
tich Viét Nam la giay to c6 thong tin vé ho
tén, ngdy thang ndm sinh, ¢6 dan anh cua
nguoi dé va dong déu cia co quan c6 tham
quyén hodc giay thong hanh, gidy to co gia
tri di lai qudc té;

- Gidy to chimg minh trinh do tiéng Viét
(ban sao viin bing, chimg chi dé chimg minh
nguoi do da hoc bang ueng Viét tai Viet
Nam nhu ban sao bcmg, tlen si, bang thac si,
bang ctr nhan hoac bémg t6t nghiép dai hoc,
banb tot nghi€p cao dang, trung cip (bao
gdm bang tot nghiép trung hoc chuyén
nghiép hodc trung cip chuyén nghiép); bing
t6t nghiép trung hoc phd thong hodc trung
hoc co s& cua Viét Nam; ban sao ching chi
ting Viét theo khung nang luc tiéng Viét
dung cho nguoi nudc ngoai do co so gido
duc ctia Viét Nam cap theo quy dinh cua Bo
Gido duc va Dao tao. Trong truong hop
ngu*m xin nhap quéc tich Viét Nam khong ¢6
gidy tO chimg minh trinh d¢ tiéng Viét thi So

- Theo diém b,
khoan 4, Diéu
4 Théng tu sb
01/2023/TT-
VPCP.

- Trudong hop
ndp ban chup
kém ban chinh
dé dbi chiéu
ma ban chinh

la két qua
TTHC trudce
do nhung

chua co trén
cac co so di
liéu dugc chia
s¢ thi phai sb
hoa ban chinh
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xin nhap quoc tich Viét Nam cho con phai chiu
trach nhiém vé tinh chinh xac chir ky ctia ngudi kia.

- Truémg hop cha, me da chét, bi méit nang lyc
hanh vi dan su hodc han ché nang lyc hanh vi
dan su thi van ban thoa thuan duge thay thé bang
giﬁy to chimg minh cha, me da chét, bi mét hoac
han ché ning luc hanh vi dan su;

- Nhitng nguoi duoce mién mot sd dlcu kién nhap
quoc tich Viét Nam thi duoc mlcn cac giay to
tuong tng voi diéu kién dugc mién, nhung phai
ndp mot 50 gidy 10 sau dé chimg minh diéu kién
duoc mién, cu thé la:

+ Ngudi ¢6 vo hode chong la cong dan Viét Nam
thi phai ndp ban sao Gidy chimg nhan két hon
hodc Giz‘iy xdc nhdn tinh trang hon nhan;

+ Néu ¢6 cha, me, con la cong dan Viét Nam thi
ndp ban sao Gidy khai sinh hozic gidy to hop 1é
khac chiing minh quan h¢ cha, me, con;

+ Nguoi c6 cong lao dac biét dong gdp cho su
nghiép xdy dung va bao vé T6 qudc Viét Nam
phai la nguoi dugce tang thuong Hudn chuong,
Huy chuong, danh hiéu cao quy khac cua Nha
nudc Viét Nam dan chu cong hoa, Chinh pha
Cach mang lam thoi Cong hoa mién Nam Viét
Nam, Nha nudc Cong hoa xa hoi chu nghia Viét
Nam hoic duoc co quan ¢é thim quyén cta Viét
Nam x4c nhan vé cong lao dac biét do trén co so
ho so, v kién cia co quan, t6 chirc ¢é lién quan
va quy dinh cta phap luét chuyén nganh.

+ Nguoi ma viéce nhdp quf}c tich Viét Nam cua
ho ¢6 lgi cho Nha nudc Cong hoa xd hdi chu
nghia Viét Nam: (phai 1a ngudi ¢6 tai nang thuc
sw vuot troi trong linh vue khoa hoc, kinh té, van

Tu phép t6 chirc kiém tra, phong van vé kha
nang nghe, noi, doc viét tiéng Viét ciia ngudi
d6 bao dam dap Gng quy dinh tai khoan 1
Piéu 7 cua Nghi dinh sé 16/2020/ND-CP.
Thanh phan tham gia phong vén c6 dai dién
cia S& Tu phap va S¢ Gido duc dao tao. Ket
qué kiém tra, phong van phai duoc lap thanh
van ban. Nhimg nguoi truc tlep kiém tra,
phong van chiu trach nhiém vé két qua kiém
tra, phong van va v kién dé xuat cua minh;

- Gidy to chimg minh vé chd o, thoi gian
thuong trd ¢ Viét Nam (Ban sao Theé thuong
tru);

- Ban sao Gidy khai sinh ctia ngui con chua
thanh nién cing nhdp qubc tich Viét Nam
theo cha me hodc gidy to hop 1 khac ching
minh quan hé cha con, me con.

Truong hop phap luat quy dinh gidy to phai
nop la ban sao thi ngudi yéu cau giai quyét
céc viée vé qué-c tich c6 thé nop gidy to 1a
ban chup tir ban chinh, ban sao dugc chung
thuc tir ban chinh hodc ban sao duge cap tir
s gbc. Néu ndp ban chup tir ban chinh thi
phéi co ban chinh dé dbi chiéu; nguoi tiép
nhan ho so kiém tra, ddi chiéu ban sao véi
ban chinh va ky xac nhan da d6i chiéu.




17

héa, xi héi, nghe thuat, thé thao, y té, gido duc,
da danh dwoc giai thuong quon, té, huan chucrng,
huy chucrng hoac dwgc co quan, to chirc noi
ngudi do lam vigée chimg nhén va co quan quan
ly nha nudc cap bd xac nhan vé tai nang va co co
s& cho thiy viée ngudi duoe nhap quoc tich Viét
Nam s& dong gop tich cue, lau dai cho su phat
trién linh vire néi trén cia Viét Nam sau khi duoc
nhdp qudc tich Viét Nam).

- Ngudi xin nhap quc tich Viét Nam dong thoi
xin giir qudc tich nude ngoai phai c6 gidy to
chimg minh:

+ Du diéu kién nhap qudc tich Viét Nam quy
dinh ctia Luat Quéc tich Viét Nam;

+ Gidy t& do co quan cé thdm quyén cla Viét
Nam hodic nuéc ngoai cdp dé chung minh: ¢é
cong lao ddc biét dong gdép cho su nghiép xdy
dung va bao vé Té qude Viét Nam va vige nhép
qudc tich dong thoi gitt qubc tich nude ngoai la
c6 loi cho Nha nude Cong hoa xad hdi chu nghia
Viét Nam;

+ Gidy to do co quan co thdm quyén cua Viét
Nam hoéic nuée ngoai ¢dp dé ching minh: Viée
xin giir qudc tich nuée ngoai cia ngudi do khi
nhap quéc tich Viét Nam la phu hop véi phép
luat ciia nwée ngoai doé. Viée thoi qudc tich nude
ngodi din dén quyén lgi cia ngudi d6 & nude ¢6
quoce tich bi anh huong;

+ Béan cam két clia ngudi do vé ndi dung: Khong
st dung qum, tich nude ngoai dé gay phuong hai
dén quyén, loi ich hop phép cua co quan, to chue
va ca nhan; xam hai an ninh, lgi ich quoc gia, trat
tu, an toan xa hoi cia Nha nuée Cong hoa xa hoi
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chu nghia Viét Nam

-T¢ khai dang ky lai viéc nuodi con nuéi. Trudong

Pang ky lai hop yéu cau dang ky lai tai S& Tuw phap khong
viéc  nudi | 1.003179. | Nudi | phai la noi truée day da diang ky viéc nudi con
con nuodi co | 000.00.00. | con | nudi, thi To khai phai c6 cam ket cua ngudi yéu
yeéu t0 nuoc HS55 nuoi | cau dang ky lai vé tinh trung thuc cua viée dang
ngoai ky nudi con nuoi trudc do6 va co chit ky cua it

nhat hai ngudi lam ching.

*Ho so' ciia ngwdi nhidn con nubi: *Ho so' ciia ngudi nhan con nubi:

- Don xin nhan tré em Viét Nam 1am con nuéi | - Ban sao Ho chiéu hodc gidy to co gid tri

(St dung cho truong hop nhdn tré¢ em song ¢ co | thay the;

s¢ nudi dudng, song nglr Vi¢t - Anh) - Viin ban x4c nhén tinh trang hon nhan:

- Phi€u ly lich tu phap; + Truong hgp ngudi nhdn con nudi la cdp

- Van ban cho phép duge nhan con nudi ¢ Viét Nam; | v¢ chong nhan con nuoi: ban sao Giay ching

- Ban diéu tra vé tam ly, gia dinh; nhéan két hon. . Trubieg Hop
Gidi  quyét - Van ban x4c nhin tinh trang sire khoe: + Truong hop ngudi nhan con nudi la ngudi gidy xéc nhan

- Teg e B % S e il i e doc than nhan con nudi: Gidy xac nhan tinh | :
viec  nuoi - Van ban xac nhan thu nhap va tai san; _ 4 2 tinh trang hén
i & trang hon nhan. " £ g
con nudl co s r , nhin 1a ban
yéu 0 nudc 1.003976, | Nub - Ban sao gidy xac nhdn cﬁf:l Uy baﬂ‘nh_ﬁn chinh thi phai
ngoai  déi 000.00.00. ket dan hodc Cong an cap xa noi cu tri tai Viét | ¢§ hoa.
H55 nuoi

vl tré em
song O co sO
nuodi dudng

* Ho so' ciia nguoi dwge nhin 1am con nuéi:
- Giay kham strc khoe do co quan y t€ cap huyén
tro 1én cap;

Nam va gidy to, tai liéu khac dé ching minh
nguoi nhan con nudi la nguoi nudc ngoai
dang lam viéc, hoc tap lién tuc tai Viét Nam
trong thoi gian it nhat 1a 01 nam, tinh dén
ngay ndp ho so tai BO Tu phap (Vu Con
nudi) (doi vai truong hop ngudi nude ngoai
dang lam viéc, hoc tap ¢ Viét Nam trong thoi
gian it nhat la 01 nam).

* Ho so ciia ngudi dwge nhin lam con nubi:

- Ban sao gidy khai sinh;

- Hai anh toan thén, nhin thiang chup khéng

- Theo diém b,
khoan 4, Diéu
4 Thong tu sd
01/2023/TT-
VPCP.
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- Vin ban vé dic diém, s thich, thoi quen dang
luu ¥ cua tré em;

- Tai liéu ching minh da thuc hién viéc tim gia
dinh thay thé trong nude cho tré em theo quy
dinh nhung khéng thanh d6i véi tré em thude
dién théng qua thu tuc gisi thiéu.

qua 06 thang;

- Ban sao bién ban xédc nhén do Uy ban nhan
dan cip xa hoac Cong an cap xa noi phat
hién tré bi bo roi lap dbi véi tré em bi bo roi;
gidy chtmg tir cta cha dé, me dé hodc quyét
dinh cua Toa an tuyén b cha dé, me dé cua
tré em da chét d6i vdi tré em md coi; quyét
dinh cua Toa an tuyén bd cha dé, me dé cua
nguol duge gidi thi¢u lam con nudi mat tich
doi véi ngudi duoe gidi thiéu 1am con nudi
ma cha dé, me dé mét tich; quyét dinh cua
Toa 4n tuyén bo cha dé, me dé ciia nguoi
dugc gi6i thiéu 1am con nudi mat nang Iuc
hanh vi dan sy dbi v&i ngudi duoc gidi thiéu
lam con nudi ma cha dé, me dé mat nang luc
hanh vi dan su;

- Quyét dinh tiép nhdn tré em vao co so nudi
dudng (ban sao);

- Truong hop nhén dich danh tré em 1a anh,
chi, em rudt cua con nudi trude do: Ban sao
quyét dinh ctia co quan c6 thim quyén Viét
Nam cho ngudi nhdn con nuéi nhin con nudi
trude dé va giay to, tai liéu dé chimg minh
ngudi con nudi do véi tré em duoc nhan lam
con nudi la anh, chi em rudt.

Giai quyét
viéc  nudi
con nudi co
yéu to nude
ngoai  dbi
vol  truong
hop cha
duong, me

1.004878.
000.00.00.

H55

Nudi
con
nuoi

*Hb so ciia ngwdi nhin con nuéi:

- PBon xin nhén tr¢ em Viét Nam lam con nubi
nudc ngoai (st dung cho truong hop nhan con
riéng, chau rudt, song ngir Viét-Anh)

- Phiéu Iy lich tu phap;

- Van ban cho phép duge nhan con nuéi ¢ Viét Nam;
- Ban diéu tra v& tam ly, gia dinh;

*Hb so ctia ngwdi nhén con nudi:

- Ban sao Ho chiéu hodc gidy to ¢6 gid tri
thay the:

- Van ban xac nhén tinh trang hon nhén (ban sao):

+ Truong hop nguoi nhan con nuéi la cgp vy
chdng nhan con nudi: Gidy chimg nhan két hon.

+ Truong hop nguoi nhan con nudi la ngudi

- Theo diém b,
khoan 4, Diéu
4 Thong tur s6
01/2023/TT-
VPCP.
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ké nhan con
riéng cua vo
hoac chémg;
cO, cau, di,
chu, bac
rudét  nhan
chau lam
con nudi

- Vian ban xac nhan vé tinh trang stc khoe;
- Van ban xac nhén vé thu nhdp va tai san;

* Ho so ciia ngudi duoc nhin lam con nudi:

- Gidy kham sirc khoe do co quan y té cip huyén
tro lén céip;

- Van ban lay y kién dong y vé viéc cho tré em
lam con nudi cua cha me dé, ngudi giam hg va
clia tré em tir du 9 tudi tro 1én;

- Van ban vé dac diém, so thich, théi quen dang
luu y cua tré em duoc nhan lam con nuoi (dbi vai
trwong hop cd, cdu, di, cha, bac rudt nhan chau
lam con nudi).

ddc than nhan con nudi: Giay xac nhan tinh
trang hon nhéan.

- Tai liéu chirng minh thugc truong hop dugce
xin dich danh, bao gom:

+) Ban sao gidy chung nhdn két hon cta cha
dugng hodc me ke voi me dé hodc cha de cua
nguoi duge nhan lam con nuoi.

+) Giay to, tai liéu dé chung minh nguoi
nhan con nudi la co, cau, di, chi, bac rudt
cua ngudi duge nhan lam con nudi (ban sao).
* Ho so’ cia ngwoi dwge nhan lam con nubi:

- Giéy khai sinh;

- Hai anh toan than, nhin thang chup khong
qua 06 thang;

- Trudng hop nhan dich danh tré em la anh,
chi, em rudt cua con nudi trude do: Ban sao
quyét dinh cta co quan c6 tham quycn Viét
Nam cho ngudi nhan con nudi nhan con nuoi
trude do va giay to, tai liéu dé chung minh
ngudi con nudi do vai tré em duge nhan lam
con nuoi la anh, chi em ruot.

- Vin ban cua So Tu phap xdc nhan tré em du
diéu kién cho lam con nuoi nude ngoai (ban sao).
- Ban sao giéy chung ti cua cha dé, me de
hodc quyét dinh cua Toa én tuyén bo cha de,
me dé cua tré em la di chét doi voil tré em
mo cOi; quyét dinh cua Toa an tuyén bd cha
dé, me dé cua ngudi duge gioi thiéu lam con
nudl mat tich do1 voi ngudt duge gidn thiu
lam con nudi ma cha dé, me dé mat tich;
quyét dinh cua Toa an tuyén bo cha dé, me
dé cua nguotl duge gioi thigu lam con nuoi
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* Lwu y doi véi trwong hop nguoi yéu ciu lua
chon hi"r so theo hinh thire trye tuyén thi nguoi
yéu cau cung cip théng tin theo hwong dan
trén Cong dich vu cong theo biéu méu dién tir
twong tic dudi day: Biéu mau di¢n tir tuong tac
Giai quvet viéc nudi con nudi cd yéu t6 nudc
ngoai doi véi truomg hop cha dwong, me ké nhén
con riéng cua v¢ hodc chong,, ¢, cdu, di, chu,
bac rudt nhan chdu lam con nudi

mat néng luc hanh vi din su dbi voi nguoi
duogc gidi thi¢u lam con nudi ma cha dé, me
dé mat nang luc hanh vi dan su;

Giai  quyét
vige nguoi
nudc ngoai
thuong tra ¢
Viét Nam
nhan tré em
Viét Nam
lam con
nuoi

1.003160.
000.00.00.

HS55

Nudi
con
nuoil

*H6 so ctia nguwdi nhan con nudi:

- Don xin nhin con nudi trong nuéc (néu ngudi
yéu cau lua chon ndp hd so theo hinh thie truc
tiép);

- Biéu mau dién tir twong tac Giai quyét viée
nguoi nuwdce ngoai thuong tri ¢ Vigt Nam nhén
tré em Viét Nam lam con nuéi (do ngudi yéu cau
cung cip théng tin theo hudng dan trén Cong
dich vu cong, néu TTHC c¢6 cung cap dich vu
cong truc tuyén va ngudi cd yéu cdu lya chon
nop ho so theo hinh thire true tuyén);

- Phiéu ly lich tu phap;

- Van ban xac nhan tinh trang hon nhan:

+ Truong hop ngudi nhén con nuéi la cap vo
chong nhan con nudi: Giay chimg nhén két hon.
+ Truong hop ngudt nhén con nudi la ngudi doc
than nhan con nuoi: Giay xac nhén tinh trang hon
nhan.

- Gi?ly kbém stic khoe do co so v té cép huyén
trdy 1én cap (trir truomg hop cha duong nhén con

*Ho so’ cia ngwdi nhan con nudi:

- Ban sao Ho chiéu, Chimg minh nhdn dan
hodc gidy to ¢6 gia tri thay thé; Truong hop
cac thong tin ca nhan trong céc gidy to ndy
da c6 trong Co so dit liéu qudc gia vé dan cu
(CSDLQGVDC), Co s¢ dir liéu ho tich dién
tir (CSDLHTPT). dugec hé théng dién tu
dong thi khong phai xuat trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thirc
truc tuyén); Truong hop gm hd so qua hé
Ihong buu chinh thi phdl gui kém theo ban
sao ¢6 chimg thuc cac gidy to phai xuat trinh
néu trén

- Theo diém b,

¢ khoan 4
Théng tu sb
01/2023/TT-
VECP:
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riéng cua vg, me¢ ké nhan con riéng cua chf“)ng
lam con nudi hoac ¢d, cdu, di, chu, bac rudt nhan
chau lam con nu6i);

- Van ban xac nhan hoan canh gia dinh, tinh
trang chd o, diéu kién kinh técta ngudi nhan con
nuoi

* Hb so cia nguwoi dwge nhian lam con nubi:

- Gidy kham stre khoe do co quan y té cip huyén
trés 1én cap:

- Bién ban xdc nhan do Uy ban nhén dan hogc
Cong an cap x4 noi phat hién tré bi bo roi 1ap doi
voi tré em bi bo roi; Giﬁv chung tu cua cha de,
me dé hodc quyét dinh cua Toa dn tuyén bd cha
deé, me de cua trée em la da chét ddi voi tré em md
¢bi; quyét dinh cia Toa an tuyén b cha dé, me
dé¢ cua nguoi duge gidi thidu lam con nudi mét
tich déi véi nguoi duoe gioi thiéu lam con nudi
ma cha dé, me dé mat tich; quyét dinh cua Toa an
tuyén b cha dé, me dé cua ngudi duge gioi thiéu
lam con nudi mat nang luyc hanh vi dan su dbi voi
nguol duge gidi thiéu lam con nudi ma cha de,
me dé mét nang luc hanh vi dan su;

- Quyét dinh tiép nhan dbi voi tré em o co so
nudi dudng.

* Ho so' ciia ngwoi duge nhin 1am con nudi:
- Gidy khai sinh;

- Hai anh toan thén, nhin thing chup khong
qua 06 thang;

10

Giai quyet
yéu cau boi
thuong tai co
quan  truc
tiép quan ly
nguoi thi
hanh cong vu
gdy thiét hai
(cap tinh)

2.002192.
000.00.00.

HS5

a. Tru’ﬂ’ng hgp ngudi bi thiét hal truc tiép yéu
ciu boi thuong thi ho so yéu cau bdi thwong
(sau day goi la hd s0) bao gom:

- Vin ban lam cin cir yéu cau bodi thuong, trir
truong hop ngudi bi thiét hai khong duge gui
hodc khong thé ¢ van ban lam cin ¢t yéu cau
boi thuong;

- Gidy to chimg minh nhan thin cia ngudi bi
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thiét hai;

- Tai liéu, chung ctt ¢6 lién quan dén viéc yéu
cau bdi thuong (neu o).

- Van ban yéu cau bdi thuong;

b. Trudng hop nguoi 3eu cau bdi thuong la
nguwdi thira ké (néu ¢6 nhiéu nglm'l thira ké thi
nhirng nguoi thira ké d6 phai cir ra mdt nguvi
dai di¢n) hoac la nguoi dai dién ciia nguoi bi
thiét hai thi cung cip cic tai ligu sau:

- Vin ban yéu cau bdi thuong;

- Van ban lam can ct yéu cau bdi thuong, trir
truong hop nguoi bi thiét hai khong duge gui
hodc khong thé ¢6 van ban lam can cir y€u cau
boi thuong;

- Tai liéu, chung ctr ¢6 lién quan dén viéc yéu
cAu boi thuong (néu c6).

- Gidy to chimg minh nhan than cua ngudi thia
k&, nguoi dai dién ctia nguoi bi thiét hai;

- Van ban Gy quyén hop phap trong truong hop
dai dién theo ty quyén;

- Truong hop nguoi bi thiét hai chét ma co di
chic thi ngudi yéu cau boi thuong phai cung cép
di chue, truong hgp khong ¢ di chae thi phai ¢6
viin ban hop phap vé quyén thira ké.

- Truomg hop nguoi yéu cau boi thuong truc tiép
nop ho so thi cac gidy to, tai liéu va chimg ctr quy
dinh tai cac diém b, ¢, d khoan 1 va khoan 2 Diéu
41 Luat TNBTCNN nam 2017 la ban sao nhung
phai c6 ban chinh dé déi chiéu; truomg hop ngudi
yéu cau boi thubrng gui ho so qua dich vu buu
chinh thi cac giay to, tai liéu va ching cut quy dinh
tai cic diém b, c, d khoan 1 va khoan 2 Piéu 41
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Luat TNBTCNN nam 2017 la ban sao ¢ ching
thuc theo quy dinh cua phap ludt vé chung thue.

11

Phuc  hdi
danh du
(cap tinh)

2.002191.
000.00.00.

H35

Boi
thuong
nha
nuoc

a) Chu dong phuc hdi danh dw

- Théng bédo vé viée td chire thue hién phuc hi
danh du (mau 17/BTNN ban hanh kém theo
Thong tu s6 04/2018/TT-BTP);

- Bién ban tra 1oi théng bao t6 chic thuc hién
phuc héi danh dy (mAu 18/BTNN ban hanh kém
theo Théng tu sb 04/2018/TT-BTP).

- Trudng hop co quan trwe tiép quan 1y nguoi thi
hanh cong vu gay thiét hai dd Thong bdo nhung
nguoi bi thiét hai chua dé nghi chua thyc hi¢n
phuc héi danh du ma yéu cdu sau thi thanh phan
ho so gdm: Thong béo vé& viéc tO chire thuc hién
phuc héi danh du (mau 17/BTNN ban hanh kém
theo Théng tw s6 04/2018/TT-BTP); Y kién cia
ngudi bi thiét hai dé nghi chua thuc hién phuc
hoi danh du; Vin ban dé nghi phuc hdi danh du.
b) Phuc hdi danh du theo yéu ciu ciia ngwoi bi
thiét hai:

Vin ban yéu cau bdi thuong (mau 01/BTNN ban
hanh kém theo Thong tu s6 04/2018/TT-BTP).

Xac dinh co
quan  gidi
quyét  boi
thuong (cap
tinh)

2.002193.
000.00.00.

HS55

Boi
thuong
nha
nuoc

a) Truong hgp xac dinh co quan theo quy dinh
tai khoan 2 Diéu 32 Nghi dinh s6 68/2018/ND-
CP, So Tu phap giap UBND cap tinh xdc dinh co
quan giai quyét boi thuong thi khi ¢6 mot trong
cac can cu sau:

- Khong ¢6 su théng nhit vé co quan giai quyét
bdi thuong trong trudng hop cé nhiéu nguoi thi
hanh céng vu thude nhiéu co quan trong pham vi
quan ly cua dia phuong minh cung gay thiét hai;

- Co quan nha nudc ¢ dia phuong bi gidi thé theo
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quyet dinh ctia Quoc hoi, Uy ban Thuong wvu
Quée hdi, Chinh phu, Thu tuéng Chinh phu.

b) Truomg hgp xdc dinh co quan theo quy dinh
tai Dicu 33 Nghi dinh s6 68/2018/ND-CP, S¢ Tu
phap thuc hién vi¢c xac dinh co quan giai quyét
bdi thuong khi nguoi yéu cau boi thlrfmg chua
xac dinh ngay dugc co quan giai quyét boi
thuong thi nguoi yéu cau boi thuong gui hé so
yéu cdu boi thuong quy dinh tai Didu 41 Luat
TNBTCNN nam 2017.

- Gidy d¢ nghi cap Thé déu gia vién;

- Ban sao c6 chung thuc hodc ban sao kém
ban chinh dé dbi chiéu Ching chi hanh nghe
dau gia cna déu gia vién duoc dé nghi cap

Truong  hop
nop ban chup
kém ban chinh

The; dé doi chiéu
. , - 01 anh mau ¢& 2 cm x 3 cm (anh chup inél ':;(é-,n chinh
Thu tuc cép | 2.001815. | .« = ., khong qué 06 thang trude ngay ndp anh). a két qua
13 | Thé ddu gia | 000.00.00. ?;“S;l“ ' TTHC  trude
vién H33 do nhung
chua c6 trén
cac co so dit
liéu duoc Chir':i
s¢ thi phai so
hoa ban chinh
Chp lai The 2.001807. Pl gis |- Gidy dé nghi cap lai Thé dau gia vién; - Uﬂ] anh ‘mau ¢3 2 om. X 3 cm (a:nh chup
14 £ o e || OROEOOOR | e 5 khong qud 06 thang trude ngay ndp anh);
dau gia vién 155 tai san
- Gidy dé nghi dang ky hoat dong; - Ban sao co chimg thyc hogc ban sao kem | Truomg  hop
Déng lk}'“ - Diéu 1& cua doanh nghigp dbi voi cong ty dAu | ban chinh dé doi chi¢u Chimg chi hanh nghe | ngp ban  sao
hoat dong | 2.001395. Déu gia | g14 hop danh; ddu gid cua cha doanh nghié¢p ddu gia tu chup kém ban
15 cua dogJ}h 000.00.00. i st -(Jlay té ching minh v& th s& ciia doarth nghicp nhan, Ching chi hanh nghe dau gia cua Ch%l;l.h d? d::n
nghiép dau H55 o thanh vién hop danh, Tong giam dbéc hoic | chiéu ma ban
et du gia tai san, cam két bao dam co s¢ vat chat, | onn VIeR hop e . sl
gia tai san Gidm doc cua cong ty dau gia hop danh; chinh 1a két

trang thiét bi cén thiét cho hoat dong ddu gi4 tai

qua TTHC




26

san.

trudc do
nhung chua co
trén cac co so
dir liéu dugc
chia sé thi
phai s6 hoa

ban chinh
Thay d6i noi - Gidy d& nghi thay di ngi dung dang ky hoat
dung dang dong cua doanh nghiép du gia tai san (mau T P-
ky hoat | 2.001333. PAu vid DGTS-07) ban hanh kém theo Thong tu s6
16 |dong  cua | 000.00.00. | 21 &1 06/2017/TT-BTP.
tail san
doanh , HS55
nghiép dau
gia tai san
Cap lai Gidy - Gidy dé nghi cap lai Gidy dang ky hoat dong
g?“g kyhoat | 5 191258, sx o
17 19" %81 000.00.00. | T &
doanh tai san
i z H55
nghiép ddu
gia tai san
- Gidy dé nghi ding ky hoat dong ctia chi nhanh; | - Ban sao ¢6 ching thyc hodc ban sao kém | Truong  hop
- Giéiy to ching minh vé tru s& cua chi nhanh. theo bfm chﬂinh de doi C:t]iéu Giay dang ky H\?‘P bdﬂ Cl}up
i Quyét dinh thanh 1p chi nhnh. hoat dong ctia doanh nghiép; kefm bjl_n chr_r:h
Ding ky - Ban sao c6 ching thyc hodc ban sao kem de‘ d‘?l ch}eu
hoat déng theo ban chinh dé ddi chiéu Chimg chi hanh | ma ban chinh
cia  Chi| 20012471 5o i nghé diu gid cia Truong chi nhanh; la két qu
18 : 000.00.00. | .. % TTHC  trudec
nhanh doanh tai san 46 ol
nghiép ddu| 107 0 ung
gigé ; 5 i san chwra c6 trén

cac co so dir
liéu duoc chia
sé thi phai sb
hoa ban chinh
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Pang  ky - Gidy dang ky tham dy kiém tra két qua tap sy
tham du hanh nghé dau gia.
kiém tra két | 2.002139. | o« .. |- Bao cdo két qua tip sw hanh nghé diu gis
ap st gia.
19 | qui tap su | 000.00.00. ?;i“sg;a -
hanh  nghé HSS
dau gia tai
san
- !Gif;.y dé nghi déng ky hoat dong theo mau | - Ban sao Chimg chi hanh nghé luit su, ban | Theo diém b,
Dang ky thong nhat (Mau 02); sao Thé luat su cua ludt su thanh lap vén | khoan 4, Biéu
hoat  dong | 1.002010. & sz’iy df‘; nghi dang ky hoat dong theo mau thémg p}lénng luét sui thanh 1ap hodc tham gia thanh | 4 Thong tU{ S0
20 | ctia t chie | 000.00.00. | Luat su | nhdt (mAu 03) lap cong ty ludt; 01/2023/TT-
hanh nghd| HS55 - Gidy to ching minh v tru s6 cia t6 chitc hanh VECP.
ludt su nghé ludt su.
- Du thao Piéu 1¢ cta cong ty ludt
Thay d6i ndi - Gidly dé nghj thay ddi ndi dung ding ky hoat
dung dang dong cua t6 chirc hanh nghé luat su.
4 1.002032. g _ o »
21 kz 41'10%51::[ 000.00.00. | Luat su | - Kém theo glﬁ)’ 1o Chl:l'ﬂg minh vé VléC T.hay doi
dong cua to H55 ' noi dung dang ky hoat déng
chic  hanh
nghé ludt su
Thay  déi - Gidy dé nghi thay ddi nguoi dai dién theo phap
nguoi  dai luat;
di@f’ theﬂo - Gidy dang ky hoat dong cua vén phong ludt su,
Pbap lugt cong ty luat trach nhiém hiru han moét thanh vién;
L |G A e | ey | - VAN bin thoa thuin gita ngudi dai din theo
. ] “f“ o US| phap Tuat el va nguoi du kién 1a dai dién theo
fuj CoEg }5; g phap ludt d6i voi viée thue hién cac quyén, nghia
uat trai: vu cua van phong ludt su, cong ty luat.
nhiém hitu O S S . ..
han mét - Ho, tén, so va ngay cap The luat su cua nguoi

thanh vién

du kién 1a dai dién theo phap luat.
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Thay  doi -Gidy dé nghi thay d6i ni dung ding ky hoat
nguoi  dai dong cua t6 chirc hanh nghé luat su.
dién  theo
phap  luat
cin <%, | 100209
23 e -1 000.00.00. | Luat su
nhiém hiu
: HSS5
han hai
thanh  vién
trg [€n, cong
ty ludt hop
danh
Dang  ky - Gidy dé nghi dang ky hoat dong cta chi nhanh; | - Ban sao Gidy dang ky hoat dong cua t6 | Theo diem b,
hl:)é_it d@ng 1002099, - Quyét dinh thanh 1ap chi nhénh; chtre hanh nghé luat su thanh la_'ip‘chi nhanh; khoﬁuj 4, Biél:.
3 | = Ch; 000.00.00. | Ludt su | - Gidy t& chimg minh vé tru s6 ctia chi nhanh, - Bin sao Chimg chi hanh nghé lut su va | 4 Thong tu so
nhénh cua to | ~ /s ban sao Thé lut su ctia Truéng chi nhanh; | 01/2023/TT-
chic  hanh VPCP.
nghé ludt sw
Pang  ky - Don dé nghi dang ky hanh nghé luat su; - Ban sao Chiing chi hanh nghé ludt su. ban | Theo diém b,
hanh nghé | 1.002153. sao Th¢ luat su; khoan 4, Diél}
25 | luat su véi | 000.00.00. | Luét su - Bén sao Hop ddng lao dong ky két voi co | 4 Thong tu so
nhan VPCP.
Dang ky - Ban sao Gidy phép thanh Iap chi nhanh, | Theo diém b,
hoat  dong cOng ty luat nudce ngoai; khoan 4, Diéu
cua chi LOCZ181. Gi4 hi inh vé 4 Thong tu sb
At < - Giay to chimg minh vé tru so. 2
26 | shanh, céng 0001.;}5%00. T s 01/2023/TT-
ty luét nudc NPCP.
ngoai
Thay dbi ndi | 1.002198. - Gidy dé nghi thay déi dang ky hoat dong cta | Ban sao Gidy phép thanh 14p cta chi nhénh,
27 | dung Giay | 000.00.00. | Luétsu | chi nhdnh, cong ty ludt nudc ngoai; cong ty ludt nude ngoai;
dang ky hoat H55

- Van ban chdp thuén thay dbi noi dung Gidy
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dong cua chi
nhanh, cong
ty ludt nudc
ngoai

phép thanh 1ap cua Bo Tu phép.

- Gidy dé nghi hop nhat cong ty luat;
- Hop dong hop nhét, trong d6 phai quy dinh o
vé thu tuc, thoi han va diéu kién hop nhét;

H i 1.002218. phucmg‘ an su dung lao dong: viéc ké thira toan
78 10p | 131 000.00.00. | Tuat s | bd quyén, nghia vy va lgi ich hop phép cua céc
cong ty luat H55 cong ty lut bi hop nhat;
- Gidy ding ky hoat dong ciia cac cong ty lujt bj
hop nhat;
- Dicu 1é cua cong ty luat hop nhat.
- Gidy dé nghi sap nhap cong ty luit
- Hop déng sap nhdp cdng ty ludt, trong d6 phai
1.002234 quy dinh rd vé thu tuc, thoi han va diéu kién sap
Sap nhdp | .. ' A nhap; phuong an sit dung lao dong; viéc ké thira
29 . ~ | 000.00.00. | Luat su Sk A Y =y X
cong ty luat H55 : toan by quyén, nghia vu va loi ich hop phéap cua
cdc cong ty ludt bi sap nhédp
- Giay dang ky hoat dong cua céc cong ty luat bi
sap nhép va cong ty ludt nhan sap nhép.
Chuyén dbi - Gidy dé nghi Lhuycn doi trong d6 néu rd muc | - Ban sao gidy tor chimg minh vé tru so trong | Theo diém b,
cong ty luat dich, ly do chuyen doi va cam két vé viée ké thura | truong hop c6 thay doi vé try so khoan 4, Diéu
trach nhiém toan by quyén, nghia vu va loi ich hop phép cta 4 Thong tu so
hitu han va cac cong ty luat/van phong ludt su duoc chuyén 01/2023/TT-
" S| 1.008709. ddi VPCP
30 | one W 1At 606 00.00. | Luat su ; . s |
hop  danh, St * 7 | - Du thao Diéu I€ cua cong ty luat chuyén doi;
HS55 -
C]jUYCH doi - Gidy dang ky hoat dong cua cdng ty ludt/vén
van  phong phong ludt s duge chuyén.

luat su thanh
cong ty luat

- Danh sach thanh vién hodac luét su cht so hitu;
ban sao Thé luidt su cua cac ludt su thanh vién
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hodc ludt su cha s¢ hitu cua cong ty luat chuyén
doi

Dang ky - Gidy d& nghi chuyén doi;
hoat  dong - Vin ban chip thuan ctia Bo Tu phap
4 c"“%.l?; 1.002398. - Dy thao Didu I¢ clia cong ty luat Viét Nam
sl | 2* 11000.00.00. | Luat su
Nam chuyén
- H55
doi tu cong
ty luat nudce
ngoai
Dang  ky - Gidy dé nghi dang ky hoat dong ctia chi nhanh | - Ban sao Gidy phép thanh 1ap chi nhénh ca | Theo diém b,
hoat dong cua cong ty luat nude ngoai tai Viét Nam cdng ty ludt nudce ngoai tai Viét Nam khoan 4, Dieu
cua chi | 1.002384. - Gidy to chung minh try s& cua chi nhanh cua 4 Thong tu s6
32 | nhanh  cua | 000.00.00. | Ludt su | cong ty ludt nude ngoai tai Viét Nam 01/2023/1T-
cong ty luat H55 VECP.
nudc ngoai
tai Viét Nam
Cap lai Gidy - Gidy d& nghi cép lai Gidy dang ky hoat dong | - Ban sao Gidy phép thanh lap chi nhanh, | Theo diém b,
dang ky hoat ctia chi nhéanh, cong ty ludt nuwée ngoai, trong do | cong ty luat nudc ngoai khoan 4, Diéu
B s | 1.002368, e N e ; 2 A 2
ddng cua chi . néu rd ly do, so Giay dang ky hoat dong 4 Thong tu sd
33 . R 000.00.00. | Luat su , :
nhanh, cong - Gidy t& chimg minh vé try so 01/2023/TT-
= 3 H55 ¥ I g ,
ty ludt nudée YPCP.
ngoai
- Truwong hop ngwoi dang ky tap sw ty lin hé Truomg  hop
dugc voi to chire hanh nghé cong chimg nhin cidc giay to
it tap su: ndp la ban sao
11 r % 4 L4
, &% 4P 1 001071 & + Gidy ding ky tap sy hanh nghé cong chimg co chung thuc
sur hanh Cong gl i = £y "
34 A « 000.00.00. . (Mau TP-TSCC-01a) thi khong
nghé cong | o chimg , , . thue hién sb
chimg + Gidy chiing nhén t6t nghiép khoa dao tao nghé l1(')la !

cong ching hodc glay chimg nhén hoéan thanh
khoa bdi dudng nghé cong chimg hodc quyét
dinh cong nhan twong duong ddi véi nguai duge
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dao tao nghé cong chiing ¢ nude ngoai (ban sao
c6 chung thuc hodc ban chup cé kém theo ban
chinh dé déi chiéu).

- Trwong hop nguoi dang Ky tip sw dwge S&
Tw phdp bd tri tp sw va ding ky tip sw hanh
nghé cong chirng:

+ Gidy ding ky tap sw hanh nghé cong chimg
(Méu TP-TSCC-01b)

+Gidy chimg nhan I(Jt nghiép khoa dao tao nghé
cong ching hogc g1ay chimg nhdn hoan thanh
khoa bdi dudng nghé cong ching hodc quyét
dinh cong nhan twong dwong dbi vdi ngudi dwoc
d40 tao nghé cong chitng & nude ngoai (ban sao
¢6 chung thuc hodc ban chup c¢6 kém theo ban
chinh dé ddi chiéu).

35

Pang ky tap
su lai hanh
nghé  cong
ching sau

khi  chidm
dut tap sy
hanh  nghé

cong chimg

1.001446.
000.00.00.

H55

Cong
chiing

- Truwong hop ngwoi ding ky tap sw tw lién hé
duge voi to chire hanh nghé cong chimg nhén
tip su:

4 (;J“iéy dang ky tap su hanh nghé cong ching
(Mau TP-TSCC-01a)

+ Gidy chimg nhan té"[ nghiép khoa dao tao nghé
cong chimg hoac giay ching nhan hoan thanh
khoa boi dudng nghe cong ching hoge quyet
dinh cdng nhan tuong duong doi voi nguoi dugce
dao tao nghé cong chimg ¢ nudc ngoai (ban sao
co ching thue hodce ban chup c6 kém theo ban
chinh dé doi chiéu).

- Truong hop ngwoi diang ky tap sy dwoc Sé
Tu phép bo tri tip sw va diing ky tp sw hanh
nghé cong chirng:

+ Gidy dang ky tip su hanh ngh& cong chimg
(Mau TP-TSCC-01b)

Truong  hop
cac gi'c"iy to
ndp la ban sao
c6 ching thuce
thi khong
thue hién s6
hoa
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+ Gidy chimg nhan tét nghiép khoa dao tao nghé
cong ching hoac gldy chimg nhdn hoan thanh
khoa bdi dudng nghé cong chung hodc quyét
dinh cong nhén twong duong dbi véi nguoi duge
da0 tao nghé cong chimg & nude ngoai (ban sao
¢6 chung thuc hodc ban chup c¢é kém theo ban
chinh dé déi chiéu).

Thay déi noi
tap sw hanh
nghé cong
chimg tir to
chic  hanh
nghé  cong

- Gidy d& nghi thay dbi noi tap sw hanh nghé
cong chung (Mau TP-TSCC-03)

chimg 13y |\ ao1125. | ..
36 | Sane 10 chiie 06 00,0, | SONE
hanh nghé 155 chimg
cong chung
khac trong
cung  mot
tinh, thanh
pho truc
thudc Trung
uong khac
Thay déi noi - Pbi voi So Tw phap noi chuyén dén (Trudong Truong  hop
tip su hanh hop ngudi ding ky tip su duge S¢ Tw phap cac gidy to
nghé“:. cong bo tri tip sw va dang ky tap sy hanh nghé ndp la ban sao
chimg tir to 1001153 cong ching) c6 chung thuc
37 | chitc  hanh | 6500000, | COne +Gidy dang ky tdp sy hanh nghé cong chimg thi ~  khong
nghe cong 155 ching | (Mau TP-TSCC-01b) th,L_rc hi¢én sd
chimg  tai + Quyét dinh xoa dang ky tdp sy hanh nghé cong hoa
tinh, thanh chimg ctia S& Tu phap noi da diang ky tap su
pho truc (Mau TP-TSCC-04)

thuéc Trung

+ Gidy chimg nhan tot nghiép khoa dao tao nghé
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uong  nay
sang td chire
hanh  nghé
cong ching
tai tinh,
thanh  phd
truc  thuoc
Trung wong
khac

cong chimg hodc gidy chimg nhan hoan thanh
khoa bdi dudng nghé cong chimg hodc quyét
dinh cdng nhan twong dwong ddi véi ngudi dugce
dao tao nghé céng chimg & nude ngoai (ban sao
c6 chung thuce hodc ban chup keém theo ban chinh
dé déi chiéu).

- P6i v6i Sé Tw phap noi chuyén dén (Trwdng
hop ngwoi dang ky tap sw tw lién hé dwoe véi
to chire hanh ngh¢ c¢éng chirng nhén tap su):

+ Gidy dang ky tdp sw hanh nghé cong chimg
(Méu TP-TSCC-01a)

+ Gidy chimg nhan t6t nghiép khoa dao tao nghé
cong ching hodc gidy chimg nhdn hoan thanh
khoa bdi dudng nghé cong chimg hodc quyét
dinh c¢ong nhan tuong duong dbi véi nguoi duoc
dao tao nghé cong chimg ¢ nudce ngoai (ban sao
c6 chirng thue hoac ban chup kém theo ban chinh
dé doi chiéu).

+ Quyét dinh xo04d dang ky tap sy hanh nghé cong
chimg cta S& Tu phap noi di dang ky tap su
(Mau TP-TSCC-04)

- P6i véi Sé Tw phap noi di diing ky tip su:
Gidy dé nghi thay déi noi tap su hanh nghé cong
chimg (Mau TP-TSCC-03)

Coéng nhéan
hoan thanh

- Van ban dé nghi cong nhén hoan thanh tap su;
- Béo cdo két qua tap su va S6 nhat ky tap su

Péi véi céc
gidy tor 1a ban

18 tdp sy hanh | 1.012019. | Cong | (ban sao c6 chimg thue hode ban chup kém theo 520 €O cht'mg
nghé  cong H55 chimg | ban chinh dé déi chiéu) thye thi
chirmg khéng  thyc

hién so hoa
Chdm  dut | 1.001438. Con - Bao cao b@mg van ban cua 16 chirc hanh 11ghé‘

39 g . ; :

tap su hanh | 000.00.00. | chimg | cong chimg vé viéc cham dut tdp su hanh nghé




34

nghé cong H35 cong chung.
chimg
Nguoi dang ky tham dy kiém tra ndp truc tiép Truong  hop
hodc gui qua dudng buu chinh hodc qua Trung cac giay to
tAm dich vu hanh chinh céng 01 bé hd so ding nop la ban sao
ky tham du kiém tra dén So Tu phép noi dang ky ¢6 ching thyuc
tap su. HO so bao gdm cac gidy to sau day: thi khong
a) Giay dang ky tham du kiém tra két qua tap su 1h}.“3 hl?“ 5‘?
Ping  ky hanh nghé cong chimg (Mau TP-TSCC-10): {:03 Rop i la
tham  dv | | 0100, b) Quyét dinh cong nhan hoan thanh tap su hanh e B
ok A . . n hl A hine: ] 2 ‘.
qp |HEm Bkl | oon pgp0g, | CONB | MRNSCONBETRNE) o chinh dé dbi
qua tap su H55 chimg | ¢) Bdo cdo két qua tdp sy hanh nghé cong ching; chidu thi &8
hanh  nghé d) Gidy tor chimg minh da ngp phi thim dinh tiéu hisa b cliinh
cong chung chudn, didu kién hanh nghé cong chimg.
Céc gidy to quy dinh tai diém b, ¢ va d 1a ban sao
c6 chimg thyc hodc ban chyp kém theo ban chinh
dé déi chiéu. Nguoi duge hoan tham dy ky kiém
tra trude chi can nop Gidy dang ky tham du kiém
tra, trong d6 ¢6 ghi o viée duoc hoan tham duy ky
kiém tra trudce do.
- Gidy d& nghj dang ky hanh nghé va cép Thé | - 01 anh chan dung c¢& 2cm x 3em cia cong | Truong — hop
cong ching vién theo Mau TP-CC-06 ban hanh | chimg vién duge de nghi dang ky hanh nghé | cac gidy 1o
kém theo Théng tu so 01/2021/TT-BTP ngay | va cap Thé (anh chup khong qua 06 thang | ndp la ban sao
B kv 03/02/2021 cua B¢ truong B Tu phép quy dinh | truée ngay nop ho so); ¢6 chung thuc
h;n“hg . 155 o— chi tiét mot sO diéu va bién phap thi hanh Ludt | . Gidy to chimg minh noi cu tra cua cong | thi khong
he | 1. : . A 5 o opea X
41 |va cép ”%hé 000.00.00 Cong | Cong d,"ung _J ) ching vién tai tinh, thanh phd truc thude th}.‘C h}c;n e
cong .chl'mg HSS "| ching |- Quyét dinh bd nhiém hodic bd nhiém lai cong | Trung wong noi to chic hanh nghé cong héa. Con b{an
“ibn ching vién (ban sao ¢6 ching thuc hodc ban | ching dang ky hoat dong: C}}:UP kem
theo ban

chup kém theo ban chinh dé déi chiéu);

- Quyét dinh thu hdi Chung chi hanh nghé ludt
sw, Ching chi hanh nghé dau gid, quyét dinh
mién nhiém Thura phat lai, giay to chimg minh da

chinh dé dodi
chiéu thi soO
hoa ban
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chim dut cong viée thuong xuyén khac: gidy to chinh.
chimg minh da dwoc S¢ Tuw phdp xéa dang ky
hanh nghé & t6 chirc hanh nghé cong chimg trude
d6 hodc van ban cam két chua dang ky hanh
nghé cong chimg ké tir khi dwoc bé nhiém, bd
nhiém lai cong ching vién
- Gidy to ching minh cong chimg vién 1a hoi
vién Hoi c¢ong chung vién tai dia phuong hodc
hoéi vién Hiép hoi cong chirng vién Viét Nam
- Gidy dé nghi cp lai Thé cong chirng vién theo | - 01 anh chén dung ¢& 2e¢m x 3em (anh chup
Mau TP-CC-07 ban hinh kém theo Thong tu s6 | khong qua 06 thang trude ngay ndp hd so)
Cép lai Thé | 1.001799. Con 01/2021/TT-BTP ngay 03/02/2021 cua Bo
42 | cong ching | 000.00.00. h g trrong BO Tu phap quy dinh chi tiét mot so dicu
vién H55 CAUNE | v4 bién phép thi hanh Ludt Céng chimg
-Theé cong ching vién dang st dung (trong
truong hop The bi hong)
Xoa dang ky - Thong bao
hanh nghé
va thu hoi
Thé  cong
ching vién
truong  hop | 2.002387. 4
43 | cong chimg | 000.00.00. ii;i
vién khong HS5
con  hanh
nghé tai 1o
chitc  hanh
nghé  cong
chung
Thanh  lap | 1.001877. . - Pon dé nghi thanh lap Vin phong cong chimg | - Ban sao quyét dinh bo nhiém cong chimg | Theo diém b,
Van ph(‘n:lg 000.00.00. ang theo Mau TP-CC-08 ban hanh kém theo Théng | vién tham gia thanh ldp Van phong cong | khoan 4, Dicu
x " him tu s6 01/2021/TT-BTP ngay 03/02/2021 cua B | chung. 4 Thoéng tu so
cong ching H55 chung : = , By U/ Phe i ekl g g
truong BO Tu phap quy dinh chi tiét mdt so dieu 01/2023/TT-
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45

Diang ky
hoat  dong
Van phong

cong chimg

2.000789.
000.00.00.

H355

Cong
chimg

va bién phap thi hanh Luat Cong ching; VPCP.
- B¢ 4n thanh 1ap Vian phong cong chirng.
- Pon ding ky hoat dong Van phong c¢ong chimg béi voi cac

theo Mau TP-CC-09 ban hanh kém theo Thong
tu s6 01/2021/TT-BTP ngay 03/02/2021 cta B
truomg Bo Tu phap quy dinh chi tiét mot so diéu
va bién phap thi hanh Luat Cong ching;

- Gidy to chimg minh vé tru s& ciia Van phong
cong chimg phtt hop véi ndi dung da néu trong
dé 4n thanh lap;

- 116 so dang ky hanh nghé cua cac cong chimg
vién hop danh, cong ching vién lam viéc theo
ché @6 hop dong lao dong tai Van phong cong
chimg (néu co).

+ Gidy to chimg minh di chdm dut hanh nghé
dbi v6i nguoi dang hanh nghé luat su. du gia,
thira phat lai hodc cong viéc thudng xuyén khac
+ Thé Hoi vién hodc gidy to khic chimg minh
cong chung vién da la Hoi vién cia Héi cong
chimg vién (¢ nhiing noi da thanh lap Hoi cong
chimg vién)

+ Gidy dé& nghi dang ky hanh nghé¢ va cap Thé
cho cong chirng vién

+ Quyét dinh b6 nhiém cua cong ching vién
duoc dé nghi dang ky hanh nghé va cip The
cong chung vién (ban sao c6 chirng thuc hoac
ban chup kém theo ban chinh dé déi chiéu)

+ 01 anh chan dung c¢& 2cm x 3cm ctia moi
cong chimg vién duoc dé nghi dang ky hanh
nghé va cap Thé (anh chup khong qua 06
thang truée ngay nop anh)

+ Gidy to chimg minh noi cu tra cia cong
chimg vién tai tinh, thanh phd truc thudc
Trung wong noi td chiic hanh nghé cong
chirng ¢o tru so.

Luu y: Trong truong hop can su dung dén
thong tin vé noi cur trii cia nguoi dan thi cén
b, cong chire, vién chire, ca nhan ¢6 tham
quyén thuc hién khai thac thong tin vc cu trd
cua cong dan trong Co s& dit liéu qubc gia vé
dén cu theo mot trong cdc phuong thirc quy
dinh tai khoan 2 Diéu 14 Nghi dinh s6
104;“2022)'1\19 CP ngay 21/12/2022 cha
Chinh phu v& vide stra doi, bo sung mot sb
diéu cha cac nghi dinh lién quan dén viéce
ndp, xudt trinh s6 ho khiu, s6 tam tra gidy

gidy to 12 ban
sao ¢O chung

thuc thi
khong  thue
hién s6 hoa.

Con ban chup
kém ban
chinh thi sd
hoéa ban chinh
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khi thyc hién thu tuc hanh chinh, cung cr?'lp
dich vu cong. Néu khong thé khai thac dwoc
thong tin cu tru cha cbng dan theo cac
phuong thirc néu tai khoan 2 Piéu 14 Nghi
dinh s6 104/2022/NB-CP, co quan c6 tham
quyén, can bd, cdng chire, vién chire, ¢a nhan
dugc giao trach nhiém tiép nhén, giai quyét
thu tuc hanh chinh, cung cap dich vu céng c6
thé yéu cau cong dan ndp ban sao hoic xudt
trinh mot trong cac gidy to ¢d gia tri chung
minh thong tin vé cu tri theo quy dinh tai
khoan 3 Diéu 14 Nghi dinh s 104/2022/ND-
CP. Cac loai gidy t& c6 gid tri chung minh
thong tin vé cu tri duoc quy dinh tai khoan 4
Diéu 14 Nghi dinh s6 104/2022/ND-CP bao
gdm: - Thé Can cude cong dan, - Chimng
minh nhan dan, - Gidy xac nhén théng tin vé
cu trl, - Gidy thong bdo sé dinh danh ca
nhan va théng tin c¢ong dan trong Co so dir
liéu quée gia vé dan cu.

46

Thay d6i noi
dung dang
ky hoat
dong cua
Van phong
cong chirng

2.000778.
000.00.00.
HSS

Cong
ching

- Gidy dé nghi thay doi ngi dung déing ky hoat
dong cua Van phong cong chimg theo Mau TP-
CC-10 ban hanh keéem theo Théng tu so
0172021/TT-BTP ngay 03/02/2021 cta B
truong BO Tu phap quy dinh chi tiét mgt s6 diéu
va bién phap thi hanh Luédt Cong ching;

- Ban chinh gidy dang ky hoat dong cua Van
phong cong chimg;

- Mot sb gidy to sau day tay thude vao ndi dung
dang ky hoat ddng duoc dé nghi thay doi. Cu thé
nhu sau:

+ Trudng hop thay ddi tén goi cua Van phong
cong chirng: Van ban thoa thuan cua céc thanh
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vién hop danh vé viéc thay doi tén goi cia Vin
phong cong chirng;

+ Trudng hop thay doi dia chi tru s& cua Van
phong cong chimg: Gidy t& chitng minh vé try so
maoi;

+ Truong hop Vin phong cong chimg thay doi
Truong Van phong: Gidy to chimg minh cong
chimg vién du kién la Truong Van phong cong
chimg da hanh nghé céng chimg tir 02 nam tro
lén, keém theo thoa thudn bang van ban cua cac
thanh vién hop danh vé viéc thay d6i Truong
Van phong:

+ Truomg hop Vin phong cong ching bo sung
cong chung vién: Van ban chap thuin cua cac
cong chimg vién hgp danh trong truong hop bo
sung ¢ong ching vién hop danh hodc hop dong
lao déng trong trudng hop bo sung cong chimng
vién 1am viéc theo ché do hop dong lao dong
kém theo hd so dang ky hanh nghé va cap The
cho cong chimg vién;

+ Trudng hop Vin phong cong chimg giam so
lwong cong chimg vién: Van ban chap thuan cua
cac cong ching vién hop danh va van ban thong
bao vé viée cham dit tu cach thanh vién hop
danh theo quy dinh tai khoan 2 Piéu 18 cua
Thong tu s& 01/2021/TT-BTP hodc gidy to
chimg minh ¢éng chung vién chdm dut tu cach
thanh vién hgp danh trong céac truong hop theo
quy dinh tai diém b khoan 1 Piéu 18 cua Thong
tu s6 01/2021/TT-BTP ngay 03/02/2021 cua Bo
truong Bo Tu phap quy dinh chi tiét mot sé diéu
va bién phap thi hanh Luit Coéng ching hoic
quyét dinh mién nhiém cong chimg vién hogc
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van ban cham dit hop d@)ng lao dong v&i cong
chimg vién lam viéc theo ché do hop dong.

- Danh sach céc cong ching vién hgp danh va
cong chung vién lam viée theo ché d¢ hop ddng
tai cdc Van phong cong chimg duge hop nhét;
- Hop ddng hop nhat Vin phong cong chuing;

- K& khai thué, bao céo tai chinh trong 03 (ba)
niam gan nhat da dugc kiém toan cua cac Vian

H?p n‘hal 1.001688. Céng | phong cong chimg dugc hop nhét tinh dén ngay
47 | Van phong | 000.00.00. , a3 tighs hiow nhit:
ong ching Hss | chimg | donghinopnhat , _
coRg e - Bién ban kiém ké cac ho so cong chirng va bién
ban kiém ké tai san hién ¢ cua cdc Van phong
cong chimg duoc hop nhét;
- Quyét dinh cho phép thanh lap va gidy dang ky
hoat dong cua céc Van phong cong chimg duge
hop nhat .
- Don dang ky hoat dong Van phong cong chirmg
theo Mau TP-CC-09 ban hanh kém theo Théng
tw 6 01/2021/TT-BTP ngay 03/02/2021 cua B
Ping ky truong BO Tu phap quy dinh chi tiét mot s diéu
hoat  dong | 2.000766. A va bign phdp thi hanh Ludt Coéng ching;
48 | van phong | 000.00.00. %qng - Giay to chimg minh vé tru s¢ cua Van phong
cong chimg H55 CHUmE | cong chimg;
hop nhit - Quyét dinh cho phép hop nhit Van phong cong
ching;
- Gidy dang ky hanh nghé cua cac cong chung
vién;
- Hop dbng sap nhdp Vian phong c¢ong chimg,
Sap  nhdp | 1.001665. | . | trong d6 ¢ céc ndi dung chu yéu sau: Tén, dia
49 | Van phong | 000.00.00. Chfm% chi tru so cua cdc Vin phong cong ching bi sap
cong chung H55 ~ | nhép; tén, dia chi try s& cua Van phong cong

chimg nhin sdp nhdp; thoi gian thuc hién sdp
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nhdp; phuong 4n chuyén tai san cta cac Vin
phong cong chimg bi sap nhdp sang Vian phong
cong ching nhan sap nhap; phuong an sur dung
lao dong cuia Van phong cong ching nhan sap
nhap; viéc ké thira toan b quye"‘:n, nghia vu va loi
ich hop phap cua cac Van phong cong chimng bi
sap nhap va cac ndi dung khac co lién quan;

- Danh sach cac c¢dng ching vién hop danh va
cong ching vién lam viée theo ché dé hop dong
tai cdc Van phong cong ching:

- Quyét dinh cho phép thanh lap va giay dang ky
hoat dong ctia cac Van phong cong chung.

- Bién ban kiém ké ho so cong chimg va bién ban
kiém ké tai san hién co cta cac Vin phong cong
ching;

- Ké khai thué, bao c4o tai chinh trong 03 (ba)
nim gin nhit da duoc kiém toan cia cic Van
phong cong chimg tinh dén ngay dé nghi sap
nhap;

Thay d6i noi

- Gidy dé nghi thay doi ndi dung ding ky hoat
dong cua Vin phong cong ching theo Mau TP-
CC-10 ban hanh keém theo Thong tu so

¢ 01/2021/TT-BTP ngay 03/02/2021 cua B¢
dung dang . . , . e
Ky bt truong Bé Tu phap quy dinh chi tiét mot so dicu
dgn T 2.000758. Con va bi¢n phap thi hanh Ludt Cong chimg;
50 B 000.00.00. L g - Quyét dinh cho phép sap nhap Van phong cong
Vin phong ching | .57
cong chung Had GHiE, . 3
iHidn ok - Gidy to chimg minh vé tru s¢ cua Van phong
Hha P cong chung nhan sap nhéap;
P - Gidy ding ky hanh nghé cua cdc cong ching
vién dang hanh nghé tai cac Van phong cong
ching bi sap nhéap.
51 Chuyén 1.001647. | Cong | - Hop dong chuyén nhuong Van phong cong | - Ban sao Quyét dinh bd nhiém cong chimg | Theo diém b,
nhugng Van | 000.00.00. | ching | chimg, trong dé ¢6 ndi dung chu yeu sau: Tén, | vién cua cdc cong ching vién nhdn chuyén | khoan 4, Dicu
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phong cong
chimg

HS55

dia chi tru so, danh sach cong ching vién hgp
danh cua Van phong cong ching duoce chuyén
nhugng; tén, s6 Quyét dinh bd nhiém cong chimg
vién clha cac cong chung vién nhin chuyén
nhuong; gia chuyén nhugng, viée thanh toan tién
va ban giao Vin phong cong chimg duoc chuyén
nhuong; quyén, nghia vu cua cac bén va cdc noi
dung khéc c¢6 lién quan. Hop dong chuyén
nhuong Vin phong cong chimg phai ¢é chit ky
cua cong chung vién hop danh dai dién cho céac
cong chirng vién hop danh cua Van phong cong
ching dugc chgyén nhuong, cac cong ching
vien nhan chuyén nhuwong va phai dugc cong
chimg

- Vin ban cam két cuia cac cong chirmg vién nhan
chuyén nhugng vé viéc ké thira toan bd quyén,
nghia vy, tiép nhan toan bd yéu ciu cong chimg
dang thyuc hién va hd so dang duoc luu trit tai
Vin phong cong chimg duoc chuyén nhugng;

- Bién ban kiém ké hd so cong ching cia Van
phong cong chimg dugc chuyén nhugng;

- Quyét dinh cho phép thanh lap va gidy dang ky
hoat dong cua Van phong cong ching duoc
chuyén nhuong:

- K& khai thué, bao cdo tai chinh trong 03 (ba)
nim gan nhat da duge kiém toan cua Vin phong
cong ching duge chuyén nhuong,

nhuong; gidy tor chimg minh da hanh nghé
cong chimg tir 02 ndm tré 1én doi véi cong
chimg vién nhén chuyén nhuong du kién la
Truéng Van phong cong chirng;

4 Théng tu sb
01/2023/TT-
YPCR.

52

Thay dbi noi

dung dang
ky hoat
dong  cua
Van phong

cong ching

2.000743.
000.00.00.
H55

Cong
chiing

- Giéy dé nghi thay ddi noi dung dang ky hoat dong
ciia Van phong cong chimg theo Mau TP-CC-10
ban hanh kém theo Théng tu sb 01/2021/TT-BTP
ngay 03/02/2021 cuia Bo trwomg Bo Tu phdp quy
dinh chi tiét mot s diu va bién phdp thi hanh Luét
Cdng ching;
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dugc chuyén
nhugng

- Quyét dinh cho phép chuyén nhuong Vin
phong cong ching.

- Gidy to ching minh _vé tru s& cua Van phong
cong chung duogce chuyén nhugng;

- Gidy dang ky hanh nghé cua céc cong ching
vién.

- Dé an thanh lap Hoi cong chimg vién;

Thanh lap | 1.003118. Con :
53 |Hoi  cong | 000.00.00. | " | . T trinh D n:
: v ching ; .
chimg vién H53 - Bdo cdo tham dinh D¢ an.
- Pon dé nghi b6 nhiém cong ching vién theo | - Ban sao bang ctr nhan luat hodc thac si, tién | Theo diém b,
Mau TP-CC-03 ban hanh kém theo Thong tu so | si luat; khoan 4, Dicu
012021/TT-BTP ngay 03/02/2021 cua B | - Ban sao gidy ching nhin két qua kiém tra 4 Thong tu so
truong Bo Tu phdp quy dinh chi ti€t mot s6 diéu | tap sur hanh nghé cong chimg; 01/2023/TT-
va bién phap thi hanh Luit Cong chirng - Bén sao gidy chimg nhan tét nghiép khoa VPCP.
- Phiéu ly lich tu phap; dao tao nghé cong chung.
- Glay chung nhan stc kho¢ do co quan y té c6
tham quyén cap
- Gidy to chimg minh vé thoi gian cong tac phap
B6  nhiém | 1.000112. ,. lu;zflt theo quy dir{}} tai khoan 3 Diéu 3 Thong tw
54 ~ hr_ 000 00 00 Cong S0 OIXZOZI.!]T'BIP, . .
cote ehig ee | chimg | % pA: v % 2 an X LA * Pbi voi ngudi dwoc mién dio tao nghé Truong — hop
vién H55 D61 véi nguoi duge mien dao tao ngheé cong | | = : ¥ cde oidv 1D
cong chirmg: glay

chung:

Giay t&r chirng minh la ngudi duge mién dao tao
nghé cong chimg quy dinh tai khoan 1 E)leu 10
cua Luat Cong chimg la mot trong céc gidy to
sau:

a) Quyét dinh bd nhiém hodc bo nhiém lai tham
phan, kiém sat vién, diéu tra vién hoac Glay
chimg minh tham phén, (nay chimg minh kiém
sat vién, Gidy chimg nhan diéu tra vién kém theo
gidy O ching minh dd c6 thoi gian lam tham

- Ban sao gifix ching nhan hoan thanh khoa
bo1 dudng nghé cong ching.

nop la ban sao
c6 chumg thuc
thi khong
thuc hién s
hoéa. Con ban
chup kem
theo ban
chinh dé doi
chiéu thi sé
hoa ban
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phén, kiém sat vién, diéu tra vién tir 05 nim tro
1én;

b) Quyét dinh bd nhiém chire danh Gido su, Phé
Gido su chuyén nganh luit, Bang tién si luat;
trudmg hop Béng tién si ludt duoc clp boi co s&
gido duc nude ngoai thi phai duge cong nhan vin
bang theo quy dinh ctiia Bd Gido duc va Dao tao;
¢) Quyét dinh b nhiém thdm tra vién cao cip
nganh toa an, kiém tra vién cao cip nganh kiém
sat; chuyén vién cao cap, nghién ctru vién cao
cAp, giang vién cao cap trong linh vue phap luat;
d) Chtng chi hanh nghé luat su va Thé luét su
kém theo gidy to ching minh thoi gian hanh
nghé luat sur tir 05 nam tro 1én;

d) Cac gidy to khac ching minh 1a ngudi duoc
mién dio tao nghé cong chimg theo quy dinh cta
phap luat.

Céc gidy to quy dinh tai khoan nay la ban sao co
chimg thye hodc ban chup kém theo ban chinh dé
ddi chiéu.

chinh.

- Don dé nghi bd nhiém lai cong chimg vién theo
Mau TP-CC-05 ban hanh kém theo Théng tu sb

- Bdn sao quyét dinh mién nhiém cong chimg
vién;

Theo diém b,
khoan 4, Diéu

hop  duoc

truong BO Tu phap quy dinh chi tiét mot s didu

s e 0172021/TT-BTP ngay 03/02/2021 cta BO | . Bin sao céc gidy to ching minh Iy do mién | 4 Thong tu 5
B6 nhiém lai | 1.000100. Cong | truong B6 Tu phap quy dinh chi tict mot s6 diéu | nhigm khéng con, trir trudmg hop quy dinh | 01/2023/TT-
55 | ¢obng chung | 000.00.00. ; va bién phép thi hanh Luat Co himng: S S AN h A i VPCP
A chirng | V& bich phap it at Long chung; tai khoan 1 Diéu 16 ctia Luat Cong ching. .
vién HS55 Gi4 . A . § -
- Gidy ching nhén strc khoé do co quan y té c6
tham quyén cap;
- Phiéu 1y lich tu phéap
Mién nhiém 1.000075 - Domﬁudé nghi mién nhiém cong chung vién
56 cong ching 060 00 00‘ Cong theo Mau TP-CC-04 ban hanh kém theo Thong
vién (truomg | [jss | chimg | tw sé 01/2021/TT-BTP ngay 03/02/2021 cita Bo
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mién nhi¢m)

va bién phap thi hanh Luat Cong chimg;
- Vin ban dé nghi mién nhiém céng ching vién
cua So Tu phép.

- Pon dang ky hoat dong;
- Dy thao quy ché to chirc, hoat dong cua Trung

Ping ky tam tu van do t6 chtc chit quan ban hanh;
hoat  dong | 1.000627. | Tu van |- Danh sach kém theo hd so ciia ngudi duoc dé
57 |cia  Trung | 000.00.00. | phdp | nghi cdp Thé tu van vién phdp ludt, cua lugt su
tdm tu van H55 ludt | lam viéc theo hop dong lao dong cho Trung tAm.
phap luat - Quyét dinh cua 16 chiic chu quan vé viéc thanh
lap Trung tam tu van phap luat; vé viéc cur Giam
d6c ctia Trung tAm tu van phéap luat.
- Pon dang ky hoat dong (Mau TP-TVPL-02); - Ban sao ¢6 chimg thuc Qiéy dang ky hoat | Truong  hop
- Quyét dinh cuia to chiic chii quan vé viée thanh dong cua Trung tdm tu van phap ludt thanh | nép c6 ban
lap Chi nhanh. lap chi nhanh trong trudng hop ndp ho so chinh dé doi
qua hé théng buu chinh, hodc ban sao Glay chiéu ma ban
dang ky hoat dong cua Trung tdm tu van | chinh [a két
) ) phép ludt thanh lap chi nhénh va xuét trinh | qua ~ TTHC
Hiing Aky ban chinh dé di chiéu trong truong hop nop | trude do
hgat dc_}r;g S| — hé sor truc tiép; nhung chua c6
58 |nhanh oia | 000.0000, | phip - Bin sa0 6 chimg thyc Thé lut su cua lugt | trén cée co 56
Trung  tim H55 lust su h(?z;lc Theé tu van v1ér§ phap luat cua nguoi du: 11‘.3'-1” du’O"f
tw vin phép ' du kien lam Truong chi nhanh trong truomg Ch"a_ o lE‘u
luét hop ndp ho so qua hé thong buu chinh, hoac pl"lal ?0 hoa
' ban sao The luat su cua luat su hoac The tw ban chinh
van vién phép luit ciia ngudi du kién lam
Truéng chi nhanh trong trudng hop ndp hd
so qua hé théng buu chinh va xuat trinh ban
chinh dé déi chiéu trong truomg hop ndp hd
SO truc liép.
39 Thay d6i noi | 1.000588. | Tu van |- Ban chinh Giay dang ky hoat dong ctia Trung
dung  dang | 000.00.00. | phdp | tdm tu van phap ludt, Chi nhanh;
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ky hoat HS55 ludt |- Gidy xdc nhan tru so moi cua Trung tim, Chi
dong  cua nhanh trong truong hop thay dai tru sé;
T”'“_,S té}'n - Quyét dinh vé viéc cur Gidam ddc Trung tam,
tu van phap Truong Chi nhénh trong truong hop thay dbi
lua}, chi Giam doc Trung tdm, Truéng Chi nhanh;
phanh - Ho so dé nghi ¢dp Thé tu vn vién phap ludt, }}5
so cua luat su trong truong hop bd sung tu van
vién phdp luat, ludt su. So Tu phip xem xét, cap
Thé tu van vién phép luat cho nguoi dwoc dé
nghi.
- Théng bao vé viée thay doi ndi dung ding ky
hoat dong cua Trung tdm tu van phap luat [Mél}
TP-TVPL-11 ban hanh kém theo Thong tu so
01/2010/TT-BTP cua B9 truong Bo Tu phép
) ’ - Gidy dé nghi cap Thé tu vén vién phap luét - Ban sao Bang cir nhén luat Theo diém b,
Cap the | 1.000426. | Tuvan | . Gidy xac nhan vé thoi gian cong tac phap luat khoan 4, Biéu
60 | van vién | 000.00.00. | phdp | cpa ngudi duoc dé nghi. 4 Thong tu so
phéap luat H55 luat 01/2023/TT-
VPCP.
Thu hoi thé | 1.000404. | Tu vAn | - Van ban dé nghi ciia Trung tim tu vdn phap
61 |tuw van vién | 000.00.00. | phap | ludt
phap luét H55 luat
- Gidy dé nghi cép Thé tu van vién phap ludt, | - Hai anh chan dung ¢¥ 2 em x 3 cmy;
o3 5 0 Tur v trong do co xac nhén cua Trung tam tu van phap
Cap ;IE-“ ,ﬂ}e 1.000390. VAN | 134t hode Chi nhanh vé tinh trang cua The tu van
62 | tu van vién | 000.00.00. | phap vién phép Iut;
phap ludt H55 luat o b g oAt .
- The tu van vién phap luat cii (trong truong hop
The bi hu hong).
bang kY | | 002626 - Gidy dé nghi dang ky hanh nghé quan ly, thanh | - Ban chup chimg chi hanh nghé Quan tai | Theo diém b
63 | hanh  nghé 060 00 OU. Quén | Iy tai san v&i tu cach cd nhan. vién khoan 4, Di¢u
quan ly, H55 a1 vien | _ Trong truomng hop can thiét, nguoi dé nghi dang 4, Thong tu

thanh ly tai

SO
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san  voi  tu
cach ca nhan

ky hanh nghé quéan ly, thanh ly tai san véi tu
cach cd nhan nop Phiéu ly lich tu phip theo yéu
cau cua S¢ Tu phap

01/2023/TT-
VPCP.

Thay  dbi - Vin Bén dé nghi thay doi. - Ban chup Gidy chung nhén ding ky doanh | Theo diém b,
thanh  vién nghiép. khoan 4. Diég
hop  danh - Ban chup ching chi hanh nghé Quan tai | 4 Thong tu so
cua cong ty vién ctia thanh vién hop danh méi; ban chyp | 01/2023/TT-
hop  danh chiimg chi hanh nghé Quan tai vién cta chu | YPCP.
hoac  thay | 4 4e797 , doanh nghiép tu nhan méi.
64 |01 cllgh00000. | QN
doanh tai vién
o HSS
nghi¢p  tu
nhan cua
doanh
nghi¢p quan
ly, thanh ly
tai san
Gidy dé nghi diing ky hanh nghé quan 1y, thanh | - Ban chyp Gidy ching nhan dang ky doanh | Theo diém b,
ly tai san nghiép khoan 4, Diéu
- Ban chup chtmg chi hanh nghé Quan tai |4 Thong tu so
Ping ky vien cua thanh vién hop danh, Téng giam 01/2023/TT-
hanh nghé doc hpéc G'iém' déc cua géng ty hop danh VPCP.
quan ly, quy dinh tai Diém a Khoan 2 Di¢u 13 cua
thanh 1y tai | 1.001842. q Luat th:1 san; ban chup chirng Cl’.li hanh nghé
65 |san déi voi | 000.00.00. Qua? Quan tai vién cua nhing ngudi khac hanh
ABAR 155 tai vién nghé quan ly, thanh ly tai san trong cong ty

nghi¢p quan
ly, thanh Iy
tai san

hop danh (néu co); ban chup chimg chi hanh
nghé Quan tai vién cta chu doanh nghiép tu
nhan quy dinh tai Diém b Khoan 2 Diéu 13
cua Luat Pha san; ban chup chimg chi hanh
nghé Quan tai vién cua nhimg ngudi khac
hanh nghé quan ly, thanh ly tai san trong
doanh nghiép tu nhan (néu co)
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- Trong truong hop can thiét, doanh nghiép
d¢ nghi dang ky hanh nghé quan 1y, thanh Iy
tai san ndp Phiéu ly lich tu phap cua Téng
gidgm dbc hodc Giam dbe cua cong ty hop
danh quy dinh tai Diém a Khoan 2 Diéu 13
cua Luat Pha san; ban chup chirng chi hanh
nghé Quan tai vién cua nhiing nguoi khac
hanh nghé quan 1y, thanh 1y tai san trong
cong ty hop danh (néu ¢6); ban chup ching
chi hanh nghé Quan tai vién ctia chu doanh
nghiép tur nhan quy dinh tai Diém b Khoan 2
Piéu 13 cta Luat Phé san; ban chup ching
chi hanh nghé Quéan tai vién cta nhimng
ngudi khiac hanh nghé quan 1y, thanh ly tai
san trong doanh nghiép tu nhan theo yéu cau
cua SO Tu phap.

Thay  dbi Van ban dé nghi diéu chinh thong tin dang ky

tdl"ilort)g in 1.001633. s hanh nghé quan ly, thanh ly tai san
g |- = Y | 000.00.00. | T4

hanh  nghé tai vién

" N HS55

cua Quan tai

vién

Thay  déi - Vin ban dé nghi diéu chinh thong tin dang ky

thong  tin hanh nghé¢ quan ly, thanh ly tai san.

ggﬁﬁ n ti LOGIH0. Quan
67 | 1€ | 000.00.00. | "2

cua doanh tai vién

i’ \ HS55

nghi¢p quan

1y, thanh Iy

tai san

B nhiém va Giam | - Giz“iy xac nhan vé thoi gian thuc té hoat dong | - Ban sao b:;*mg ot nghiép dai hoc tr¢ 1én phu | Theo diém b,

; SN 1.001122. ; : Gy R ; i e A : 3 . : A

68 | cap thé giam 155 dinh tur cl?uyen mon cua co quan, to chite noi ngudi duoe h?*p voi linh vue chuyén moén duge dé nghi | khoan 4, Dic¢u

dinh vién tu phap | dé nghi bo nhiém lam viéc. bo nhiém 4 Thong tu so




48

phap cép
tinh

- Chlrng chi dao tao hoac bdi dudng nghiép vu
giam dinh dbi véi nguoi duge dé nghi bo nhiém
giam dinh vién tu phap trong linh vuc phép v,
phap y tdm than va k¥ thuit hinh su.

- Vin ban dé nghi bd nhiém giam dinh vién tu
phép cua co quan, t6 chire co tham quyén dé nghi
quy dinh tai khoan 2 Piéu 9 cua Lut Giam dinh
tu phap hodc don dé nghi bd nhiém giam dinh
vién tu phap cua ca nhan da la giam dinh vién tu
phap nhung bi mién nhiém do nghi huu hosc théi
viéc dé thanh lap Vin phong giam dinh tu phép.

- So yéu Iy lich va Phiéu ly lich tu phap lnro‘ng,
hop nguoi duoc dé nghi b nhiém giam dinh vién
tu phdp dang la cong chire, vién chure, si quan
quan doi, si quan cong an nha:n dan, quan nhan
chuyen nghiép, cong nhan qubc phong thi khong
can ¢6 Phiéu ly lich tu phap.

- 02 anh mau chén dung ¢& 2cm x 3em (chup
trong thoi gian 6 thang gan nhat) dé phyc vu
viéc cap the.

01/2023/TT-
VPCP.

69

Mién nhiém
gidm  dinh
vién tu phap
cép tinh

2.000894.
000.00.00.

HS53

Giam
dinh tu
phap

- Van ban dé nghi mlen nhi¢m gidm dinh vién tu
phap cua co quan, O chic da d& nghi bd nhiém
nguoi do;

- Viin ban, gidy to chimg minh gidam dinh vién tu
phap thuéc mét trong cac truong hop quy dinh
tai khoan 1 Biéu 10 Luat giam dinh tu phap:

+ Khéng con du tiéu chudn quy dinh tai khoan 1
Diéu 7 cta Luat giam dinh tu phap.

+ Thugc mot trong cac truong hop quy dinh tai
khodn 2 Diéu 7 cua Ludt giam dinh tu phap

+ Bi xu ly ky ludt t hinh thirc canh céo tro lén
hoac bi x1r phat hanh chinh do ¢6 y vi pham quy
dinh cua phap luat veé giam dinh tu phap.

+ Thye hién mgt trong cac hanh vi quy dinh tai
Picu 6 cua Luét giam dinh tu phap.
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+ Theo dé nghi cua giam dinh vién tu phap la
cong chire, vién chire, si quan quan dgi, si quan
cong an nhan dén, quin nhdn chuyén nghi¢p,
cong nhan quoc phong ¢6 quyét dinh nghi viéc
dé huong ché do huu tri hodc thdi viéc.

- Don dé nghi cip lai the giam dinh vién tu phép.
Trudng hop thé bi mat hodc co thay ddi ndi dung
ghi trén thé thi don dé nghi cap lai thé giam dinh

- 02 anh mau chan dung ¢& 2em x 3em (chup
trong thoi gian 6 thang gan nhat) cua nguoi

Cﬁp lai :[hé Giam | vién tu phap phai c6 xac nhan cua co quan, don | dé nghi cép lai thé giam dinh vién tu phap.
giam  dinh | 1.009832. | .. N it
0| =5 , dinh tu | vi cht quan.
vién tur phap HS55 : o s By - : s
chp tinh phap | - Thé giam dinh vién tu phéap dang st dung trong
truong hop co su thay doi thong tin da duoc ghi
trén the; the giam dinh vién tu phap trong truong
hop thé cti bi hong.
- Pon xin phép thanh lap - Ban sao Quyét dinh bd nhiém giam dinh | Theo diém b,
- Du thao Quy ché 6 chuc, hoat dong cua Van vién tu phip khoan 4, bicu
’ : e : 4 Thong tu so
Cl  phép phong giam dinh tu phép g " :
01/2023/TT
thanh  lap | 2.000890. | Giam |- D& 4n thanh lap Vin phong giam dinh tu phap VPCP
71 | van phong | 000.00.00. | dinhtu | Phai néu ré mue dich thanh lap; du kién v& tén :
gidm dinh tu H55 i)hép goi, nhén sy, dia dlelp dat tru so; didu kién vé co
phap ) sO vat chat, trang thict bj, phuong tién giam dinh
theo quy dinh cua b, co quan ngang bd quan ly
chuyén mén vé linh vye giam dinh va ké hoach
trién khai thuc hién.
- Pon dé nghi dang ky hoat dong - Ban sao quyét dinh cho phép thanh I4p Van | Theo diém b,
Pang  ky - Quy ché t6 chire, hoat dong cua Van phong | Phong giam dinh tu phap khoan 4, Dicu
hoat  dong | 2.000823. | Giam | giam dinh tu phép 4 Thonﬂg tu so
72 me Ph(‘mg 000.00.00. diﬂ}{ tr | _ Gidy to ching minh ¢6 du didu kién bao dam gl{fé(;)Z;iTT-
guam dinh tur HS5 phap hoat dong cua Vén phong giam dinh tu phdp theo :
phap Pé 4n thanh lap quy dinh tai diém d khoan 2

Diéu 16 ctia Luét giam dinh tu phap.




50

Thay d6i, bo

- Pon xin phép thay doi, bo sung linh vue gidm
dinh
- Dé 4n vé viée thay ddi, bd sung linh vuc giam

- Ban sao quyét dinh b6 nhiém giam dinh
vién tu phap phu hop véi viée thay doi, bd

Theo diém b,
khoan 4, Dicu
4 Thong tu so

sung  linh dinh, trong d6 néu ro didu kién vé nhan luc, co | sung linh vue giam dinh 01/2023/TT-
vue  giam | 2.000568. | Giam | s& vat chét, trang thiét bi, phuong tién gidm dinh VPCP.
73 | dinh cta | 000.00.00. | dinh tu | theo quy dinh cua B9, co quan ngang Bo quan ly
Van phong H55 phap | chuyén moén vé linh vuc gidm dinh va ké hoach
giam dinh tu trién khai thue hién pht hop voi viée thay doi, bo
phap sung linh vuc giam dinh
- Quyét dinh cho phép thanh lap Van phong giam
dinh tu phap da duoc cap.
- Pon dé nghi chuyén doi _ ‘ Theo diém b,
- D& 4n chuyén dbi loai hinh hoat dong, trong do | - Ban sao quyét dinh b6 nhiém gidm dinh | khoan 4, Dicu
: . néu 1o 1y do chuyén déi, tinh hinh t chic va vién tu phép la thanh vién hop danh cua Van | 4 Théng tu s6
Chuyén doi hon 01/2023/TT-
loai hinh hoat dong cua Vin phong giam dinh tu phap tinh phong
\?.a' h11n 1001216 Giam | dén ngay dé& nghi c,huycn déi, du kién vé to VPCP.
rg | dl? [(;“g'_ ' P)l . | dinhtu chire, tén goi, dia diém dat try s¢, nhan sy, diéu
St S }u 3 phap | ki¢n vat chit, trang thiét bi, phuong tién gidm
p iip cap dinh
ti ‘ ;
- Quyét dinh cho phép thanh lap Van phong
- Du thao Quy ché méi vé t6 chire, hoat dong cua
Van phong
Cép lai Giay - Pon dé nghi cép lai Gidy dang ky hoat dong
dang ky hoat - Gily dang ky hoat dong cii
dong cua
Vi 1?1‘}‘1’“% 2.000555. | Gidm
75 | gidmdinh tr | 456 66,00, | dinh tu
phdp trong H55 ol
truong  hop
thay doi tén
goi, dia chi

tru SO, nguoi
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dai dién theo

phap  luat,
danh  sach
thanh  vién
hop  danh
cua Van
phong gidm
dinh tu phap
Cép lai Giy - Don dé nghi cap lai Giay dang ky hoat dong
dang ky hoat
dong cua
Van phong
Eﬁg d*g}(‘) I:‘g’ 1.001117. | Giam
76 - 000.00.00. | dinh tu
Giky  ing H55 phap
ky hoat
déng bi hu
hong hoac bi
mat
Cép lai Gidy Giay dé nghi cap lai Gidy dang ky hoat dong cua
dang ky hoat Trung tdm hoa giai thuong mai, chi nhanh Trung
dong Trung tdm hoa giai thuong mai, chi nhanh 5 chure trong
tam hoa giai tai nwde ngoai tai Viét Nam.
thuong mai, 5
chi nhanh | 1.008914. Hl(;?
77 | Trung  tam | 000.00.00. thi ome
hoa gidi HS5 i
thuong mai, ’
Gidy ding
ky hoat

dong cua chj
nhanh to
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chic hoa
giai thuong
mai  nudc
ngoai tai

Viét Nam
Cham  dut - Théng bao vé viée cham dut hoat dong Trung
hoat dong tdm hoa giai thwong mai;
Trung tﬁm - Bdo cdo vé viéc thanh todn xong cac khoan
hoa glé} ng, nghia vu tai san khac, thanh ly cac hop dong,
thuong mai | , 4515 | HOa@ | hoan tat cic vu viéc da nhan coa Trung tim hoa

78 trong trrubrng 000.00.00. g]é‘ glal t]‘lll’()’rlg mai.
hop Trung 1155 thuong
tam hoa giai mai
thuong mai
tu cham dut
hoat ddng
(cap tinh)
Dang ky - Gidy d& nghi dang ky hoat dong theo mau do | - Ban sao c6 ching thuc hodc ban sao kém | Truong  hop
hoat ddng Bo Tu phap ban hanh; theo ban chinh dé ddi chiéu Gidy phép thanh | ndp ban sao
cua chi - Gidy to chimg minh vé tru s ciia chi nhéanh. | 1p chi nhanh; kem ban chinh
nhanh to dé doi chiéu
chiic  hoa ma ban chinh
giai thuong la két qua
mai  nuoc | | goggrs. | 102 TTHC trude

79 ngoai tai 000.00.00. giai do nhung
Viét  Nam H55 thuong chwa co trén
sau khi dugc mai ciac co s& dir
B¢ Tu phap ligu dugc chia
cip  Gidy sé thi phai s6
phép thanh hoa ban chinh
lap; dang ky
hoat  ddng

cua chi
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nhanh to
chuc hoa
giai thuong
mai  nudc
ngoai tai
Viét Nam
khi thay dbi
dia chi tru
s& i tinh},
thanh  pho
truc  thudc
Trung uong
nay sang
tinh  thanh
phé truc
thudéc Trung
uong khac

- Gidy dé nghi dang ky lam hoa giai vién thuong | - Ban sao ¢6 chimg thue hoic ban sao kém Truong hop

mai vu viéc theo mau do Bo Tu phap ban hanh; | theo ban chinh dé ddi chiéu bang ot nghiép | np kém ban

- Gidy to chtng minh di qua thoi gian cong tac | dai hoc hodc bang sau dai hoc; chinh dé doi

trong linh vue duge dao tao tir 02 nam tré 1én co chiéu ma ban

Bang ky lam Hoa | x&c nhan ctia co quan, to chitc noi ngudi d6 lam chinh la ket

hoa giai Vlér} 1.009284. gidi viée (Gidy to do co quan, t6 chite nudc ngoai cap qua TTHC

80 | thuong mai H55 thuong | hodc cong chimg, chimg thye & nuée ngoai phai trude do
vu viée (cap mai | duge hop phép hoa lanh su theo quy dinh cua nhung chua co
tinh) i phap luat Viét Nam, trir truong hop duoge mién trén cac co so

hop phap hoa lanh sy theo diéu ude qubce té ma dir lieu dugc

nude Cong hoa xd hoi Chu nghia Viét Nam 1a chia sé thi

thanh vién). phai s0 hoa

ban chinh

Ping ky | 1.008913. Hoa |- Gidy dé nghi dang ky hoat dong theo mau do | - Ban sao ¢o ching thyc hodc ban sao kém | Truong  hop

81 | hoat dong | 000.00.00. | giai | BO Tu phap ban hanh; theo ban chinh dé doi chiéu Giay phép thanh | ngp keém ban
Trung tam H55 thwong | - Gidy t& ching minh vé tru so cta Trung tam. lap Trung tam; chinh d¢ doi
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chiéu ma ban

hoa giai mal
thuong mai chinh 1a két
sau khi duogce qua TIEHC
B¢ Tu phap trude do
cap Giay nhung chua co
phép thanh trén cac co so
lap: ding ky dir liéu duoc
hoat  ddong chia sé thi
Trung tam phai s6 hoa
hoa giai ban chinh
thwong mai
khi thay doi
dia chi tru
SO cua
Trung tam
hoa giai
thwong mai
tur tinh,
thanh  phd
truc  thude
Trung uong
nay sang
tinh  thanh
ph trye
thuoéc Trung
uong khac
Thay déi tén - Vin ban chép thuan cta Bo Tu phip vé viéc | - Van ban dé nghi thay d6i tén goi trong Giay
goi  trong thay dbi tén goi cia Trung tdm hoa giai thuong | dang ky hoat dong.
ia 3 Hoa | mai c6 hi€u luc.
E?ay d;;a% 2.002047, | HOA | marcohiulye
- 41 000.00.00. | 8
dong  cua H55 thuong
Trung tim mai
hoa giai

thuong mai
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Ping  ky - Gidy dé nghi dang ky hoat déng ciia chi nhanh
hoat  dong | , 111716 Hoa | theo mau do B Tu phdp ban hanh
g3 |cva  Chi| o0 0000 | 2@ |- Quyét dinh thanh Iap chi nhénh cta Trung tam
nhanh Trung HSS thuong | hoa giai thuong mai.
tam hoa giai mai
thuong mai
Thay déi tén Van ban dé nghi thay déi tén goi, Truong chi
goi, Truong nhénh trong Giay dang ky hoat dong.
chi  nhanh
trong  Gidy
ang ky hoat He¢
gggg C?la chi LG, gig?
84 = : | 000.00.00.
nhanh to thuong
: ; HSS :
chirc hoa mat
giai thuong
mai nwéc
ngoai tai
Viét Nam
Chim  dat - Théng bao vé viéc cham dut hoat dong cua chi
hoat  ddng nhanh, vin phong dai dién cta t6 chirc hoa giai
cua chi thuong mai nudce ngoai tai Viét Nam;
nhanh,  van - Bao cdo vé viéc thanh toan xong céc khoan no,
phong  dai nghia vu tai san khdc, thanh ly cac hop dong lao
dlé}l cua }6 Hoa | dong, hoan tit cac vu viée di nhén.
gs | e hOa 1000283 | giai
gidi thuong | pss | hyong
mai  nude mai
ngoai tai
Viét  Nam
trong truong
hop chi
nhanh, van

phong  dai
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dién  cham
dut hoat
dong  theo
quyét  dinh

cua té chirc
hoa giai
thuong mai
nudc ngoai
hodc 16 chie

hoa giai

thuong mai

nudc ngoai

thanh lap chi

nhanh, van

phong  dai

dién tai Viét

Nam cham

dut hoat

dong ¢ nudc

ngoai (chp

tinh)

Ping ky - Don dang ky hoat dong Trung tdm trong tai | - Ban sao ¢6 chimg thuc Gidy phép thanh 1ap | Truéng hop

hoat  dong (Méu s6 04/TP-TTTM); Trung tim trong tai; trong truong hop ndp | ndp ban sao

cia Trung ban sao thi phai kém theo ban chinh dé dbi | kem ban chinh

tam  Trong chiéu; dé doi chiéu

tai sau khi Trong - Ban sao ¢6 chimg thyc Piéu 1¢ Trung tam | ma ban chinh

duge By Tu | 1.008889. | i trong tdi; trong truong hop ndp ban sao thi | 1@ ket qua
86 (phap  cap | 000.00.00. | . phai kém theo ban chinh dé ddi chiéu. TTHC  truée

Giay  phép HS55 il do nhung

thanh  lap; ’ chua c¢6 trén

dang ky hoat
dong Trung
tam trong tai
khi thay doi

cac co so dur
liéu duoc chia
sé thi phai sb
hoéa ban chinh
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dia diém dat
fru so sang

tinh, thanh

phf) truc

thude trung

wong khac

Dang ky - Pon dang ky hoat dong Chi nhénh cua Trung | - Ban sao ¢6 chimg thuc Gidy phép thanh 1ap | Truong  hop

hoat  dong tdm trong tai/Chi nhanh T6 chirc trong tai nude | Trung tim trong tai; trong trudong hop nop | ndp ban sao

cua Chi ngoai tai Viét Nam (Mau s6 05/TP-TTTM); béln' sao thi phai kém theo ban chinh dé ddi k{am b’an chir}h

nhanh Trung - Ban chinh Quyét dinh thanh 1ap Chi nhénh cua | chitu: de doi chicu

té:.m trc_mg Trung tam trong tai ma ban chinh

:il};ldangﬁﬁy - Ban chinh Quyét diph cua Trung tam trong tai !I?Tl-léet trgzi

cia  Chi | 1.008890. T‘;‘??‘g yeiso ek Tratng Ui nhank, d6  nhung
87 | nhénh Trung | 000.00.00. thuf;ng chua c6 trén

tam trong tai HS55 il cac co so dir

khi thay doi : liéu duoc chia

dia diém dat sé thi phai sb

tru sO sang hoa ban chinh

tinh, thanh

phé  truc

thuéc trung

uvong khac

Thay doi ndi - Don d& nghi thay ddi ndi dung Gidy dang ky | - Ban sao c6 chimg thuc Gidy phép thanh 1ap | Truong hop

dung Gidy hoat dong cta Trung tdm trong tai/Chi nhanh cua | Trung tdm trong tai; trong truong hop nop | ngp ban sao

dang ky hoat T6 chuc trong tai nude ngoai tai Viét Nam; ban sao thi phai kém theo ban chinh dé dbi | kém ban chinh

dong  cua | | 08904, '1‘1’(:}{18. - Ban chinh Gidy ding ky hoat dong cua Trung chiéu; Ban sao c¢6 ching thue Gidy phép | dé dbi chiéu
gg | Trung tam 000.00.00. tai tAm trong tai, Chi nhanh cta Trung tdm trong tai thanh 1ap Chi nhanh cia Trung tim trong tai | ma ban chinh

trong  tai H55 thUUf_'lg nudc ngoai tai Viét Nam. nudc ngoai tai Viét Nam; trong truong hop | la ket  qua

thay doi ndi mat nop ban sao thi phai kém theo ban chinh dé | TTHC  trude

dung Gidy ddi chiéu. do nhung

dang ky hoat
dong cua

chua cO trén
cac co sO dir




Chi  nhanh
To chuc
trong tai

nudc ngoai
tai Viét Nam

liéu duogc chia
s¢ thi phai so
héa ban chinh

Thay doi noi
dung  Gidy
dang ky hoat
dong cua
Chi  nhdnh

- Don dé nghi thay d6i noi dung Gidy dang ky
hoat dong cua Chi nhanh Trung tdm trong tai;
- Ban chinh Gidy dang ky hoat dong.

- Ban sao ¢6 ching thuc Gidy phép thanh lap
Trung tdm trong tai; trong trudong hop ndp
ban sao thi phai kém theo ban chinh dé ddi
chiéu.

Truong hop
nop ban sao
kém ban chinh
dé dbi chiéu
ma ban chinh

Trung tam la  két qua
trong tai khi TTHC  trude
thay  doi |, 5neg0s | TrOME 4 ohrg
Iruong Chi tai chwa co6 trén
89 " . 000.00.00. . % g
nhanh, dia thuong cac co so dir
i H55 4 a :
diém dat try mai liéu duogc chia
so cua Chi se thi phai so
nhanh trong hoéa ban chinh
pham vi
tin]:l, thanh
pho truc
thudc trung
uong
Ding ky - Don dang ky hoat dong Chi nhanh ctia Trung | - Ban sao ¢6 chimg thuc Gidy phép thanh lap | Truong hop
hoat  dong tam trong tai/Chi nhanh To chic trong tai nude | Chi nhanh, trong truong hop ndp ban sao thi | ndp ban sao
Chi  nhanh ngoai tai Viét Nam. phai kem theo ban chinh dé doi chieu; keém ban chinh
90 |tong | n00 00.00. _ i T Slinn
nudc ngoai H55 thuorpg la ket qua
tai Viét Nam mail TTHC  truodc
sau khi duoc do nhung
Bo Tu phap chua ¢ trén

cap  Giay

cac co sO dir
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phép thanh
lap; dang ky
hoat dong
Chi  nhénh
ctia T6 chuc
trong tai
nurde  ngoai
tal Viét Nam
trong truong
hop chuyén
dia diém try
s sang tinh
thanh  phd
truc  thudc
trung uong
khac

liéu dugc chia
s¢ thi phai sb
hoa ban chinh

Cép lai Gidy
dang ky hoat
dong cua
Trung tdm
trong tai,

- Pon d& nghi cép lai Gidy ding ky hoat dong
cua Trung tam trong tai/Chi nhanh Trung tidm
trong tai/Chi nhénh cta T6 chitc trong tai nude
ngoai tai Viét Nam (Mau sb 12/TP-TTTM);

. ‘ Trong | - Gidly xéc nhn vé viée bi mit Gidy déing ky hoat

Chi  nhanh | 1.001248. i dong ctia cong an cdp xa noi mat gidy to (trong
91 | Trung tér{} 000.00.00. thuong | trUONg hop bi mét).

trong tai, H55 :

Chi  nhénh o

cua To chuc

trong tai

nuoc ngoai

tai Viét Nam

Dang ky tap 1.008925 - Gidy dang ky tap su hanh nghé Thira phat lai | - Ban sao c6 ching thue hodc ban chup kem | Truong  hop
o | ¥ hanh 0(-)0 00 00’ Thira | theo mau do B truéng B Tu phép quy dinh; ban chinh chimg chi 1ot nghiép dao tao nghe | nop ban chup
' nghé¢ Thua HSS " | phat lai Thtra phat lai hodc gidy chimg nhén hoan | kém ban chinh

phat lai thanh khoéa bbi dudng nghé Thira phat lai | d& do6i chiéu
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hogc quyét dinh cong nhén tuong duong dao
tao nghé Thua phat lai & nude ngoai dé doi
chiéu.

ma ban chinh
la két

qua
TTHC  trude
do nhung

chua c6 trén
cac co so dir
liéu dugce chia
s¢ thi phai sb
hoa ban chinh

Thay d6i noi

Gidy dé nghi thay déi noi tap sy theo mau do Bo

93 tdp sy hanh 30%05 8 %% Thira | truong Bo Tu phap quy dinh
nghé Thua H s 5 " | phat lai
phat lai
- Gidy dé nghi dang ky hanh nghé va cip Thé Truong hop
Thira phét lai theo mau do B trudng B Tu phap | - Ban sao ¢6 chimg thye hodc ban chup kém | nop ban chup
quy dinh; | ban chinh Quyét dinh b6 nhiém, bo nhiém lai kém ban chinh
Thtra phat lai dé dbi chiéu. dé ddi chiéu
Diang  ky - 01 anh chan dung cta Thira phat lai ¢ 2cm | M@ ban chinh
hanh ~ nghe | 1.008927. | . x 3em chup khong qua 06 thang trude ngay | 1&  két  qua
94 |va cép The | 000.00.00. | . N TTHC  truée
Thira phat| Hss | PRE do  nhung
lai chua c¢o trén
cac co s¢ dir
liéu duoc chia
sé thi phai sb
hoa ban chinh
o o - Gidy d& nghi cdp lai Thé Thura phat lai theo | - 01 anh chan dung ctia Thira phat lai ¢ 2em
Cap lgi T h,e 1.008928. Thira | mau do Bo truong Bé Tu phap quy dinh; x 3em chup khong qua 06 thang trude ngay
95 | Thua phat | 000.00.00. hat lai : ) sl . ) 41 hd so-
i HS5 phét lai | - Ban chinh Thé Thura phat lai trong truong hop | DOP NO SO;
' Thé bi hong.
9¢ | Thanh lap | 1.008929. Thita | - Gidy dém nghi thanh 1&p Van phong Thira phét | - Ban sao c6 chimg thyuc hode ban chup kém | Trudng hop
Vin phong | 000.00.00. | phat lai | lai theo mau do B9 truong B Tu phap quy dinh; | ban chinh Quyét dinh bd nhiém, bo nhiém lai | nop ban chup




61

Thira  phat HS5 - Ban thuyet minh vé 16 chire, tén goi, nhan sy, | Thira phat lai dé ddi chidu kém ban chinh
lai dja diém dat try so, cac diéu kién vat chat va ké dé ddi chiéu
hoach trién khai thuc hién; ma ban chinh
la két qua
TTHC trudce
d6 nhung
chua co6 trén
cac co s¢ dir
liéu duoc chia
sé thi phai s6
héa ban chinh
Thay doi noi - Giay dé nghi thay dbi noi dung dang ky hoat
dung ding dong ctia Vin phong Thira phat lai theo mau do
ky hoat | 1.008931. Thira B¢ truong B Tu phap quy dinh;
97 |dong  cua | 000.00.00. 1 .1 | - Gidy tr ching minh viée thay déi va ban chinh
Van phong | HS5S " | Gidy dang ky hoat dong.
Thia  phat
lai
- Gidy dé nghi chuyén dbi loai hinh Van phong | - Ban sao ¢6 chirng thuc hoac ban chup kém | Trudng hop
Thura phat lai theo mau do B) truong Bo Tu phép | ban chinh Quyét dinh b nhiém, bd nhiém lai | ndp ban chup
quy dinh; Thira phat lai dé déi chiéu; kém ban chinh
Chiydn dbi - Ban thuyét minh vé& viéc chuyén déi loai hinh de doi chicu
fosi ik hoat dong, trong d6 néu rd phuong an chuyén ma E’a‘"‘ C}“”h
Bt déng 1.008932. Thira | 461, tinh hinh t6 chic va hoat dong cua Van la ket qua.
98 Vin phéng 000.00.00. phat lai phong tinh dén ngay dé nghi chuyén doi, dur kién TTHC trude
Thia  phét H55 " | vé 10 chirc, tén goi, dia diém dit tru s&, nhan su, do nhlf}’lg )
- cac didu kién vat chit; Cfrl'la Gotica
' Bin chinh Guydt dinh cho shép thiih o Vin cac 00 56 0
phong Thira phat lai l1_¢u dugy 'Ch} a
i s¢ thi phai s6
héa ban chinh
99 Ping ky | 1.008933. Tlrlfra‘ - Qiéy dé nghi dén% ky hOf.it d(’?ng V?n ph()r}g - Ban sa0 ¢cb ch}'mg_ thuc hodc ban chup kém_ Truomg  hop
hoat  ddng | 000.00.00. | phat lai | Thua phat lai theo mau do B¢ truong Bo Tu phap | ban chinh Quy@t dinh cho phép chuyén déi | ndp ban chup
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sau  khi| HS55 quy dinh; dé doi chicu; kém ban chinh
chuyén doi - Gidy 1o chimg minh ¢6 du diéu ki¢n bao dam dé doi chiéu
logi  hinh hoat dong cia Van phong Thira phat lai theo quy ma ban chinh
hoat ~ ddng dinh tai diém b khoan 1 Piéu 26 cua Nghi dinh la  két qua
Van  phong 56 08/2020/ND-CP. TTHC  trude
Thtra phat do nhung
lai chwa cO trén
cac co so div
liéu duoce chia
sé thi phai sd
héa ban chinh
- Gidy dé nghi hop nhét, gidy dé nghi sap nhép
Vin phong Thira phét lai theo mau do Bo truong
Bd Tu phap quy dinh:
- Hop ddng hop nhéat, hop dong sap nhap trong
d6 ¢6 cac ndi dung chi yéu sau ddy: tén, dia chi
tru s& cua cac Van phong bi hop nhét, sip nhap;
thoi gian thyue hién hop nhat, sap nhap; phuong
an xu ly tai san, st dung lao dong cua cac Van
) phong; viée ké thira toan bd quyén, nghia vu va
Hop  nhat, loi ich hop phép ctia cac Vin phong va cac noi
sap  nhdp | 1.008934. | . | dung khdc c6 lién quan;
100 | Van phong | 000.00.00. [ . % | Bat ia khai thué. bdo céio ti chinh trone 1A
Thita  phét 155 phat lai | - Ban ke khai thue, bao cao tai chinh trong nam

lai

gin nl}ﬁt da dugc kiém toan cla cac Van phong
tinh dén ngay dé nghi hop nhat, sap nhap:

- Bién ban kiém ké cdc hd so nghiép vu va bién
ban kiem ke tai san hién c6 cua cac Van phong bi
hop nhat, sap nhap;

- Danh sach Thira phat lai hop danh va Thira phat
lai lam viéc theo ché d§ hgp dong (néu cd) tai
cac Van phong;

- Ban chinh Quyét dinh cho phép thanh lap va
Giay dang ky hoat dong cua cac Van phong.
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- Gidy dé nghl dang ky hoat dong, Gidy dé nghi

- Ban sao c¢o chung thuc hoac ban chup kém

Truong hop

Déng ky thay d6i noi dung dang ky hoat dong Van phong | ban chinh Quyét dinh bd nhiém, bd nhiém lai ndp ban chyp
hoat  ddng. Thira phat lai theo mau do B¢ truéng B Tur phap | cua cac Thira phat lai dang hanh nghé tai | kém ban chinh
thay ddi noi quy dinh; Vin phong Thira phét lai dé doi chiéu. dé dbi chiéu
dung  dang - Quyét dinh cho phép hop nhat, Quyét dinh cho ma ban chinh
k{f hoa? 1.008935. Thira | Phép sap nhap; la ket qua
101 | dong sau k}']l 000.00.00. phatlai | = Giky 4 chirng minkh v& try sé clla Vén phéng TTHC trudce
hop  nhat, H55 | Thiss. shist 1ai: do nhung
: A phat 141 ; i
sap nhap chua co trén
Vin phong cdc co sO dir
Thira  phat liéu duge chia
lai s¢ thi phai sd
hda ban chinh
- Gidy dé nghi chuyén nhuong Vin phong Thira | - Ban sao ¢6 chimg thuc hodc ban chup kém | Truong hop
phat lai theo mdu do B§ truong Bd Tu phap quy | ban chinh Quyét dinh bd nhiém, bd nhiém lai | ndp ban chup
dinh; Thira phat lai cua cac Thira phét lai nhén kém ban chinh
- Hop dong chuyén nhuong Van phong Thira chuyén nhugng dé déi chiéu; de doi chicu
phét lai c6 cong ching theo miu do B truong ma ban chinh
Bo Tu phéap quy dinh: la ket qua
- Bién ban kiém ké hd so nghiép vu cua Vin ;FTHC thruorc
Chuyén | 1008936 | phong duge chuyén nhuwong; cl?ua cc’)n ;gﬁ
102 Hh]:Y(mg Vfln 000.00.00. ”}lu’d. - Ban chinh Quyét dinh cho phép thanh lap va cac co s& dit
phong Thira 155 phét lai | Gidy dang ky hoat dong cua Van phong Thira B, i chiz
phat lai phat lai dwoc chuye{n nhuong; sé thi phai sb
- Ban ‘ké khai thue, bao cao tai chinh trong 02 hda ban chinh
nam gan nhat da duoc kiém toan cua Van phong
duoc chu_vén nhuong;
- Van ban cam két cta Thira phét lai nhan chuyén
nhugng v&i ndi dung quy dinh tai diém a, b
khoan 2 Diéu 28 cua Nghi dinh sé 08/2020/ND-
i
103 | Thay d6i ndi | 1.008937. | Thiua | - Gidy dé nghi thay d6i ndi dung ding ky hoat
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dung  dang | 000.00.00. | phat lai | dong Van phong Thira phat lai theo mau do Bo
Ky hoat HS5 truong Bo Tu phap quy dinh;
d@nggsau khi - Quyét dinh cho phép chuyén nhuong Vin
chuyén ) phong Thua phat lai;
nEl:r(;mgT\hf’z‘m - Giéy & chirng minh da thue hién nghia vu thué
phf'mlg S doi vai viée chuyén nhugng Van phong Thira
phat fai phat lai;
- Gidy to chimg minh vé tru s6 cua Van phong
Thura phat lai duge chuyén nhugng (trong truong
hop thay doi tru so);
- Ho so dang ky hanh nghé cta cée Thira phat lai
Theo quy dinh tai khoan 1 Piéu 15 cta Nghi dinh
s0 08/2020/ND-CP.
- Pon dé nghi bd nhiém Thira phét lai theo miu | - Ban sao c6 chimg thyc hodc ban chup kém | Truong  hop
do Bo truong Bo Tu phap quy dinh; ban chinh bang 0t nghi¢p dai hoc hodc sau | nop ban chup
- Phiéu Iy lich tu phap duoc cp trong thoi han | dai hoc chuyén nganh luat dé doi chicu: | kem ban chinh
06 thang tinh dén ngay nop hd so: - Ban sao cé ’chimg thuc hoi_ic’ ban chup kém | dé dbéi chiéu
ban chinh giay chiing nhan két qua kiém tra | ma ban chinh
- Gidy to chung minh vé thoi g glan cong tac phap | . : B v T R 8 x ,
tap su hanh nghé Thua phat lai dé d6i chiéu. | la  két qua
g . luat bao gém quyét dinh tuyén dung. hop dong TTHC  trud
B6  nhiém , lam viée hodc hop dong lao dong kém theo gidy . EHOE
g + | 1.008922. | Thira d6 nhung
104 | Thira  phat < 1ai | 10 chimg minh thai gian dong bao hiém xa hoi; .
. HS55 phat lai X ; 1 : e chs of ixbn
lai giay to ching mm‘h da mlén‘nhl(_:‘m,’ thu hoi : ¢ di
chtmg chi hanh nghé hoac thu héi theé doi voi cac ::_2‘1\0 30 50 h'u
truong hop quy dinh tai khoan 2 Dicu 11 cua l.ﬁ'mth,uq}i,? 2
Nghi dinh so 08/2020/ND-CP: gidy to chimg e Bt
minh da nghi huu hoéc‘th()i viéc doi vai truong 04 Ban.eaun
hop thugc khoan 3 Diéu 11 cua Nghi dinh so
08/2020/ND-CP;
Mién nhiém - Pon dé nghj mién nhiém Thira phat lai theo | - Ban sao ¢6 chiing thuc hogc ban chup kém | Truong hop
105 | Thra  phat | 1.008923. 1 Thira | mau do B¢ truémg Bo Tu phép quy dinh; ban chinh Quyet dinh bo nhiém Thira phat lai | ndp ban chup
lai (truong | HS55 phat lai dé doi chiéu. kém ban chinh

hop  duge

dé dbéi chiéu
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mién nhiém)

ma ban chinh
la ket

qua
TTHC  trudce
do nhung

chua co trén
cac co so dir
liéu duge chia
sé thi phai sd
hoa ban chinh

106

Bé nhiém lai
Thua phat
lai

1.008924.

HS5

Thura
phat lai

- Don dé nghj bo nhiém lai Thira phat lai theo
mau do B¢ truong Bo Tu phap quy dinh;

- Phiéu 1y lich tw phap duoc cip trong thdi han
06 thang tinh dén ngay ndp hd so;

- Ban sao ¢d chimg thuc hodc ban chup kém
ban chinh Quyét dinh mién nhiém Thira phat
lai dé d6i chiéu;

- Ban sao ¢o ching thuc hodc ban chup kém
ban chinh gidy to ching minh Iy do mién
nhiém khong con dé doi chiéu, trir truong
hop duge mién nhiém theo nguyén vong.

Truomg  hop
nop ban chup
keém ban chinh
dé dbi chiéu
ma ban chinh
la két qua
TTHC  trudc
do nhung
chua c¢o6 trén
cac co so dir
liéu duge chia
s¢ thi phai s
hda ban chinh

107

Diang ky
hoat  dong
Vian phong
Thua  phat
lai

1.008930.
000.00.00.

H55

Thira
phat lai

- Gidy dé nghi dang ky hoat dong Vin phong
Thira phat lai theo mau do B truéng Bo Tu phép
quy dinh;

- Gidy to chimg minh du diéu kién quy dinh tai
khoan 3, 4 Di€u 17 cua Nghi dinh s6
08/2020/ND-CP;

- Hé so dang ky hanh nghé cua Thira phat lai
theo quy dinh tai khoan 1 Dicu 15 cua Nghj dinh
s0 08/2020/ND-CP.

- Ban sao ¢¢ chimg thuc hodc ban chup kém
ban chinh Quyét dinh cho phép thanh lap
Vin phong Thira phat lai dé déi chiéu;

Truong  hop
ndp ban chup
kém ban chinh
dé dbi chiéu
ma ban chinh
la  két qua
TTHC  trudce
do nhung
chua co trén
cac co so dur
liéu dugce chia
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sé thi phai sb
hoa ban chinh

108

Cép Phiéu ly
lich tu phap
cho cong
dan Viét
Nam, nguoi
nudc ngoai
dang cu tra
tai Viét Nam

2.000488.
000.00.00.

H55

Ly lich
tu phap

+ To khai yéu cau cap Phiéu 1y lich tu phap theo
méu quy dinh (Méau s6 03/2013/TT-LLTP; Mau
56 04/2013/TT-LLTP).

+ Van ban uy quyén trong truong hop Gy quyén
cho ngudi khae 1am thi tuc yéu cau cdp Phiéu Iy
lich tu phap s6 1 (trudong hop nguoi duoc iy
quyén la cha, me, vo, chong, con clia nguoi uy
quyén thi khéng can vin ban ty quyén). Van ban
uy quyén phai dwoc cong chimg, chimg thuc theo
quy dinh cua phap lut Viét Nam

+ Ban chup Ching minh nhan dan hoac thé
Cin cude cong dan hodc hd chiéu cua nguoi
dugc cap Phiéu Iy lich tu phap (Truong hop
ndp ban chyp thi phai xuét trinh ban chinh dé
dbi chiéu. Truong hop khong c6 ban chinh
dé dbi chiéu thi ndp ban sao c6 ching thuc
theo quy dinh cua phap luat).

Truong  hop
nop ban chup
kém ban chinh
dé déi chiéu
ma ban chinh
la  két qua
TTHC  trudce
do nhung
chua c¢c6 trén
cac co so dir
liéu duoc chia
s¢ thi phai sb
héa ban chinh

109

Cép Phiéu
Ly lich tu
phap cho co
quan  nha
nudc, to
chic chinh
tri, 10 chiic
chinh tri - xa
hoi

(dbi tugng
la cong dan
Viét Nam,
nguol  nuoc
ngoai dang
cu tru & Viét
Nam)

2.001417.
000.00.00.

HS55

Ly lich
tu phap

Vin ban yéu cau cap Phiéu ly lich tu phap s6 1
danh cho co quan, t6 chire (Mau s6 05a/2013/TT-
LLTP).

110

Cép Phiéu
Ly lich tu

2.000505.
000.00.00.

Ly lich
tu phap

Van ban yéu cau cép Ph1eu ly lich tu phap sb 2
danh cho co quan tién hanh t6 tung (Mau sb
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phap cho co HS55 05b/2013/TT-LLTP).
quan  tién
hanh t6 tung
(déi tuong
la cong dan
Viét Nam,
nguodi  nudc
ngoai dang
cu tra tai
Viét Nam)
- Pon yéu ciu trg gitip phap 1y theo mau ban | Gidy to chimg minh ngudi thude dién tro | Theo diém b,
hanh kém theo Théng tu so 10/2023/TT-BTP | gitip phap 1y quy dinh tai Didu 33 Thong tu | khoan 4, Diéu
(Mau 02-TP-TGPL) | s 08/2017/TT-BTP ngay 15/11/2017 ctia Bd | 4 Thong tu sb
truomg BO Tu phap quy dinh chi tiét mdt s6 | 01/2023/TT-
diéu cua Luat Tro gitp phap 1y va huéng din | VPCP.
gidy t& trong hoat dong trg giup phap ly va
Théng tu sb 09/2022/TT-BTP  ngay
30/12/2022 bai bé mdt sé ndi dung tai céc
Thong tu trong linh vuc tro gitp phap ly, hd
tich do B§ truéng B Tu phéap ban hanh, cu
Thi te yéu | 2.000829. | Tro B
111 | cdu trg gitp | 000.00.00. | gitp 1. Gidy to chimg minh la ngudi ¢6 cong voi cach
phap ly HSS phap 1y mang gdm mat trong cdc gidy to sau (ban sao):

a. Quyét dinh cua co quan cé thim quyén
cong nhan la nguoi ¢d cong vai cach mang
theo quy dinh ctia Phap 1énh uu dai ngudi co
cdng vai cach mang;

b. Quyét dinh phong tang danh hiéu Ba me
Viét Nam anh hung, Anh hung luc lugng vii
trang nhdn dan, Anh hing lao dong trong
thoi ky khang chién;

c. Huan chuong Khanh chién, Huy chuong
khang chién, Bang Ba me¢ Viét Nam anh
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hung, Bang Anh hung, Bing Co cong voi
nuoc;

d. Quyet dinh tro cap, phu cép do co quan co
tham quyen cép xac dinh la ngudi ¢6 cong
vOi cach mang theo quy dinh cia phap luat
vé uu dai ngudi c6 cong véi cich mang;

d. Quyét dinh hodc gidy ching nhan thuong
binh, nguoi huong chinh sach nhu thuong
binh, bénh binh, bénh tat do nhiém chét doc
hoa hoc, ngudi hoat dong khang chién bi
nhiém chat doc héa hoc.

2. Gidy to chimg minh nguoi thude ho nghéo
14 gidy chimng nhan h nghéo (ban sao).

3. Gidy to' ching minh la tré em gébm mot
trong céc gidy t& sau (ban sao):

a. Giéy khai sinh, ching minh nhan dan, cédn
cudc cong déan, ho chiéu;

b. Vin ban cta co quan tién hanh t6 tung xéc
dinh nguoi ¢é yéu cau tro gitp phép 1y la tré
em;

c. Van ban cia co quan ¢6 thim quyén vé 4p
dung bién phap xu Iy hanh chinh hodc xu
phat vi pham hanh chinh xdc dinh ngudi ¢6
yéu cau trg giup phép ly 1a tré em.

4. Gidy to chimg minh 1a nguoi dan t0c thiéu
s6 cu tri & viing ¢6 dleu kién kinh té - Xa hoi
dic biét kho khin gdm mét trong céc gidy to
sau (ban sao):

a. Gidy to hop phap do co quan c6 thim
quyén cap xac dinh nguoi cd tén 1a nguoi
dan toc thiéu s6 va noi cu trd cua nguoi do;
b. Vin ban ciia co quan tién hanh t6 tung xac
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dinh ngudi ¢6 yéu cau tro giup phap ly la
ngudi dan toc thidu sé va noi cu tri cua
nguoi do.

5. Giay to chimg minh nguoi bi bude toi tix
du 16 tudi dén dudi 18 tudi la van ban cia co
quan tién hanh t6 tung xac dinh ngudi ¢6 yéu
cau tro gitip phap ly la nguoi bi bude 61 tir
du 16 tudi dén dudi 18 tudi (ban sao).

6. Gidy tor chimg minh la ngudi bi bude i thude
hd cén nghéo gom céc gidy to sau (ban sao):;

a. Gidy chimg nhan ho can nghéo;

b. Vin ban ctia co quan tién hanh té tung xac
dinh nguoi ¢6 yéu cau trgr giup phéap ly la
nguoi bi bude toi.

7. Giéy t& chirng minh la cha dé, me dé¢, vo,
chong, con cna liét st va nguoi ¢6 cong nudi
dudng khi liét s con nhé ¢6 kho khin ve tai
chinh goém céc gidy to sau (ban sao):

a. Gidy chimng nhén hg cén nghéo hogc quyét
dinh huong tro cdp xa hoi hang théng hodc
quyct ddIJnh tiép nhan dbi twong vao chim
soc, nudi dudng tai nha xa hoi, co s¢ bao tro
xa hoi;

b. Quyct dinh cua co quan c6 tham quyén vé
trg cap uu dai, tro cap tién tudt déi voi cha
de, me dé, vo, chong, con cua liét sT va nguoi
co cong nudi dudng khi liét sT con nho hoac
(nay chimg nhdn gia dinh liét sy, Bdng to
quoc ghi cong ¢o tén ligt s§ kem theo glay tor
chimg minh méi quan hé nhén than véi liét
sy.

8. Gidy to chimg minh 12 ngudi nhidm chat
ddc da cam c6 kho khin vé tai chinh gém cac
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gifly to sau (ban sao):

a. Gidy ching nhan h¢ cén ngheo hodc quyét
dinh huong trg cap xa hoi hang thang hoic
quyét dinh tiép nhan dbi tuong vao cham
soc, nudl dudng tai nha xa hoi, co s¢ bao trg
xa hoi:

b. Quyét dinh vé viée tro cép uu dai déi véi
con cua ngudi hoat dong khang chién bi
nhiém chit déc hoa hoc hoic (Jlay ching
nhén bénh tat, di dang, di tat do nhiém chét
dde hoa hoc.

9. Gidy to chimg minh la ngudi cao tudi co
kho khan vé tai chinh gobm mot trong céc loai
giay to sau (ban sao):

a. Quyét dinh huong trg cip xa hoi hang
thang; Quyét dinh tiép nhan déi tuong vao
cham s6c, nudi dudng tai nha xa hoi, co s¢
bao tro xa hoi;

b. Gidy chimg nhan hd can nghéo kem theo
gidy to hop phap do co quan ¢d thdm quyén
cap xac dinh nguoi c6 tén trong gidy 1a nguoi
cao tuoi.

10. Glay & chimg minh 1a nguoi khuyét tat
c6 kho khén ve tai chinh gdm mot trong céc
loai glay to sau (ban sao):

a. Giéy ching nhan hd can nghéo kém theo
Glay chimg nhan khuyét tat do co quan co
tham quyén cép:

b. Quyét dinh huong tr¢ cp xd hoi hang
thang; Quyét dinh tiép nhan doi tuong vao
cham soc¢, nuoi dudng tai nha xa hoi, co s&
bao trg xa hoi.
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11. Gidy to chimg minh 1a ngudi tor di 16
dén duai 18 tudi 14 bi hai trong vu an hinh su
c6 kho khan vé tai chinh gbm cac gidy t& sau
(ban sao):

a. Gidy chimg nhan ho cén ngheo hodc quyét
dinh huong trg cip xa hoi hang thang hodc
quyét dinh tiép nhan déi twong vao chiam
soc, nudi dudng tai nha xa hdi, co so bao trg
xa hoi;

b. Vin ban ctia co quan tién hanh t6 tung xac
dinh ngudi ¢6 yéu cau tro gitp phap Iy la
ngudi bi hai tir du 16 tudi dén dudi 18 tudi.
12. Gidy to chimg minh 1a nan nhan trong vy
viée bao luc gia dinh ¢6 kho khan vé tai chinh
gom mot trong cac loai g gidy 10 sau (ban sao):

a. Quyét dinh tiép nhan nan nhén bao luc gia
dinh vao nha xa hoi, co s& bao tro xa hoi;

b. Gidy chtng nhan hé cin nghéo kém theo
mat trong cac loai gidy to: Gidy xdc nhan cia
co s& kham bénh, chita bénh vé viéc kham va
diéu tri thwong tich do hanh vi bao luc gia
dinh gy ra; Quyét dinh cAm ngudi gy bao
luc gia dinh tiép xtc v4i nan nhan bap luc
gia dinh; Quyét dinh xir 1y vi pham hanh
chinh véi ngudi ¢é hanh vi bao lue gia dinh.
13. Giy to chirmg minh 12 nan nhén cua hanh
vi mua ban nguoil theo quy dinh cua Ludt
Phong, uhong mua ban ngudi ¢ kho khan vé
tai chinh gom cac gldy 10 sau (ban sao):

a. Gidy chung nhan ho can nghéo hodc quyét
dinh huong trg cdp x@ hoi hang théang hodc
quyét dinh tiép nhan déi tuong vao cham séc
, nudi dudng tai nha xa hoi, co s bao tro xa
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hoi;

b. Gidy t0, tai lidu ching nhan nan nhan theo
quy dinh tai Diéu 28 Lujt Phong, chéng mua
ban nguot.

14. Gidy to chimg minh 1a ngudi nhidm HIV
6 khé khan vé tai chinh gom céc gidy to sau
(ban sao):

a. Gidy ching nhan hé can nghéo hodc quyét
dinh huong tro cdp xa hoi hang thang hodc
quyét dinh tiép nhan d6i tuong vao cham
soc, nuoi dudng tai nha xa hoi, co so bao trg
xa hoi;

b. Gidy x4c nhan cta co quan ¢6 thim quyén
cip xéc dinh 1a ngudi nhiém HIV.

15. Céc loai gidy to hop phép do co quan co
tham quyén cdp xac dinh duge nguoi thude
dién trg gitup phap ly theo quy dinh cta phap
ludt tro gitGp phap ly.

Trong truong hop nhiing ngudi thudc dién
dugc tro gitip phap 1y bi thit lac cac gidy tor
néu trén thi phai c6 xdc nhin cua co quan co6
tham quyén da cap gidy to do.

Céc gidy to, tai liéu c6 lién quan dén vu viée
tro gitp phap ly.

112

Tha tuc lua
chon, ky
hop  dong
véi ludt su

2.000977.
000.00.00.
H55

Tro
giap
phap ly

- Gidy dé nghi tham gia lva chon ky hop dong
thuc hién trg giup phéap ly, trong do c6 néu rd
viée dap ang cac diéu kién theo quy dinh tai
khoan 3 Piéu 14 Luat Tro giup phap ly va gigi
thicu vé qué trinh hanh nghé cta luét su, vu viée
tham gia 6 tung; kinh nghiém tham gia trg gitp
phap 1y (néu co);

- Ban sao the luat su
- Cac tai liéu khéac theo thong bao lua chon
ludt su (néu co)

Diém b, khoan 4,
Diéu 4 Thong tur
s& 01/2023/TT-
VPCP.
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Giay dé nghi tham gia lua chon ky hop ddng thuc

- Ban sao Gidy dang ky hoat dong

Theo diém b,

Z;lgln e lLra hién tro' gitip phap ly, trong dé néu r6 viée dap | - Cac tai liéu khac theo thong béao lya chon to khOar} 4, Biég‘
hon dén}r img cdc diéu kién quy dinh tai khoan 2 Diéu 14 | chirc (néu co) 4 Thong tu s6
vo? @ chfr% 2.000970. Tro Luat Tro giup phap ly va gi6i thiéu vé to chue, 01/2023/TT-
113 fhal. bl 000.00.00. | gitp | hoat dong cua tb chite tham gia Iua chon ky hop VPCP.
fade @i g @ HS5 phap ly dong, thye hién tro gitip phdp ly, néu 1o 50 luat
hit m’ vin su, sb tu van vién phap luat lam viéc tai t6 chuc;
c;léc luAt vu viéc tham gia Tp tung; kinh nghiém tham gia
phap s trg giup phap ly (néu cd);
- Bon dé nghi tham gia tro gitp phép 1y theo | - Ban sao thé luét su, thé tw vén vién phép The:o diém.}%
] miu ban hanh kém theo Thong tu sb | luat khoan 4, Dicu
;}m tll-(l? 2.000596. | Trg | 08/2017/TT-BTP (M&u TP-TGPL-01) 4 Thong tu s6
114 | S48 Y1 000.00.00. | giu ikl s I 01/2023/TT-
tham gia tro VAU 8P - Danh sach ludt su, tur van vién phép luét du dieu VPCP
gitip phap 1)7' H55 phap 1y | ki¢n thuc hién tro gitp phap ly theo mau ban '
hanh kém theo Théng tu so 08/2017/TT-BTP
(Mau TP-TGPL-02)
) - Pon dé& nghi thay déi ngudi thue hién tro giup
?\m tue thay | 5 01687, Trg | phap 1y theo mau ban hanh kém theo Thong tu s6
1% |4 ‘ h_?gu'm 000.00.00. | gitp | 10/2023/TT-BTP ngay 29/12/2023 cia B{
g;g; p;f;;tlfg H55 | phéply | truong Bo Tu phap (Méau 04-TP-TGPL)
- Gidy t0, tai lidu lién quan dén yéu ciu thay doi.
Thu tuc rit Don rat yéu cau tro giap phap ly theo mau ban
yéu cau trg 2001680 Tro hanh kem theo Thong tu s6 10/2023/TT-BTP
giup phap ly | - ' ngay 29/12/2023 cta B¢ truéng Bo Tu phap
116 cla  neud: 000.00.00. | giap MZu 05-TP-TGPL
B0l | yss | phaply | (MAU )
dugce tro
gitp phap ly
Thu tuc giai -Don khiéu nai theo miu ban hanh kém theo
117 | quyér khiéu | 2000592 | Tro |t S 102003 TT-BTP ngay 29/12/2023
B~ 000.00.00. | gitp g gay

nai vé tro
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gitip phap ly

HS55

phap ly

cua Bo truong Bo Tu phap (Mau 03-TP-TGPL)
- Céc gidy to ¢6 lién quan

118

Thu fuc
cham  dut
tham gia trg
giup phap ly

2.000840.
000.00.00.

HS55

Tro
giup
phap 1y

- Viin ban thong béo vé viée cham dit thyc hién
tro gitp phap ly

- Ban chinh (_uéy dang ky tham gia tro gip phap
ly da dugc cap. Trong trudmg hop ndp bang hinh
thre truc tuyén thi t6 chirc dang ky tham gia trg
gitp phap Iy gui ban chinh Gidy dang ky tham
gia trg giup phap ly da duoc ¢ap qua duong buu
dién.

119

Thi tuc cdp
thé cong tac
vién trg giup
phap ly

2.000587.
000.00.00.

HS55

Tro
giup
phap ly

- Pon dé nghi lam cdng téc vién tro giup phap Iy
ban hanh kém theo Thong tu s6 10/2023/TT-BTP
ngay 29/12/2023 cua BO truong BO Tu phap
(Mau TP-TGPL-10)

- Gidy o chitng minh 1a ngudi da nghi huu theo
quy dinh

- So yéu Iy lich ca nhéan c6 xdc nhan cta Uy ban
nhéan dan x4, phuong, thi tran noi cu tra

02 anh mau chan dung cd2cmx3cem

Trong truong hop can sir dung den thong tin
vé noi cur tri ctia nguoi dé nghi cép thé cong
tdc vién trg giup phap ly thi co quan ¢ tham
quyen can by, cong chuc, vién chirc, ca nhan
duoc giao trach nhiém tiép nhan, giai quyét
tha tuc hanh chinh, cung cip dich vy cdng
thuc hién khai thac thong tin vé cu tri cua
cong dan trong Co so dir liéu qudc gia vé dan
cu theo mdt trong cdc phuong thirc quy dinh
tai khoan 2 Diéu 14 Nghi dinh s6
104/2022/ND-CP  ngay 21/12/2022 cua
Chinh phu vé viée stra doi, b sung mét S0
dicu cia cac nghi dinh li€n quan dén viée
ndp, xuat trinh s6 hd khau, so tam tri g1ay
khi thuc hién thu tuc hanh chinh, cung cap
dich vu cong. Néu khong thé khai thac duoc
thong tin cu trd cha cong din theo cac
phumlg thire néu tai khoan 2 Diéu 14 Nghi
dinh s0 104/2022/ND-CP, co quan c6 tham
quyén, cén b, cong chire, vién chirc, cd nhan
duoc giao trach nhi¢m tlep nhan, giai quyét
thu tuc hanh chinh, cung cap dich vu cong c6
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thé yéu cau cong dan ndp ban sao hodc xuat
trinh mét trong cac gidy t& ¢ gia tri ching
minh thong tin vé cu tri theo quy dinh tai
khoan 3 Diéu 14 Nghi dinh s 104/2022/ND-
CP. Céc loai gidy t& c6 gia tri chimg minh
thong tin vé cu tri duoc quy dinh tai khoan 4
Piéu 14 Nghi dinh sé 104/2022/ND-CP bao
gém: - Thé Cin cudc coéng dan, - Chung
minh nhan dén, - Gidy xac nhén théng tin vé
cu tri, - Gidy thong bdo sb dinh danh ca
nhén va thon,c, tin céng dan trong Co s& dir
liéu quoc gia vé dén cur.

Thu tuc cé‘lp

- Pon dé nghi Ldp lai thé cdng tac vién tr¢ giup

120 lai thé cong 30%083 10% TILU phap ly theo mau ban hanh kém theo Thong tu s0 | - 02 anh mau chén dung ¢& 2 cm x 3 cm
the vién o | o }%é ﬁ, 10/2023/TT-BTP ngay 29/12/2023 cia B¢
gitip phap 1y PRAP Y | 4rvomg Bo Tu phép (MAu TP-TGPL-11)
Thu tuc thay - DBon dé nghi thay doi noi dung Giéy ding ky
dél noi dljllg 1001233 Trg th‘am gia tro ngil'lp phé}) ly theo mau ban hfil;lh
Gidy dang - kem theo Thong tu s6 08/2017/TT-BTP (Mau
121 ) .= 1 000.00.00. | giap >
ky tham gia 155 idp 19 TP-TGPL-04)
tro gilp ¥ | Gidy dang ky tham gia tro gitip phap ly da duoc
phap ly cap.
Thu tuc Cép Don dé nghi célp lai Giéy dang ky tham gia trg
lai giay dang | 2.000954. Trg | giap phap ly theo mau ban hanh kém theo Thong
122 | ky tham gia | 000.00.00. | gitp | tuso 08/2017/TT-BTP (Mau TP-TGPL-05)
tror giap H55 phap ly
phap ly
Chuyén tiép Ding |- Phiéu yéu cau theo Méu sé 05a Tuy tirng truong hop thi nop thém: Truong  hop
dang ky tbé 1.011445. | XY bién |- qup‘déng thé chip quyén tai san phét sinh tir | (i) Truong hop thue hién théng qua ngudi l'l("_‘)p bz':ln ch’up
123 | chdp quyén| "yys5 | Phdp | hop dong mua ban nha ¢ (01 ban chinh hodc 01 | dai dién thi van ban c6 ndi dung vé dai dign | kém ban chinh
tai san phat bao | ban sao c6 ching thye); la tai lidu phai 6 trong ho so dang ky, ho so de‘ d‘i:"l ch}eu
sinh tir hop dam cung cdp thong tin (01 ban chinh hodc 01 | Ma ban chinh

- Hop dong thé chdp nha ¢ hinh thanh trong
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dong  mua
ban nha o
hoac tr hop
dong  mua
ban tai san
khic  gén
lién vai dat

tuong lai (01 ban chinh hodc 01 ban sao co
ching thuc) dbi véi chuyén tiép sang thé chap
nha ¢ hinh thanh trong tuong lai, trir trudng hop
hop dong thé chdp quyén tai san phat sinh tr hop
dong mua ban nha & dd c6 noi dung ve chuyén
tiép sang thé Chdp nha ¢ hinh thanh trong tuong
lai. Hop dong thé chép nha & (01 ban chinh hogc
01 ban sao ¢6 chimg thuc) doi Voi chuyen tiep
sang thé chdp nha & da dugc cap Gidy chimg
nhan, trir truong hop quy dinh tai khoan 4 Biéu
26 Nghi dinh s6 99/2022/NP-CP;

- G1ay chirng nhan (ban goc) trong truong hop
chuycn tiép sang dang ky thé chap nha o di dugc
cap Gidy chimg nhan.

- Viin ban chimg nhan ding ky thé chép quyén tai
san phat sinh tir hop dong mua ban nha ¢ (01 ban
chinh).

ban sao ¢ chung thuc hoac 01 ban sao kém
ban chinh dé dbi chiéu), trir truong hop thue
hién viéc diang ky qua tai khoan dang ky truc
1uyén cua nguoi dai dien quy dinh tai khoan
2 Diéu 24 Nghi dinh s6 99/2022/NP-CP
(khoan 7 Diéu 8 Nghi dinh sb 99/2022/ND-
CP. khoan 4 Diéu 24 Nghi dinh sb
99/2022/ND-CP).

(ii) Truomg hop chi nhanh cua phdp nhén, chi
nhanh hoac phong giao dich cua phap nhan
la to chirc tin dung (sau day goi la chi nhanh
cua phdp nhan) duge phap nhén giao nhi¢m
vu thue hi¢n chue nang cua phap nhan vé
yéu cau dang ky, vé yéu cau cung cép théng
tin thi vain ban co ndi dung vé viéc phap nhan
giao nhiém vu cho chi nhanh thuc hién chire
nang cua phap nhan trong yéu cau dang ky,
yéu cau cung cp thong tin 1a tai liéu phai cé
trong ho so dang ky, hd so cung cép thong
tin (01 ban chinh hoac 01 ban sao c¢6 ching
thuc hodc 01 ban sao kém ban chinh dé dbi
chiéu) (khoan 8 Diéu 8 Nghi dinh so
99/2022/ND-CP).

(iii) Truong hop duoc mién nghia vu ndp
phi, thanh toan gia dich vu, nghia vu thanh
toan khac (quy dinh tai diém d khoan 1 Piéu
9 Nghi dinh ) 99/2022/ND-CP) thi nguoi
yéu cau dén;, ky c6 quyén lra chon cung cap
mdt trong gidy 10, tai liéu sau ddy vao trong
hd so dang ky: Hop dbng bao dam hoac hop
dong tin dung hodc vin ban khdc c6 thong
tin vé& viée thuge dién duge mién nghia vu

nop phi dang ky, thanh toan gia dich wvu,
nghia vu thanh todn khac (01 ban chinh hodc

la  két qua
TTHC  trudce
do nhung
chua co trén
cac co so dir
li¢u dugce chia
sé¢ thi phai so
héa ban chinh.

Truong  hop
gidy t& ndp la
ban sao «¢o
chiing thuc thi
khong  thuc
hign s6 hoa
theo quy dinh
tai diém b,
khoan 4, Diéu
4 Théng tu sb
01/2023/TT-
VPCP.
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01 ban sao c¢é chimg thue hodc 01 ban sao
kém ban chinh dé dbi chiéu). Viée ndp gidy
10, tai lidu quy dinh tai khoan 3 Diéu 9 Nghi
dinh s6 99/2022/NP-CP chi thuc hién mot
lan trong dang ky cung mot bién phép bao
dam (khoan 3 Di¢u 9 Nghi dinh s6
99/2022/NB-CP).

(iv) Tr uong hop bén bao dam hodc bén nhén
bao dam gdm nhiéu ngudi thi phai ¢6 day du
chit ky, con ddu (néu cé) cua céc chu thé
nay, trir truéng hop ¢d van ban thé hién ndi
dung vé viéc mdt, mot sb bén bao dam hoac
bén nhan bao dam c¢6 quyén dai dién cho
nhirng ngum con lai (khoan 4 Diéu 12 Nghi
dinh s 99/2022/ND-CP).

124

Dang ky
bi¢én  phap
bao dam

bing quyén
st dung dat,
tai san gin
lién véi dat

1.011441.

H35

Pang
ky bién
phap
bao
dam

(I) Ho so' dang ky ddi véi quyén sir dung dat,
tai san gin lién voi dat da dugc chirng nhan
quyén s¢ hiru (Piéu 27 Nghi dinh s6
99/2022/ND-CP):

(1) Phiéu yéu cdu theo Miu s 0la tai Phu luc
(01 ban chinh).
(3) Giay ching nhén (ban gdc), trir truong hop

quy dinh tai khoan 2 Di¢u 35 Nghi dinh sé
99/2022/NB-CP,

(IT) H6 so diang ky déi véi du 4n dau tw XAy
dung nha &, dw dn diu tw xdy dung cong trinh
khong phdi la nha ¢, dy 4n dau tw ndng
nghiép, dw 4n phait trién ring, du an khac cé
st dung dat (Piéu 28 Nghi dinh s
99/2022/ND-CP):

(1) Hb so dang ky dbi vé6i du 4n dau tu xdy dung
nha &, dv an diu tu xdy dung céng trinh khong

(I) Hb so ding ky doi voi quyén sir dung
dat, tai san gan lién véi dit da dwge chirng
nhin quyén sé hiru (Diéu 27 Nghi dinh so
99/2022/ND-CP):

(2) Hop dong bao dam hodc hgp déng bao
dam c6 cong chimg, ching thuc trong trudng
hop Luat Dét dai, Luat Nha o, luat khac c6
lien quan quy dinh (01 ban chinh hoac 01
ban sao c6 ching thuc).

(I1) Ho so dang ky doi véi du 4n diu tw
xfy dung nha ¢, dw an dau tw xiy dung
cong trinh khong phai la nha &, dy 4n diu
tw néng nghiép, dw in phat trién rimg, dw
4an khic c6 sir dung dat (Pi¢u 28 Nghi dinh
50 99/2022/ND-CP):

(1) H6 so ding ky déi vdi du 4n diu tu Xay
dung nha 0, dy an dau tu xdy dung cong

- Theo diém b,
khoan 4, E)iéL}
4 Thong tu so

01/2023/TT-
VECP.
Truong  hop

nop ban chup
kém ban chinh
dé dbi chiéu
ma ban chinh
la két qua
TTHC  trudec
do nhung
chua cO trén
cidc co sOo dir
liéu duoc chia
sé thi phai s6
hoa ban chinh.
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phai 1a nha & bao gom:

(a) Gidy to quy dinh tai khoan 1 va khoan 2
Diéu 27 Nghi dinh sb 99/2022/ND-CP;

(b) (Jlay chimg nhan (ban géc) hoic Quyet dinh
giao dat, cho thué dat do co quan ¢6 thim quyén
cap cho chu dau tu trong trudng hop tai san bao
dam la du 4n du tu xdy dung nha & ma chua c6
Gidy chimg nhan ddi voi quyén str dung dat (01
ban chinh); Gidy ching nhan (ban gdc) trong
truong hop tai san bao dam la du an dau tu xay
dung cong trinh khong phai 1a nha o

(2) Hb so dang ky d(f)i voi du an dau tu nong
nghiép, du an phat trién rimg. du dn khéc co su
dung dat khong thude truong hop quy dinh tai
khoan 1 Diéu 28 Nghi dinh so 99/2022/NDB-CP
bao gom:

(a) Gidy 10 quy dinh tai khodn 1 va khoan 2 Biéu
27 Nghi d_inh sO 99!2022#ND-CP va diém d
khoan 1 Dic¢u 28 Nghi dinh s6 99/2022/ND-CP;
(b) Gidy chirng nhan (ban gbc).

(IIT) Hé so' diang ky déi voi nha &, cdong trinh
xay dwng khong phai la nha o, tai san khac
gin lién véi dit hinh thanh trong twong lai
thuge dy 4n diu tw xdy dung nha 6; cong
trinh xdy dwng, tii san khic gin lién voi dit

trinh khong phai 1a nha & bao gom:

(c) Glay phép xay dung, trir truong hop duwoc
mién gidy phép xdy dung theo quy dinh cta
Ludt Xay dung (01 ban chinh hodac 01 ban
sao cO chirng thuc);

(d) Quyet dinh phé duyét du én hodc quyct
dinh dau tu du 4n hoac Gidy phep dau tu
hoac Glay chu’ng nhan dang ky dau tu hodc
gidy to vé viéc chap thudn, cho phép thire
hi¢n dy an dau tu do co quan nha nudc co
tham quyén cap theo quy dinh cua phap luat
vé dau tu (01 ban chinh hodc 01 ban sao ¢
ching thuc);

(d) Mot trong cac loai ban vé thiét ké theo
quy dinh cta phap ludt vé xay dung thé hién
dugc mat bdng cong trinh cua dyu an da dugc
co quan c¢6 thAm quyén phé duyét (01 ban
chinh hoac 01 ban sao ¢6 chirng thuc).

(IIT) Ho6 so dang ky dbi véi nha &, cong
trinh xdy dung khong phai la nha o, tai
san khac gan lién véi dit hinh thanh trong
twong lai thude du 4n diu tw xiy dung
nha 0; cong trinh xay dung, tai san khac

Truong  hop
gidy to ndp la
ban sao c¢o
chirng thuc thi
khong  thuc
hién s6 hoa
theo quy dinh
tai  diém b,
khoan 4, Piéu
4 Thong tu s6
01/2023/TT-
VPCP.
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hinh thanh trong twong lai thuée du 4n dau tu
xdy dung umg trinh khong phai la nha ¢, du
an dau tw nong nghiép, du an phat trién rung,
dw an Khac ¢6 s dung dat (Pi¢u 29 Nghi dinh
s0 99/2022/NP-CP):

(1) Truong hop bén bao dam la chu dau tu dong
thoi la nguoi sir dung dat, ho so dang ky bao
gom:

(a) Gidy to quy dinh tai diém a va diém b khoan
1 Dicu 28 Nghi dinh s6 99/2022/ND-CP;

(2) Truomg hop bén bao dam la chu du tw ma
khong dong thoi 1a nguoi st dung dét, hd so
ding ky bao gdm:

(a) (Jlay to quy dinh tai dlem a va diém d khoan
1 Diéu 28 Nghi dinh 30 99/2022/ND-CP va tai
diém b khoan 1 Diéu 29 Nghi dinh sb
99/2022/ND-CP;

(3) Truong horp bén bao dam la tc- chtre, ¢4 nhan
nhan chuyén giao hop phap quyén so hitu tai san
hinh thanh trong tuong lai hodc la bén nhén
chuyén nhugng hop déng mua ban nha ¢, cong

gin lién véi dat hinh thanh trong twong lai
thuge dw dn diu tw xiy dung cong trinh
khong phai la nha 6, du dn dau tw nong
nghiép, du an phat trién rirng, du 4n khic
6 st dung dat (Piéu 29 Nghi dinh s6
99/2022/ND-CP):

(1) Truong hop bén bao dam la chi dau tu
dodng thoi la ngudi st dung dat, hd so dang
ky bao gom:

(b) Gidy phép xay dung (01 ban chinh hoic
01 ban sao ¢6 chimg thue) doi véi tai san bao
dam 1a nha ¢ hinh thanh trong twong lai,
cong trinh xay dung hinh thanh trong tuong
lai, trir trudmg hop dwge mién gidy phép X4y
dung theo quy dinh cua Ludt Xdy dung; mot
trong cic loai ban vé thiét ké theo quy dinh
clia phép ludt vé xdy dung thé hién dwoe mat
bang cuia cong trinh xay dung trong dy an do
di duoc co quan ¢o thim quyén phé duyét
(01 ban chinh hodc 01 ban sao ¢ chimg
thuc).

(2) Truwong hop bén bao dam 1a cha dau tu
ma khong dong thoi 1a ngudi st dung dat, hd
so dang ky bao gém:

(b) Van ban thoa thuan co cong ching,
chimg thyc gitta nguoi st dyng dat va chu
dau tu vé viée nguoi sir dung dat dong y cho
viéc thuc hién du an (01 ban chinh hoac 01
ban sao c6 chung thuec).

(3) Truong hop bén bao dam 1a té chue, ca
nhin nhan chuyén giao hop phap quyén s&
hitu tai san hinh thanh trong twong lai hoéc la
bén nhan chuyén nhuong hop ddng mua ban
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trinh xdy dung, tai san khdc gan lién voi dat, ho
so ddng ky bao gom:

() Gidy t& quy dinh tai khoan 1 va khoan 2 Dicu
27 Nghi dinh s6 99/2022/ND-CP;

(IV) H) so dang ky d6i voi nha ¢ hinh thanh
trong tuwong lai, tai san khac gin lién voi dat
hinh thanh trong twong lai khong thugc dw dn
dau tw xdy dung nha ¢, dy 4n diu tw xay
dung cong trinh khong phai la nha o, dw in

dau tw ndng nghi¢p, dw dn phait trién rirng, du

an khac cé sir dung dat (Di¢u 30 Nghi dinh so
99/2022/ND-CP):

(1) Truong hop bén bao dam df}pg thoi la nguoi
su dung dat, ho so dang ky bao gom:

(a) Gidy to quy dinh tai khoan 1 va khoan 2 Diéu
27 Nghi dinh s6 99/2022/ND-CP;

(b) Gia":ly chimg nhan dbi voi quyén s dung dét
(ban gbc);

(2) Truong hgp bén bao dam khong dong thoi la
nguoi st dung dét, hd so dang ky bao gom:

(a) Gidy to quy dinh tai khoan 1 va khoan 2 Piéu

nha o, oong trinh xdy dung, tai san khac gin
lién voi dat, hd so dang ky bao gom:

b) Hop déng hodc vin ban ¢6 ndi dung vé
chuyén giao hop phap quyén so hitu nha o.
congz, trinh xdy dung, tai san khac gan lién
VOl dat duge ky két gitra bén bao dam vai
chu dau tu; hop dong hogc vin ban chuyén
nhuong hop dong mua ban nha o, cong, trinh
xdy dung, tai san khac gin lién véi dat trong
truong hop bén bao dam la bén nhén chuyén
nhuong hop dong (01 ban chinh hodc 01 ban
sao ¢o chimg thuc).

(IV) Ho so dang ky dbi véi nha & hinh
thanh trong twong lai, tai san khdc gin
lién véi dit hinh thanh trong twong lai
khong thude du an dau tw xay dung nha &,
dw dn ddu tu xdy dung cong trinh khong
phii 12 nha &, du 4n diu tu nong nghiép,
du 4n phat trién rimg, dw 4n khic ¢6 siv
dung dit (Diéu 30 Nghi dinh s
99/2022/ND-CP):

(1) Truong horp bén bao dam dong thoi la
ngudi st dung dat, ho so ding ky bao gdm:

(c) Glay phép xay dung (01 ban chinh hoac
01 ban sao c6 chimg thuc) dbi véi trudng
hop thé chap nha & hinh thanh trong tuong
lai, cong trinh xdy dung hinh thanh trong
tuong lai, trlr truong hop duge mién gidy
phép theo quy dinh cua Luat Xay dung.

(2) Truong hop bén bao dam khong dong
thoi 1a nguoi sir dung dat, hd so ding ky bao
gfun:
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27 Nghi dinh s6 99/2022/ND-CP va tai diém c
khoan 1 Diéu 30 Nghj dinh s 99/2022/ND-CP;

(V) Hd so ding ky déi véi tai san gin lién véi
dat da hinh thanh khéng phai 13 nha ¢ ma
phép luit khong quy dinh phéi diing ky quyén
s¢ hitu va ciing chwa dwoc diing ky quyén sé
hitu theo yéu cAu (Piéu 31 Nghi dinh sb
99/2022/ND-CP):

(1) Gidy t& quy dinh tai khoan 1 va khoan 2 Piéu
27 Nghi dinh s6 99/2022/ND-CP.

(VI) Tuy tung trwong hop thi nop them:

(i) Trudng hop thye hién thdng qua nguoi dai
dién thi van ban ¢6 néi dung ve dai dién la tai
liu phai co trong ho so dang ky, ho so cung céap
thong tin (01 ban chinh hodc Ol ban sao co

[

(b) Van ban thoa thudn c6 cong chimg,
chimg thyc gifra ngudi s dung dit va chi sé
hiru tai san gan lién véi dat vé viee ngudi sur
dung dét dong y cho xdy dung, tao 18p nha o,
tai san khac gan lién v6i dét (01 ban chinh
hoac 01 ban sao cé chung thuc).

(V) Ho so diang ky déi voi tai san gin lién
voi dat da hinh thanh khong phai la nha &
ma phz’ap luat khong quy dinh phai ding
ky quyen s0' hiru va ciing chua duge G‘mg
ky quyén s¢ hitu theo yéu cau (Pidu 31
Nghi dinh s6 99/2022/ND-CP):

(2) Gidy chimg nhan déi v6i quyén sir dung
dat (ban goc) hodc vin ban thoa thuén cé
cong chimg, chung thue gilta ngudi sir dung
d4t va chu so hitu tai san gan lién voi dat vé
viéc ngudi s dung dat d{mg y cho xay dung,
tao lap tar san gan lién voi dit trong truong
hop bén bao dam khong dong thoi 1a ngudi
str dung dat (01 ban chinh hodc 01 ban sao
¢0 chimg thuc).

(3) Gidy phép xay dung (01 ban chinh hodc
01 bdn sao co6 chimg thuc) trong truong hop
tal san bao dam la cong trinh xay dung, trir
trudng hop duoc mién gidy phép theo quy
dinh cua Luat Xay dung.
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chimg thuc hodc 01 ban sao kem ban chinh dé
déi chiéu), trir truomg hop thuce hién viéc dang ky
qua tai khoan dang ky truc tuyen ctia nguoi dai
dién quy dinh tai khoan 2 Dleu 24 Nghi dinh so
99/2022/ND-CP (khoan 7 Diéu 8 Nghi dinh so
99/2022/ND-CP, khoan 4 Piéu 24 Nghi dinh s6
99/2022/ND-CP).

(ii) Truong hop chi nhanh ctua phép nhan, ch1
nhanh hodc phong giao dich cta phap nhan la to
chire tin dung (sau diy goi la chi nhanh cua phap
nhin) dugc phép nhan giao nhi¢m vu thue hién
chirc nang cua phap nhan vé yéu cau dang ky, vé
yéu cau cung cap thong tin thi van ban co ndi
dung vé viéc phap nhan glao nhiém vu cho chi
nhanh thuc hién chirc ndng cua phap nhan trong
yéu cau dang ky, yéu cdu cung cdp thong tin 1a
tai li¢u phai co trong hé so dang ky, ho so cung
cap thong tin (01 ban chinh hodc 01 ban sao cé
chimg thuc hodc 01 ban sao kém ban chinh dc
d6i chiéu) (khoan 8 Diéu 8 Nghi dinh 36
99/2022/ND-CP).

(iii) Truomg hop dwge mién nghia vu ndp phi,
thanh todn gi4 dich vu, nghia vu thanh toan khac
(quy dinh tai diém d khoan 1 Diéu 9 Nghi dinh
s0 99/2022/ND-CP) thi ngum yéu cau dang ky
¢6 quyén lua chon cung cap mot trong giay to, tai
ligu sau day vao trong ho so ding ky: Hop dong
bao dam hodac hop dong tin dung hodc van ban
khac co thong tin vé viée thude dién duge mién
nghia vu ndp phi dang ky, thanh toan gid dich vy,

nghia vu thanh toan khac (01 ban chinh hodc 01
ban sao c6 chimg thye hodc 01 ban sao kém ban
chinh dé déi chiéu). Viéc nop glay t0, tai liéu quy
dinh tai khoan 3 Piéu 9 Nghi dinh so
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99/2022/NP-CP chi thuc hién mot lan trong dang
ky cting mdt bién phap bao dam (khoan 3 Diéu 9
Nghi dinh s6 99/2022/ND-CP).

(iv) Trudng hop bén bao dam hodc bén nhan bao
dam gém nhiéu ngudi thi phai co déy du chir ky,
con dau (néu c6) clia cac chi thé nay, trir truong
hop ¢6 van ban thé hién ndi dung vé viéc mot,
mot s6 bén bao dam hoac bén nhan bao dam co
quyén dai dién cho nhirng ngudi con lai (khoan 4
Diéu 12 Nghi dinh s 99/2022/ND-CP).
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Dang ky
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bién  phap
bao dam

bing quyén
st dung dat,
tai san ghn
lién voi dat

1.011442.

H55

Ping
ky bién
phép
bao
dam

I) Ho so diang ky thay dbi déi véi quyén sir
dung dit, tai sian gin lién véi dit (Diéu 32
Nghi dinh s6 99/2022/ND-CP)

(1) Phiéu yéu cau theo Mau sé 02a tai Phu luc
(01 ban chinh).

(3) Giay chiing nhan (ban gdc) trong truong hop
tai san bao dam ¢6 Gidy chimg nhén.

(4) Truong hop ding ky thay dbi quy dinh tai
diém b khoan 1 Diéu 18 Nghi dinh sé
99/2022/NB-CP thi ngoai gidy to quy dinh tai
khoan 1 Diéu 32 Nghi dinh s6 99/2022/ND-CP,
ho so dang ky con ¢ thém Gidy chung nhén doi
voi quyén su dung dit hodc Gidy ching nhén
quyén sé& hitu d6i v6i nha &, cong trinh x4y dung,
tai san khac gin lién voi dét trong truong hop tai
san nay da duoc cAp Gidy chimg nhén.

(2) Mot trong cac loai gidy to sau day (01
ban chinh hoac 01 ban sao c6 ching thyc):
(a) Van ban stra déi, bd sung hop dong bao
dam trong trudng hop dang ky thay déi theo
thoa thudn trong vian ban nay;

(b) Van ban chuyén giao quyén doi no,
chuyén giao nghia vu trong truong hop diing
ky thay doi do chuyen giao quyén doi ng,
chuyén giao nghia vu

(¢) Van ban khac chung minh c6 cén ctr ddng
ky thay doi doi voi truong hop khéng thue
diém a va diém b khoan 2 Biéu 32 Nghi dinh
s6 99/2022/ND-CP.

II) Tuy tirng truong hop thi nop thém:

(1) Truong hop thuc hién thong qua nguoi
dai di¢n thi vdn ban ¢ ndi dung vé dai dién
la tai lidu phai ¢ trong hé so ding ky, hd so
cung cap théng tin (01 ban chinh hogc 01
ban sao co ching thue hodc 01 ban sao kém
ban chinh dé déi chiéu), trir trudng hop thue

Truong  hop
nop ban sao
kém ban chinh
dé dbi chiéu
ma ban chinh
la  két qua
TTHC  trude
do nhung
chua co6 trén
cac co so dir
liéu duge chia
s¢ thi phai sb
héa ban chinh.

Truwong  hop
gidy to nop la
ban sao c¢o
chimg thuc thi
khong  thuc
hién s6 hoa
theo quy dinh
tai diém b,
khoan 4, Diéu
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hién viéc dang ky qua tai khoan dang ky truc
tuyén cia ngudi dai dién quy dinh tai khoan
2 Diéu 24 Nghi dinh s6 99/2022/ND-CP
(khoan 7 Piéu 8 Nghi dinh s6 99/2022/NP-
CP, khoan 4 Piéu 24 Nghi dinh sb
99/2022/ND-CP).

(i) Truong hop chi nhanh cua phap nhan, chi
nhanh hodc phong giao dich cua phap nhan
la t6 chuc tin dung (sau day goi 1a chi nhénh
cua phap nhan) duge phap nhan giao nhi¢m
vu thue hién chirc nang cua phap nhan veé
yéu cau dang ky, vé yéu L,au cung cép thong
tin thi vain ban ¢6 ndi dung v& vi¢e phap nhan
giao nhi¢ém vu cho chi nhanh thuc hién chire
nang cua phap nhéan trong yéu cau dang ky,
yéu cau cung cAp thong tin 1a tai liéu phai c6
trong hd so ding ky, hd so cung cap thong
tin (01 ban chinh hodc 01 ban sao ¢6 ching
thue hodc 01 ban sao kém ban chinh dé doi
chiéu) (khoan 8 Piéu 8 Nghi dinh s6
99/2022/ND-CP).

(iii) Truong hop duoc mién nghia vu ndp
phi, thanh toan gia dich vu, nghia vu thanh
todn khac (quy dinh tai diém d khoan 1 Diéu
9 Nghi dinh s6 99/2022/ND-CP) thi ngtrcri
yéu cau dang ky c6 quyén lua chon cung cép
mdt trong gidy to, tai liéu sau diy vao trong
hd so dang ky: Hop df)n_s, bao dam hodc hogp
dong tin dung hoac van ban khac cO thong
tin vé viéc thudc dién duge mién nghia vu
nop phi diang ky, thanh toan gid dich wvu,
nghia vu thanh toan khac (01 ban chinh hodc
01 ban sao c6 chung thuc hodc 01 ban sao
kém ban chinh dé ddi chiéu). Viéc ndp gidy

4 Thong tu sb
01/2023/TT-
YPCFE.
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to, tai liéu quy dinh tai khoan 3 Diéu 9 Nghi
dinh s6 99/2022/ND-CP chi thwe hién mot
lan trong ding ky cing mét bién phap bao
diam (khoan 3 Diéu 9 Nghi dinh sb
99/2022/ND-CP).

(iv) Truong hop bén bao dam hogdc bén nhan
bao dam gom nhiéu nguoi thi phai co day du
chit ky, con déu (néu cé) cta cac chi thé
nay, trur truong hop c6 van ban thé hién noi
dung vé viéc mot, mot sé bén bao dam hoac
bén nhdn bao dam cé quyén dai dién cho
nhitng ngudi con lai (khoan 4 Diéu 12 Nghi
dinh s 99/2022/ND-CP).

(v) Truong hgp Cong ty quan ly tai san cua
cac 10 chire tin dung Viét Nam hodc chu thé
khéc tré thanh bén nhén bao dam méi ma
thuoc dién khong phai dang ky thay dbi bén
nhin bio dam quy dinh tai diém a khoan 1
Diéu 18 Nghi dinh s6 99/2022/NDP-CP la
ngudi yéu ciu dang ky thi van ban co can ctr
hodc ¢6 ndi dung vé xdc dinh bén nhan bao
dam méi 1a tai liéu phai ¢6 trong hd so ding
ky (01 ban chinh hodc 01 ban sao c6 ching
thwe hodc 01 ban sao kém ban chinh dé déi
chiéu) (khoan 6 Didu 12 Nghi dinh sb
99/2022/ND-CP).

(vi) Truong hop thay doi bén nhén bao dam
quy dinh tai diém a khoan 1 va khoan 2 Diéu
18 Nghi dinh s6 99/2022/ND-CP lién quan
dén nhiéu bién phap bao dam da duoc ding
ky ma c6 cing mét bén nhdn bao dam thi
nguoi yéu cau dang ky ndp 01 bo ho so dang
ky thay d6i va 01 ‘Danh muc vén ban dugc ké
khai theo Mau s 01d hodc Maiu sb 02d tai
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Phu luc tuong tmg voi bign phap bao dam
duge dang ky thay doi (khoan 3 Dicu 18
Nghi dinh s6 99/2022/NDb-CP).
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Bang ky
thong  bdo
XU ly tai san
bao  dam,

dang ky thay

doi. x0a
dang ky
thong  bao
xu ly tai san
bao dam la
quyén su
dung dat, tai
san gin lién
véi dat

1.011444.

H55

Dang
ky bién
phap
bao
dam

(I) HO so' dang Ky thong bao xir Iy tai san bao
dam (Diéu 34 Nghi dinh sé 99/2022/ND-CP)
(1) Phiéu yéu cau theo Mau sé 04a tai Phu luc
(01 ban chinh).

(2) Van ban thong bao xir ly tai san bao dam (01
ban chinh).

(3) Truong hop ding ky thay doi, xoa dang ky
thong bao xur Iy tai san bao dam thi ho so dang
ky 1a Phiéu yéu cau theo Mau s6 04a tai Phu luc
(01 ban chinh).

(IT) Tay tirng trwong hgp thi ngp thém:

(i) Truong hop thuc hién théng qua nguoi
dai dién thi van ban c6 noi dung ve dai dién
la tai liéu phai c6 trong ho so dang ky, hd so
cung cap thong tin (01 ban chinh hodc 01
ban sao ¢6 ching thuc hoac 01 ban sao kém
ban chinh dé ddi chiéu), trir truong hop thuc
hién viéc dang ky qua tai khoan dang ky truc
tuyén cta nguoi dai dién quy dinh tai khoan
2 Diéu 24 Nghi dinh s6 99/2022/ND-CP
(khoan 7 Diéu 8 Nghi dinh sé 99/2022/ND-
CP, khoan 4 Diéu 24 Nghi dinh sb
99/2022/ND-CP).

(i1) Truong hop chi nhanh cua phap nhan, chi
nhénh hodc phong giao dich cua phap nhan
4 t6 chire tin dung (sau day goi la chi nhanh
cua phap nhan) duoc phap nhén giao nhiém
vu thue hién chirc ndng cua phap nhan vé
yéu cau dang ky. vé yéu cau cung cép thong
tin thi van ban c6 ndi dung vé viéc phép nhan
giao nhiém vu cho chi nhanh thuc hién chirc
nang cua phap nhan trong yéu cau dang ky,
yeu cau cung cap thong tin la tai lleu phai co
trong hd so dang ky, hd so cung cdp thong
tin (01 ban chinh hodc 01 ban sao ¢ ching
thue hogic 01 ban sao kém ban chinh dé ddi
chiéu) (khoan 8 Diéu 8 Nghi dinh s6
99/2022/ND-CP).

(iil) Truomg hop bén bao dam hogc bén nhan
bao dam gdm nhiéu ngudi thi phai co ddy du

Truong  hop
nop ban sao
kém ban chinh
dé dbi chiéu
ma ban chinh
la két qua
TTHC truée
do nhung
chua co6 trén
cac co s¢ dir
liéu duoc chia
s¢ thi phai sb
héa ban chinh
Truong  hop
gidy t& ndp 1a
ban sao c¢o
chirng thuc thi
khong  thue
hién s6 hoa
theo quy dinh
tai  diém b,
khoan 4, Piéu
4 Thoéng tu s6
01/2023/TT-
VECE.
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chit ky, con diu (néu c6) cia céc chu thé
ndy, tru truong hop ¢6 vén ban thé hién ndi
dung vé viée mot, mot sd bcn bao dam hoac
bén nhan bao dam cé quyén dai dién cho
nhiing nguoi con lai (khoan 4 Diéu 12 Nghi
dinh s6 99/2022/ND-CP).

127

Xoa dang ky
bién  phap
bao dam
bang quyén
st dung dét,
taii san gan
lién voi dat

1.011443.

H5S

Ding
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bao
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(T) Hj so x6a ding ky d6i véi quyén sir dung
dat, tai san giin lién voi dat (Piéu 33 Nghi dinh
s6 99/2022/ND-CP):

(1) Phiéu yéu ciu theo Mau s6 03a tai Phu luc
(01 ban chinh).

(2) Gidly chimg nh4n (ban gdc) trong trudng hop
tai san bao dam co Giay ching nhan.

(3) Truong hop nguoi yéu cau xoéa ding ky
khéng phai 12 bén nhan bao dam va trén Phiéu
yéu cau khong c¢6 chir ky, con ddu (néu cd) cua
bén nhin bao dam thi ngoai gidy to, tai lidu quy
dinh tai khoan 1 va khoan 2 Diéu 33 Nghi dinh
s6 99/2022/ND-CP ¢on ndp thém gidy to, tai lidu
sau day (01 ban chinh hoac 01 ban sao c6 ching
thuc):

(a) Vén ban co ndi dung thé hién viéc bén nhin
bao dam déng y x6a dang ky hodc xac nhan vé
viée hop dong bao dam da chim dut, da duoc
thanh ly hodc xac nhan vé viéc giai chdp trong
treong hop ngudi yéu cau xéa dang ky 1a bén bao
dam;

(b) Hop déng hodc van ban khac da co hiéu luc
phép luat ching minh viéc chuyén giao hop phap
tai san bao dam trong trudmg hop ngudi yéu cau
x6a dang ky la ngudi nhan chuyén giao hop phéap
tai san bao dam, trir trudng hop quy dinh tai diém
¢ khoan 3 Diéu 33 Nghj dinh s 99/2022/ND-CP;

(IT) Tuy tirng trwong hep thi nop thém:

(1) Truong hop thyc hién thong qua nguoi
dai di¢n thi van ban c6 néi dung vé dai dién
la tai lidu phai ¢é trong ho so dang ky, hd so
cung cap thong tin (01 ban chinh hodc 01
ban sao c6 chirng thuc hoac 01 ban sao kém
ban chinh dé déi chiéu), trir truomg hop thue
hién viéc dang ky qua tai khoan dang ky truc
tuyén ctia ngudi dai dién quy dinh tai khoan
2 Pidu 24 Nghi dinh s6 99/2022/ND-CP
(khoan 7 Diéu 8 Nghi dinh s& 99/2022/ND-
CP, khoan 4 Diéu 24 Nghi dinh s&
99/2022/ND-CP).

(i1) Truong hop chi nhanh cua phap nhan, chi
nhanh hoac phong giao dich cua phap nhan
la to chuc tin dung (sau ddy goi 1a chi nhanh
cua phap nhan) duge phap nhan giao nhi¢m
vu thye hién chirc nang cta phdp nhén vé
yéu cau dang ky, vé yéu Cdll cung cép thong
tin thi van ban ¢6 noi dung vé viée phap nhéan
giao nhi¢m vu cho chi nhanh thyuc hién chire
nidng cua phap nhan trong yéu ciu dang ky,
yéu cau cung cap thong tin 1a tai liéu phai ¢6
trong hd so dang ky, hd so cung cép thong
tin (01 ban chinh hodc 01 ban sao c6 chung
thue hodc 01 ban sao kém ban chinh dé déi
chiéu) (khoan 8 Didu 8 Nghi dinh sb

Truong  hop
ndp ban sao
kém ban chinh
dé dbi chiéu
ma ban chinh

la két qua
TTHC  trudce
do nhung

chua co trén
cdc co s¢ dor
liéu duge chia
s¢ thi phai sé
hoa ban chinh.

Truong  hop
gidy tO ndp la
ban sao co
chimg thuc thi
khong  thuc
hién s6 hoa
theo quy dinh
tai  diém b,
khoan 4, Dicu
4 Thong tu sb
01/2023/TT-
VPCP.
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(c) Hop déng mua ban tai san dau gia di co hiéu
luc phap luat hoac Van ban xac nhan két qua thi
hanh dan trong truong hop nguoi yéu cdu xda
dang ky la co quan thi hanh an dan su, Chap
hanh vién hodc ngudi yéu cau xéa dang ky 1a
ngudi mua tai san bao dam trong xu ly tai san
theo quy dinh cua phap luat vé thi hanh an déan
su;

(d) Vin ban ctia co quan c6 tham quyén cO noi
dung vé viéc bén nhan bao dam la té chuc kinh té
khong phai 1a 0 chite tin dung trd thanh doanh
nghiép ¢6 von ddu tuw nudc ngoai, 1a cong dan
Viét Nam tro thanh cong dan nudc ngoai trong
trudong hop xéa ding ky quy dinh tai diém k
khoan 1 Piéu 20 Nghi dinh s6 99/2022/ND-CP;
(d) Van ban xac nhan cua co quan c6 thdm quyén
vé viée gii thé phap nhan trong truong hop xoa
dang ky quy dinh tai diém 1 khoan 1 Dicu 20
Nghi dinh s6 99/2022/ND-CP.

99/2022/ND-CP).

(i11) Truwong hop duoc mién nghia vu nop
phi, thanh toan gia dich vy, nghia vu thanh
toan khéc (quy dinh tai diém d khoan 1 Diéu
9 Nghi dinh sb 99/2022/ND-CP) thi ngudi
yéu cau dang ky co quyén lya chon cung cép
mot trong giay to, tai li¢u sau day vao trong
hf) so dang ky: Hop dfmg bao dam hodc hop
dong tin dung hogc van ban khic co thong
tin vé viée thudc dién duge mién nghia vu
nop phi dang ky, thanh toan gia dich wu,
nghia vu thanh toan khac (01 ban chinh hoac
01 ban sao co chung thuc hoac 01 ban sao
kém ban chinh dé ddi chiéu). Viée ndp giéy
to, tai liéu quy dinh tai khoan 3 Diéu 9 Nghi
dinh s6 99/2022/ND-CP chi thuc hién mot
lan trong dang ky cing mot bién phap bao
dam (khoan 3 Diéu 9 Nghi dinh s6
99/2022/ND-CP).

(iv) Truong hop bén bao dam hodc bén nhin
bao dam gom nhiéu nguoi thi phai ¢6 day du
chit ky, con ddu (néu c¢d) cua cac cha thé
nay, trir truong hop c6 van ban thé hién ndi
dung vé viéc mot, mot so bén bao dam hoac
bén nhan bao dam co quyen dai dién cho
nhiing nguoi con lai (khoan 4 Piéu 12 Nghj
dinh s6 99/2022/ND-CP).

(v) Truong hop xoa dang ky quy dinh tai
diém m khoan 1 Diéu 20 Nghi dinh 56
99/2022/ND-CP theo yéu cau cua ngudi yéu
cdu xo6a dang ky thi ban 4n, quyét dinh ¢
hi¢u lyc cua Toa an la tai liu phai co trong
Hé so dang ky (01 ban chinh hodc 01 ban
sao cO chimg thue) (khodn 2 Pidu 20 Nghi
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dinh s6 99/2022/NP-CP).

(vi) Truomg hop xda dang ky lién quan dén
nhiéu bién phap bao dam da dwoc ding ky
ma c6 ctiing mdt bén nhdn bao dam thi ngudi
yéu cau dang ky ndp 01 bd hd so x6a ding
ky kém theo 01 Danh muc van ban duoc ké
khai theo Mau s6 01d hoic Mau s 02d tai
Phu luc twong trng v&i bién phap bao dam
dugc xda ding ky (khoan 5 Piéu 20 Nghi
dinh s6 99/2022/ND-CP).

B. Thii tuc hanh chinh cdp huyén

ST Tén thi M3 thi inh Thanh phin h so Thanh phén hb so Ghi chu
tuc tuc vue phii s6 hoa khong phii s6 héa
- Tor khai dang ky khai sinh theo mau (néu ngudi | Gidy to phai xuit trinh: Piém b, c
cO y€u cdu lya chon ndp hd so theo hinh thirc | Gidy chimg nhan két hon néu cha, me da | khoan 4, dicu
trye tiep) dang ky két hon. Truong hop di c6 thong tin | 4, Thong trsd
- Mau ho tich dién tur tuong tdc dang ky khai | ve vige két hon ctia cha, me trong 01/2023/TT-
sinh (do ngu’m yéu cdu cung cap thong tin theo | CSDLHTDT, CSDLQGVDC thi khong phai VPCP
hudng dan trén Cong dich vu céng, néu nguoi cé | xudt trinh (theo hinh thuc true tiép) hodc tai
Thu tuc yeu, cau lya chon nop hd so theo hinh thitc truc | 1én (theo hinh thuc truc tuyén).
dang ky | 2.000528. tuyén) - Giay to chimg minh viéc tré em nhép canh
I | khai sinh ¢6 | 000.00.00. | H9 tich | - Gidy ching sinh. hop phdp vao Vigt Nam (nhu: h§ chieu, giay
yeu to nudc H55 to ¢O gia tri di lai quoc té, cd dau xac nhan

ngoai

+ Truomg hop khong c6 Gidy chimg sinh thi thay
the bang van ban cua nguoi lam chimg xac nhan
vé viée sinh, néu khong c6 van ban cua ngudi
lam chimg thi thay thé bang van ban cam doan
vé viée sinh

+ Truong hop tré em sinh ra tai nuéc ngoai thi
nop Glay ching sinh hoéc g1ay to khac do co
quan ¢6 thim quyén nude ngodi cp xéc nhan vé

nhdp canh clia co quan quan ly xuét, nhip
canh) va van ban xdc nhan cua co quan cong
an c6 tham quyén vé viée tré em dang cu tra
tai Viét Nam trong trudong hop tré em sinh ra
O nude ngoai, co cha hodc me 1a cong dan
Viét Nam hoac cha va me déu la cong dan
Viét Nam, chua dugc dang ky khai sinh &
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viéc tré em dugc sinh ra ¢ nudc ngoai va quan
hé me - con;

+ Tru(‘mg hop cha hodc me hodc ca cha, me la
nguoi nuéc ngodi thi phai ngp van ban thoa
thuan cua cha, me vé& viéc Iura chon quoc tich cho
con. Truong hop cha, me lua chon quoc tich
nude ngoai cho con, thi ngoai van ban thoa thuén
lwa chon quoc tich con phai ¢6 xéc nhin cla co
quan co tham quyen Lua nuoc ma tré duorc lwra
chon mang quoc tich vé viée tré ¢6 quoc tich la
phu hop quy dinh phép luat cua nude do;

+ Vin ban ty quyén (duoe chimg thuc) theo quy
dinh cua phéap luét trong truong hop uy quyén
thue hién viéc dang ky khai sinh. Truomg hop
ngudi di dang ky khai sinh cho tré em la dng, ba,
ngudi thén thich khac thi khong phai ¢ van ban
uy quyen cua cha, me tré em, nhung phai 1hon5
nhét vé6i cha, me tré em vé noi dung khai sinh.

nude ngoai, vé cu tri tai Viét Nam.
Truong hop giti ho so qua hé thong buu chinh
thi phai gui kém theo ban sao co chitng thuc
cdc giday to phai xudt trinh néu trén

- Ho chiéu hodc Chtng minh nhén dan hodc
Thé can cude cong dan hodc cac gidy to khic
c6 dan anh va thong tin ¢4 nhan do co quan ¢6
tham quyen cap, con gia tri sir dung de ching
minh vé& nhén than cua nguoi ¢6 yéu cau ding
ky khai sinh. Truong hop céc thong tin ca
nhan trong cac giay to nay da co trong
CSDLQGVDC, Co s¢ dir liéu ho tich dién tu
(CSDLHTDT), dugc hé théng dién tu dong
thi khéng phai tai lén (theo hinh thirc truc
tuyén).

- Gidy to ¢6 gia tri chimg minh thong tin vé
cu tru trong trudmg hop co quan dang ky ho
tich khong thé khai thac dugc thong tin vé noi
cu tr cua cong dan theo cac phuong thie quy
dinh tai khoan 2 Diéu 14 Nghi dinh so
104/2022/ND-CP ngay 21/12/2022 cua Chinh
phu. Truong hop cac thong tin vé gidy to
chimg minh noi cu tra da duoc khai thac tir
Co s¢ dir lidu qubc gia vé dan cu bang cac
phuong thirc nay thi ngudi cd yéu cau khong
phai xuat trinh (theo hinh thire truc tiép) hodc
tai 1én (theo hinh thic truc tuyén).

Tha tuc
dang ky két
hon co6 yéu
t6 nude
ngoai

2.000806.
000.00.00.

HS55

H{ tich

- T khai dang ky két hon theo mau, ¢6 du thong
tin ctia hai bén nam, nir. Hai bén nam, nit c6 thé
khai chung vao mot To khai dang ky két hon
(néu ngudi b yéu cau lua chon ndp ho so theo
hinh thire truc tiép)

- MAu hd tich dién tir tuong téc dang ky két hon

- Nguoi nude ngoai, cong dan Vi¢t Nam dinh
cu O nudc ngoai phai nop ban sao ho
chiéu/giay to ¢6 gia tri thay thé ho chicu.

Diém b khoan
4, didu 4.
Thong tu sb
01/2023/TT-
VPCP
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(do nguoi yéu cau cung cap thong tin theo hudéng
ddn trén Céng dich vu cong, néu nguol ¢o yéu
cau lua chon ndp hd so theo hinh thirc truc
tuyén)

- Gidy xdc nhén tinh trang hon nhan cua cong
dan Viét Nam cu tra trong nwéde. Trudmg hop da
c6 thong tin tinh trang hén nhan trong
CSDLHTDT, CSDLQGVDC thi khéng phai
xuat trinh (theo hinh thire trye tiép) hodc tai 1én
(theo hinh thire truc tuyén)

- Gidy xac nhén cua t6 chire y té ¢6 tham quyén
cua Viét Nam hoac nude ngoai xac nhan cac bén
két hon khong méc bénh tdm thdn hodc bénh
khac ma khong c¢é kha niang nhan thic, lam chu
dugc hanh vi ctia minh;

- Gidy to chung minh tinh trang hon nhén cua
ngudi nuwde ngodi do co quan ¢6 tham quyén cua
nude ma ngudi dé 1a cong dan cdp con gia tri s
dung, xdc nhan hién tai nguoi do khong co vo
hoac khfmg c6 chong; truong hop nude ngoai
khong cép xdc nhan tinh trang hon nhén thi thay
bing gidy to& do co quan ¢6 thim quyen nuac
ngoai xac nhin ngudi dé c6 du diéu kién két hon
theo phéap luat nude do. :
* Ngoai gidy to' néu trén, tuy timg truwong
hop, bén nam, bén nir phai ndp gidy to
twong trng sau day:

* Ngoai gidy to' néu trén, tuy ting trudmg
hop, bén nam, bén nir phai nop gidy to twong
trng sau diy: ) )
- Cong dan Viét Nam da ly hon hodc hay viée
két hon tai co quan c6 thim quyén ctia nude
ngoai phai ndp ban sao trich luc ho tich vé
vigc da ghi vao s6 vige ly hon hodc huy viée
két hon trai phap luat (Trich luc ghi chu ly
hon);

- Cong dan Viét Nam la cong chie, vién chirc
hoac dang phuc vu trong luc lugng vii trang phai
n0p van ban cua co quan, don vi quan ly xac
nhan viéc két hon vai nguol nude ngoai khong
tréi véi quy dinh ctia nganh dé;

- Truong hop ngudi yéu cau dang ky két hon

O
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dang cong tac, hoc tap, lao dong c¢6 thol han ¢
nude ngoai thi phai ndp Gie’iy xac nhéan tinh trang
hon nhan do Co quan dai dién ngoai giao, Co
quan dai di¢n lanh sy cta Viét Nam ¢ nude
ngoai cap.

Thu tuc
dang ky
khai tir c6
yéu td nude
ngoai

1.001766.
000.00.00.

HSS

Ho tich

- T& khai dang ky khai tir theo miu néu nguoi ¢6
yéu ciu lua chon ndp hé so theo hinh thie truc
tiép)

- Méu hd tich dién tir tuong tic dang ky khai ti
(do nguoi yéu cau cung cép thong tin theo hudng
dan trén Cong dich vu cong, néu ngudi co yéu
cAu lva chon nop hd so theo hinh thic truc
tuyén]

- Gidy bao tir hodc gidy to thay thé Gidy béo tir
do co quan c6 thim quyén cap;

- Gaa} to, tai li¢u, chimg cir do co quan, to chirc
¢6 thim quyén r.,ap hodc xac nhan hop 1é ching
minh su kién chét déi véi truong hop dang ky
khai tir cho nguoi chét da lau, khong co Gidy
bao tr hodc gidy to thay thé Gxay bao tu:

- Van ban uy quyén (duge ching thyce) theo quy
dinh cua phép luat trong truong hop uy quyén
thuc hién viéc dang ky khai t. Truong hop
nguoi co trach nhiém dang Ky khai tir ty quyén
cho ngudi khdc thue hién viée dang ky khai tu
ma nguoi dugc uy quyén la ong, ba, cha, me,
con, vo, chng, anh, chi, em rudt ctia nguoi iy
quyén thi van ban uy quyén khong phai ching
thuec.

* Gidy to phai xuét trinh:

- Ho chiéu hodc Ching minh nhin dan hodc
Thé can cude cong dan hodic cde gidy to khac
¢6 dan anh va thong tin ca nhan do co quan co
tham quyen cap, con gia tri stir dung de chung
minh vé nhan thin cua nguoi ¢o yéu cdu ding
ky khai tr. Trudng hop cac thong tin ¢4 nhan
trong cac gidy to nay da o trong
CSDLQGVDC, CSDLHTDT, dugc hé thong
dién tu dong thi khong phai tai 1én (theo hinh
thie truc tuyén)

- Gidy to ¢6 gia trj ching minh thong tin vé
cu tri trong trudng hop co quan déng ky ho
tich khong thé khai thac duge thong tin vé noi
cu trii cua cong dén theo céc phuong thuc quy
dinh tai khoan 2 Piéu 14 Nghi dinh so
104/2022/ND-CP ngay 21/12/2022 cua Chinh
phi. Truong hop céc thong tin vé gidy to
chimg minh noi cu tru da duogc khai thac tir
Co so dir liéu qubc gia vé dan cu bémg cac
phuong thic nay thi ngudi ¢d yéu cau khong
phai xuat trinh (theo hinh thue truc tiép) hoac
tai 1én (theo hinh thirc truc tuyén).

Diém ¢ khoan
4, diéu 4,
Thoéng tu s
01/2023/TT-
VPCP

Thu tuc
dang ky
nhén cha,
me, ¢on ¢co

2.000779.
000.00.00.

HS5

HOo tich

- To khai dang ky nhan cha, me, con theo miu
(néu ngudi co yéu cau lua chon ndp hd so theo
hinh thic truc tiép)

- Truong hop ddng ky nhan cha, me, con gilta
cong dan Viét Nam voi nguoi nude ngoai
hodc gitta nguoi nudc ngoai voi nhau thi
ngudi nude ngoai phai ndp ban sao ho chiéu

Diém b, ¢
khoan 4, diéu
4, Thong tu
$0
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yéu to nudc
ngoai

- Mau ho tich dign tu twong téc dang ky nhdn
cha, me, con (do ngudi yéu cau cung cdp thong
tin theo hudng dan trén Cong dich vu cong, néu
nguoi ¢6 yéu cau lya chon ndp hd so theo hinh
thire truc tuyen)

- Chirng ¢t chitng minh quan hé cha, con hodc
quan hé me, con gdm mot trong cac gidy to, tai
liéu sau day:

+ Van ban cua co quan y t&, co quan giam dinh
hoac co quan, t6 chirc khac ¢6 tham quyén o
trong nudc hodc nude ngoai xac nhan quan hé
cha con, quan hé me con.

+ Truong hop khong c¢é ching ctr chirng minh
quan h¢ cha, me, con néu trén thi phai ¢6 vin
ban cam doan cua cac bén nhan cha, me, con, ¢o
it nhdt hai nguoi lam ching vé méi quan hé cha,
me, con.

hoic gidy tor ¢ gia tri thay hé chiéu d& ching
minh vé nhan than.

* Gidy to phai xuét trinh:

- Ho chiéu hodc Ching minh nhan dan hodc
Theé cdn cude cong dan hodc cac gidy tor khac
c6 dan anh va thong tin ca nhan do co quan ¢é
tham quycn cap, con gia tri sir dung de chimg
minh vé nhan than ctia nguoi ¢6 yéu cau ding
ky nhén cha, me, con. Trudong hop céc thdng
tin ¢4 nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, duge hé thong
dién tu dong thi khong phai tai 1én (theo hinh
thire trye tuyen)

- Gidy t&r ¢6 gid tri chirng minh thong tin vé
cu tri trong truong hop co quan dang ky ho
tich khong thé khai thac duoc thong tin vé noi
cu trii cua cong dén theo cac phuong thirc quy
dinh tai khoan 2 Diéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cta Chinh
phi. Truomg hop cdc thong tin vé gidy to
chung minh noi cu tra dd dugce khai thac tu
Co so dir liéu qudc gia vé dén cu bing céc
phuong thirc nay thi ngudi ¢6 yéu cau khong
phai xuét trinh (theo hinh thie truc tiép) hodc
tai 1én (theo hinh thire truc tuyén).

01/2023/TT-
VPCP

Thu tuc
dang ky
khai sinh
két hop
dang ky
nhén cha,
me, con ¢0
yéu td nude

1.001695.
000.00.00.

H55

Ho tich

- Tor khai dang ky khai sinh theo méu;

- T& khai dang ky nhan cha, me, con theo mau.

- Gidy chung sinh.

+ Truomg hop khong ¢6 Gidy chimg sinh thi ndp
van ban cua nguoi lam chung xdc nhén ve viéc
sinh; néu khong c6 van ban cua ngudi lam chimg
thi phai co gidy cam doan vé viéc sinh.

- Truong hop dang ky nhén cha, me, con giira
cong dan Viét Nam véi nguodi nuwde ngoai
hodc gilta nguoi nudc ngoai véi nhau thi
nguoi nude ngoai phai ndp ban sao hd chiéu
hoac glay to ¢6 gid tri thay ho chiéu dé chung
minh vé nhéan than.

* Gidy to phai xuét trinh:

- Ho chiéu hodc Chung minh nhén din hodc

Piém b, ¢
khoan 4, diéu
4, Thong tu
sb
01/2023/TT-
VPCP
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ngoai

+ Truong hop tré em sinh ra tai nudc ngoai thi
nop Giay chung sinh hoac glay to khéac do co
quan ¢6 thim quyén nude ngoai cdp xac nhan vé
vigc tré em dugce sinh ra & nude ngoai va quan
h¢ me - con (néu co);

- Trlr(‘mg h(rp cha hodc me hodc ca cha, me la
nguoi nudc ngoai thi phai np van ban thoa
thun ctia cha, me vé viéc lua chon qubc tich cho
con. Truomg hop cha, me¢ lua chon qum, tich
nudc ngoai cho con, thi ngoai van ban thoa thuan
lua chon quéc tich con phai ¢6 xdc nhén cta co
quan co tham quyen nuéc ma tré¢ dugc chon
mang quoc tich v€ vige tré co quoc, tich phu hop
quy dinh cta phap luat nude do.

- Chung clr ching minh quan hé cha, con hodc
quan hé me, con g,om mot trong cac glay to, tai
liéu sau day:

+ Véan ban cua co quan y té, co quan giam dinh
hoac co quan khac c6 tham quyen & trong nude
hodc nudce ngoai xac nhan quan h¢ cha con, quan
hé me con.

+ Truong hop khong ¢é chimg cir chiing minh
quan hé cha, me, con néu trén thi phai co vin
ban cam doan cua cac bén nhan cha, me, con, ¢6
it nhat hai ngudi 1am chimg vé mdi quan hé cha,
me, con.

Thé cdn cude cong dan hodc cac gidy to khac
¢d dan anh va thong tin ¢4 nhan do co quan c6
thdm quyén cdp, con gia trj sir dung dé chimg
minh vé nhén than cua ngudi c6 yéu cau dang
ky khai sinh két hop ding ky nhan cha, me,
con

- Giay to ¢6 gia tri chimg minh théng tin vé
cu trd trong truong hop co quan dang ky ho
tich khong thé khai thac duge thong tin vé noi
cu tri cua cong dén theo cac phuong thire quy
dinh tai khoan 2 Diéu 14 Nghi dinh so
104/2022/ND-CP ngay 21/12/2022 cua Chinh
phu. Truong hop cac thong tin vé gidy to
chimg minh noi cu tria da dugc khai thac tur
Co so du liéu quéc gia vé dan cu bémg cac
phuong thic nay thi nguoi cé yéu cau khong
phai xudt trinh (theo hinh thirc truc tiép) hodc
tai 1én (theo hinh thirc truc tuyén).

- Truomg hop tré em sinh ra & nude ngoai, co
cha hoac me la cong dan Viét Nam hodc cha
va me déu la cong dan Viét Nam, chua duoc
dang ky khai sinh & nuc ngoai, vé cu tra tai
Viét Nam thi xudt trinh gidy to chimg minh
vige tr¢ em da nhap canh hop phap vao Viét
Nam (nhu: ho chiéu, gidy to c6 gia tri di lai
quoc té ¢6 ddu xdc nhin nhip canh cia co
quan quan ly xuat, nhap canh) va van ban xéc
nhén cta co quan cong an co thAm quyén vé
viéc tré¢ em dang cu tra tai Viét Nam

Thu tuc
dang ky
giam hd co
yéu td nudc

1.001669.
000.00.00.

H55

Ho tich

- T& khai dang ky giam ho theo mau (néu ngudi
co yéu cau lua chon nop hd so theo hinh thirc
truc t1ep}

- Mau ho tich dién tur twong tac dang ky gidm ho

* Gidy to phai xuat trinh:

- Hé chiéu hogc Chtmg minh nhan dén hoic
Thé cin cude cong dan hodc cac gidy to khac
¢0 dan anh va thong tin ca nhan do co quan co

Diém b
khoan 4, diéu
4, Thong tu

s0
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ngoai

(do nguoi yéu cAu cung cap théng tin theo huang
dan trén Cong dich vu ¢dng, néu nguoi ¢ yéu
cdu lua chon ndp hd so theo hinh thic truc
luyén}

- Van ban cu nguoi gidm ho theo quy dinh cua
B0 luat Dan su ddi voi truong hop dang ky giam
ho cir; gidy to chung minh didu kién giam ho
dlro'ng nhién theo quy dinh cua Bo ludt Dan su
dbi véi truomg hop dang ky giam ho duong
nhién; tru(mg hop ¢6 nhiéu ngudi cing di diéu
kién lam giam ho duong nhién thi ndp thém van
ban thoa thuin vé viée cir mot nguoi lam gidm
h¢ duong nhién;

- Van ban ty quyén (dugc ching thue) theo quy
dinh coa phép ludt trong. Trudong hop nguoi
duge uy quyén la ong, ba, cha, me, con, vg,
chong, anh, chi, em rudt cua nguoi uy quyén thi
vin ban Gy quyén khong phai chung thue.
truong hop uy quyén thuc hién ding ky giam
ho.

tham quyen cAp, con gia tri s dung de chung
minh vé nhan than cta nguoi c6 yéu cau ding
ky giam hd. Truong hop céc thong tin ca nhan
trong cdc gidly t& nay da co trong
CSDLQGVDC, CSDLHTDT, duge hé théng
dién tu dong thi khong phai tai 1én (theo hinh
thire tryce tuyén)

- Gidy t& ¢6 gid tri ching minh thong tin vé
cur tri trong truong hop co quan dang ky ho
tich khong thé khai thac duoc thong tin vé noi
cu tru cua cong dan theo cac phuong thuc quy
dinh tai khoan 2 Piéu 14 Nghi dinh sd
104/2022/ND-CP ngay 21/12/2022 cta Chinh
phi. Truong hop céc thong tin vé& gidy o
chimg minh noi cu tri da duogc khai thac ti
Co sor dir lidu quoc gia vé dan cur bing céc
phuong thirc nay thi nguoi ¢ yéu cau khong
phai xuét trinh (theo hinh thire truc tiép) hozc
tai 1&n (theo hinh thire truc tuyén).

01/2023/TT-
VPCP

Thu tuc
dang ky
chém dut
giam ho ¢o
yéu to nude
ngoai

2.000756.
000.00.00.

HS5

Hb tich

- T khai dang ky cham dirt giam ho theo mau
(néu nguoi co yéu cau lya chon nop ho so theo
hinh thure truc tiép)

- Mau hé tich dién tir twong tac dang ky chdm
dut giam h¢ (do nguoi yéu cau cung cap thong
tin theo hudng dan trén Cong dich vu cong, néu
ngudi ¢6 yéu cau lya chon ndp hd so theo hinh
thirc truc tuyén)

- Gidy to lam can ¢t cham duat giam hé theo quy
dinh cua BO luat Dén su.

- Van ban ty quyén (duge chimng thuc) theo quy
dinh cta phap luit trong truomg hop uy quyén
thuc hién dang ky chdm duat giam hé. Truong

* Gidy to phai xuét trinh:

- Ho chiéu hoic Chimg minh nhan déan hodc
Thé cin cude cong dan hodc cac gidy to khéac
¢6 dan anh va thong tin ca nhan do co quan ¢
thim quyen cap, con gia tri s dung de chiimg
minh vé nhan than cua ngudi ¢d yéu ciu ding
ky chdm dit giam ho. Truong hop céc thong
tin ¢4 nhan trong cdc gidy to nay di o trong
CSDLQGVDC, CSDLHTDT, duge hé thong
dién tw dong thi khéng phai xuét trinh (theo
hinh thte truc tiép) hodc tai 1én (theo hinh
thire truc tuyén).

Diém C
khoan 4, diéu
4, Théng tu
)
01/2023/TT-
VPCP
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hop nguoi duge uy quyén la 6ng, ba, cha, me,
con, vg, chong, anh, chi, em rudt cua ngudi uy
quyén thi van ban uy quyén khong phai chung
thue.

- To khai ghi chii két hon theo méu (néu ngudi
c6 yéu cau lya chon ndp hd so theo hinh thirc

truc tiép)

- Mau hd tich dién tir twong tac ghi vao S6 ho
tich viéc két hon (do nguoi yéu cau cung cap

thong tin theo hlr{mg dan trén Céng dich vu
cong, néu nguoi ¢o yéu cdu lya chon ndp hd so

- Ban sao Ulay 1o chimg nhén viéc két hon do
o quan ¢6 thdm quyen ctia nude ngoai cap;

* Gidy to phai xuit trinh:

- Ho chiéu hogic Ching minh nhén dén hofc
The cén cudce cong dan hoac cac giay to khac
6 dén anh va thong tin ca nhan do co quan co
tham quycn cap, con gia tri st dung dé ching

biém b, 6
khoan 4, di¢u
4, Thong tu
sO
01/2023/TT-
VPCP

B;lsg'éch%hl theo hinh thirc trye tuyén) minh vé nhin than cta nguoi c6 yéu cau ghl
tich viee Jkt - Néu cong dan Viét Nam da ly hén hoac huy | chu két hon. Truqqg hop céac thong: tin ca
i ciia viéc két hon tai co quan co tham quyén nudc | nhan trong cic gidy to nay da co tr?ng
cong din ngoai thi pha} ndp Trich luc vé v1¢c' da ghi vao C_SDLQGVDC, CSDLHTI‘-)'T, 'dtf'(}c hé {hc‘mg
Viét Nam 2.002189. o SO ho tich viéc ly hon hodc huy viée két hon | dién tu dong thi khong phai tai Ién (theo hinh
. 000.00.00. | Ho tich | (Trich lyc ghi chu ly hon). thire trye tuyén ‘
giai qilyél H55 - Van ban uy quyén (dwge chimg thuc) theo quy | - Gidy to ¢6 gia tri chimg minh théng tin vé
tai co quan dinh cta phap ludt trong truong hop uy quyén | cu tru trong truong hop co quan dang ky ho
¢é thAm hue hién viée ghi chu ket hon. Truong hop nguoi | tich khong thé khai thac duoc thong tin vé noi
quyén cua duge uy quyén la ong, ba, cha, me, con, vg, | cu tri cua cong dan theo cac phuong thue quy
Hirdic ngoai chdng, anh, chi, em rudt cua ngudi uy quyén thi dinh tai khoan 2 Diéu 14 Nghi dinh s6
van ban uy quyéen khong phai ching thuec. 104/2022/ND-CP ngay 21/12/2022 cua Chinh
phu. Trudong hop cac théng tin vé gidy to
chimg minh noi cu tri da duoce khai thde tu
Co so dir liéu quoc gia vé dan cu bémg céc
phuong thirc nay thi nguoi co yéu cau khong
phai xudt trinh (theo hinh thire truc tiép) hoac
tai [én (theo hinh thac truc luyen)
Thi tuc ghi 2000554 - To khai ghi chua ly hon theo mau (néu nguoi ¢6 | - Ban sao Ban an, quyét dinh ly hén, huy két | Diém b, c
vao SO ho ' ) s yéu cau lua chon ndp ho so theo hinh thirc truce | hon, vin ban thoa thuan ly hon hodc gidy to | khoan 4, diéu
: S 000.00.00. | HO tich | 7.z . - e A “ x i
tich viée ly H55 tiép); khac cong nhéan vice ly h.on, do co quan co 4, Thong tu
hon, huy - Méu h tich dién tir twong tac ghi vao Sd ho tham quyén cta nudce ngoai cap da cé hi¢u luc | s6
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viéc két hon
cua cong
dan Viét
Nam da
dugc giai
quyét tai co
quan co
thAm quyén
cua nudc
ngoai

tich viéc ly hon (do nguoi yéu cau cung cap
thong tin theo huéng dan trén Cong dich vu
cong, néu nguodi cé yéu cau lwa chon ndp hd so
theo hinh thuc truc tuyén)

- Van ban ty quyén (duoc chimg thue) theo quy
dinh ctia phép luat trong trudng hop ty quyén
thuc hién vi¢c ghi chua ly hon. Truong hop nguoi
duoc iy quyén la ong, ba, cha, me, con, vo,
chdng, anh, chi, em rudt ctia ngudi ty quyén thi
vin ban ty quyén khong phai chimg thure.

phéap luat;

* Gidy to phai xuat trinh:

- Ho chiéu hodc Chimg minh nhan dan hoac
Thé cin cude cong dan hodc cac gidy to khac
¢6 dén anh va thong tin ¢4 nhan do co quan ¢é
thim quyén cép, con gia tri stir dung dé chimg
minh vé nhan than ctia nguoi c6 yéu cu ghi
chu ly hén. Truong hop cdc thong tin ca nhan
trong cac gidy to nay di cé trong
CSDLQGVDC, CSDLHTDT, duoc hé thong
dién tw dong thi khong phai tai 1én (theo hinh
thire truc tuyén).

- Glay to chu'ng minh noi cu tra dé xac dinh
tham quyén (trong tru’(mg hop cong dan Viét
Nam tir nudc ngoai vé thuong tri tai Viét
Nam ¢6 yéu cau ghi chu ly hén, cong dan Viét
Nam khong terO'ng tra tai Vigt Nam yéu ciu
ghi chu ly hon tai Uy ban nhén dén cap huyén
noi cu tri trude khi xuét canh) trong trudng
hop co quan ding ky ho tich khong thé khai
thdc duoc thong tin vé noi cu tru ctia cdng
dan theo cdc phuong thire quy dinh tai khoan
2 Piéu 14 Nghi dinh s& 104/2022/ND-CP
ngay 21/12/2022 cua Chinh phu. Truong hop
céc thong tin vé gidy t& chimg minh noi cur tra
di duogc khai thac tir Co so dir liéu qubc gia
vé dan cu bing cac phuong thire nay thi nguoi
¢ yéu cau khong phai xuit trinh (theo hinh
thue trye tiép) hodc tai 1én (theo hinh thirc
truc tuyén)

01/2023/TT-
VPCP

10

Thu tuc ghi
vao SO ho
tich viéc ho

2.000547.
000.00.00.

H55

Ho tich

- To khai ghi vao S ho tich viée khai sinh/To
khai ghi vao S0 h tich vi¢c khai tw/T¢ khai ghi
vao SO ho tich viéc nudi con nudl/ To khai ghi

- Ban sao glay to chimg minh viée ho tich da
duge giai quyét tai co quan ¢d thim quyén
cua nudc ngoai.

Piém b, ¢
khoan 4, diéu
4, Théng tu so
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tich khac
cua cong
dan Viét
Nam da
duoc giai
quyét tai co
quan co
tham quyén
cua nudc
ngoai (khai
sinh; giam
ho; nhédn
cha, me,
con; xac
dinh cha,
me, con;
nuoi con
nuoi; khai
tir; thay ddi
ho tich)

vao SO ho tich viée gigm ho, nhdn cha, me.
con/T khai ghi vao S6 hd tich cac viée hd tich
khéc theo mau (néu nguoi co )’-‘éu ciu lua chon
ndp ho so theo hinh thire truc tiép)

- Mau ho tich dién tir twong tac ghi vao S6 ho
tich viée khai sinh/ Mau hd tich dién tir twong tac
ghi vao S hé tich viée khai ti/ Mau ho tich dién
tr tuong tac ghi vao S6 ho tich viéc nudi con
nudi/ Mau hé tich dién tir twong tac ghi vao S6
ho tich viée giam ho, nhan cha, me, con/ Mau h
tich dién tir tuong tac ghi vao $6 ho tich vige két
hén/ Mau ho tich dién tir tuong tic ghi vao So ho
tich cac vige khdce (do nguoi yéu cau cung cap
thong tin theo hwéng dan trén Cong dich vu
cong, néu ngudi co yéu cdu lya chon ndp hd so
theo hinh thirc truc tuyén)

- Van ban uy quyén (duge chimg thuc) theo quy
dinh cua phap ludt trong trudng hop ay quyén
thuc hién viéc ghi chia. Truong hop nguoi dugc
iy quyén 1a 6ng, ba, cha, me, con, vo, chdng,
anh, chi, em rudt ctia nguoi ay quyén thi vin ban
uy quyén khong phai chirng thuc.

* Gidy to' phai xuat trinh:

- H¢ chiéu hogic Ching minh nhan dan hoic
Thé cin cude cong din hodc cac gidy to khac
¢d dén anh va thong tin ca nhan do co quan ¢o
tham quyen cép, con gia tri sir dung dé ching
minh vé nhan than cta ngudi ¢6 yéu cau ghi
vao SO ho tich cac viée hd tich khac. Truong
hop céc théng tin ca nhan trong céc gidy tor
nay da co trong CSDLQGVDC, CSDLHTDT,
duogc hé thong dién tu dong thi khong phai tai
1én (theo hinh thac truc tuyén);

- Gidy t0 ¢6 gia tri chimg minh théng tin vé
cu tra trong truong hop co quan dang ky ho
tich khong thé khai thac duge théng tin vé noi
cu tru cua cong dan theo cac phuong thuc quy
dinh tai khoan 2 Diéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cta Chinh
phu. Truong hop cac thong tin vé gidy to
ching minh noi cu tri da dugc khai thac tur
Co sé dit liéu qubc gia vé dan cu bfmg céc
phuong thirc ndy thi nguoi ¢6 yéu cau khong
phai xuét trinh (theo hinh thlrc truc tlcp) hoac
tai 1én (theo hinh thiic truc tuyen)

01/2023/TT-
VPCP

11

Thu tuc
dang ky lai
khai sinh ¢o
yéu to nude
ngoai

2.000522.
000.00.00.

HS55

Ho tich

- Tt khai dang ky lai khai sinh theo m;"iu trong
do co cam doan cua nguoi yéu cau vé viéc da
nop du cac Llay to hién ¢o (néu ngudi ¢b yéu cau
lwa chon ndp hd so theo hinh thire truc nep)

- Mau ho tich dién tir tuong tac dang ky lai khai
sinh

- Vian ban uy quyén theo quy dinh ctia phap luat
trong truong hop Gy quyén thue hién viée dang
ky lai khai sinh. Trudong hop nguoi duge uy
quyén la dng, ba, cha, me, con, vg, chdng, anh,

- Ban sao toan by hd so, gidy to ciia nguoi
yéu cau hozic hd so, gidy 1o, tai liéu khac
trong d6 co thong tin lién quan dén noi dung
khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan c6 thim
quyén cta Viét Nam cap hop 18 (ban sao dugc
ching thue tir ban chinh, ban sao dugc cap tur
So dang ky khai sinh); ban chinh hodc ban sao
glay toy ¢6 gid tri thay thé Gldy khai sinh duoe
cap trude nam 1945 & mién Béc va trude nam

Diém b, ¢
khoan 4, diéu
4, Thong tu s6
01/2023/TT-
VPCP




99

chi, em rudt ctia nguoi ty quyén thi van ban uy
quyén khong phai chung thye.

1975 & mién Nam.

+ Truong hop ngudi yéu cau khong c6 gidy t
néu trén thi phai np ban sao gidy to do co
quan co tham quyén ciia Viét Nam cap hop 1&
nhu: Gidy chimg minh nhan dan, The can
cude cong dan hoac Hg chlcu gidy 10 chimg
minh vé& noi cu tri; Bang tot nghiép, Gidy
ching nhén, Chimng chi, Hoc ba, ho so hoc tap
do co quan c6 tham quyén cap hoac xac nhan;
Gidy to khac ¢6 thong tin vé& ho, tén, ngay,
thang, nam sinh ctia ¢4 nhén.

* Gidy to phai xuat trinh:

HO chiéu hodc Chimg minh nhan dan hodc
Thé ¢an cude cong dan hoac cac gidy to khac
¢6 dan anh va thong tin ca nhan do co quan ¢c6
thdm quyén cdp, con gia tri sir dung dé chimg
minh vé nhén thin ctia nguoi ¢6 yéu cau ding
ky lai khai sinh. Truong hop céc thong tin ca
nhin trong cac gidy t& nay da cé trong
CSDLQGVDC, CSDLHTDT, duoc hé théng
dién tu dong thi khong phai xuét trinh (theo
hinh thire truc tiép) hodc tai 1én (theo hinh
thire truc tuyén).

12

Thu tuc
dang ky
khai sinh ¢é
yéu t6 nuoc
ngoéi cho
ngu’m da co
ho so, gidy
t& ¢4 nhan

1.000893.
000.00.00.

H55

Ho tich

- Tt Khai déng ky khai sinh theo mau (néu ngudi
cO yéu cau lya chon nép hd so theo hinh thirc
truc tlcp},

- Mau ho tich dién tr tuong tac dang ky khai
sinh (do ngum yeu cau cung cip théng tin theo
huéng dan trén Cong dich vu cong, néu ngudi c6
yéu cau lua chon ndp hd so theo hinh thic truc
tuyén)

- Van ban cam doan vé viéc chua dwoc ding ky
khai sinh.

- Bén sao toan bo hd so, gidy to cia nguoi
yéu cdu hodc hd so, gidy to, tai lidu khac
trong d6 c¢6 thong tin lién quan dén noi dung
khai sinh, gom: Gidy chimg minh nhan dén,
Thé ¢in cude cong dan hodic HO chiéu; giéy
td chimg minh vé noi cu tri; Bang tdt nghiép.
Gidy chimg nhan, Ching chi, Hoc ba, ho so
hoc tap do co quan ¢6 thim quyén cép hodc
xdc nhan; Gidy to khac c6 thong tin vé ho,
tén, ngay, thang, ndm sinh cua ¢4 nhéan.

Piéem b, ¢
khoan 4, diéu
4, Thong tu sb
01/2023/TT-
VECP
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- Van ban uy quyén (duoc ching thuc) theo quy
dinh cua phap ludt trong trudng hop ty quyén
thuc hién vi¢e dang ky khai sinh. Truong hop
nguoi duge uy quyén la ong, ba, cha, me, con,
v, chong, anh, chi, em rudt cua nguoi uy quyén
thi van ban uy quyén khéng phai ching thyc.

* Gidy to phai xudt trinh:

- Ho chiéu hodc Chimg minh nhin dan hoic
Thé cin cude cong dan hodc cac gidy to khac
¢6 dan anh va thong tin ca nhan do co quan cé
thim quyén cdp, con gia tri sa dung dé ching
minh vé nhan than ctia nguoi ¢6 yéu cau ding
ky khai sinh. Trwong hop cac théng tin cé
nhin trong cic gidy to nay di co trong
CSDLQGVDC, CSDLHTDT, dugc hé thong
dién tu dong thi khong phai tai 1én (theo hinh
thirc truc tuyén).

- Giay to ¢6 gia tri ching minh thong tin vé
cu trd trong truong hop co quan dang ky hd
tich khong thé khai thac dugc thong tin vé noi
cu trd cua cong dan theo cac phuong thire quy
dinh tai khoan 2 Pidu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh
phit. Truong hop cac thong fin vé gidy to
chimg minh noi cu tru da duoc khai thac tu
Co so dir liéu qubc gia vé dan cu béng cac
phuong thitc nay thi nguoi c6 yéu cau khong
phai xudt trinh (theo hinh thir truc tiép) hoac
tai lén (theo hinh thirc truc tuyén).

13

Thu tuc
dang ky lai
két hon co
yéu to nudc
ngoai

2.000513.
000.00.00.

H55

Ho tich

- To khai dang ky lai két hon theo mau (néu
ngudi ¢ yéu cau lua chon nop hé so theo hinh
thirc truc llep)

- Miu ho tich dién tir twong tac dang ky lai két
hon (truong hgp ndp triee tuyén)

- Ban sao Giéy ching nhan két hon duoce cap
truce day. Néu khéng co ban 520 Glay ching
nhén két hon thi ndp ban sao hd so. gidy to ca
nhan c6 cac thong tin lién quan dén noi dung
dang ky két hon.

* Gidy to' phai xuit trinh:

H6 chiéu hoac Chung minh nhan dan hogc
Thé cin cude cong dan hodc céc gidy to khac
¢o dan a.nh va thong tin ca nhan do co quan co
thAm quyén cép, con gid tri sir dung dé chimg

Piém b, ¢
khoan 4, diéu
4, Thong tu sb
01/2023/TT-
VPCP
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minh vé nhén than cta ca hai bén co yéu cau
dang ky lai két hon. Truong hop céc thong tin
ca nhin trong cac gidy 1o ndy di co trong
CSDLQGVDC, CSDLHTPT, dugc hé théng
dién tyr dong thi khong phai tai 1én (theo hinh
thire truc tuyén).

- To khai dang ky lai khai tr theo miu (néu
ngudi co yéu cau lya chon ndp hd so theo hinh
thire truc ti€p)

- Mau ho tich dién tir twong tac dang ky lai khai
t (truong hop ndp true tuyén)

- Van ban uy quyén theo quy dinh cua phap ludt

- Ban sao Gidy ching tir trude day duoc cap
hop 1&. Néu khéng co ban sao Gidy chimg tir
trude day duoc cﬁp hop 1¢ thi ndp ban sao hé
50, gidy to lién quan c6 ndi dung ching minh
sir kién chét.

* Gidly tor phai xuit trinh:

Piém b, ¢
khoan 4, diéu
4, Thong tur s6
01/2023/TT-
VPCP

Tha tuc
dang 1'{5, lai | 2.000497. trong truong hop uy quyén thue hién dang ky lai | - Ho chiéu hodc Chung minh nhéan dan hodc
14 | khai td cb 000.00.00. | 116 tich | khai tr. Truong hop ngudi duge uy quyen la | Thé cin cude cong dan hodc cac gidy to khéc
yéu t8 nide H55 . ong, ba, cha, me, con, vg, chdng, anh, chi, em | co dén anh va thong tin ¢a nhan do co quan ¢
ngoai rudt cua ngudi uy quyén thi van ban ty quyén | thim quven cap, con gia tri su dung de ching
khong phai chimg thue. minh vé nhan than ctia ngudi ¢6 yéu ciu dang
ky lai khai ta. Truong hop cac thong tin ca
nhin trong cic gidy to nay dd co trong
CSDLQGVDC, CSDLHTPT, duge hé thong
dién tu dong thi khong phai tai 1én (theo hinh
thire truc tuyén).
- To khai dang ky thay doi, cai chinh, bd sung | * Gidy to phai xudt trinh: Diém b, ¢
thong tin h¢ tich, xac dinh lai dan t6c theo mau | - Hg chidu hogc Chimg minh nhan dan hoac | khoan 4, diég
Thay déi, (néu nguodi c6 yéu céu lya chon ndp hd so theo | The can cude cong dan hodc cac gidy to khéc | 4 Thong tu so
o3 chinh hinh thie trye tiép); ¢6 dan anh va théng tin c& nhan do co quan ¢6 | 01/2023/TT-
b6 sung 1'16 2.000748. o - Mau h¢ tich dién tw tuong tac thyuc hién ding thdm quén cip, con gia tri st dung dé chimg | VPCP
15 Hah whe 000.00.00. | Ho tich | ky thay déi, cai chinh, bd sung thong tin ho tich, | minh vé nhan than ctia nguoi ¢6 yéu cau dang
o HS55 ; ky thay dbi, cai chinh, bd sung thong tin hd

dinh lai dan
toc

xac dinh lai dan tdc (truomg hop ndp truc tuyen)
- Qiéy to lién quan dén viéc thay doi, cai chinh,
bo sung thong tin ho tich, xac dinh lai dan toc;

- Vian ban uy quyén (duoc chimg thuc) theo quy

tich, xac dinh lai dan téc. Truomg hop céac
théng tin ¢4 nhan trong cac gidy to nay da co
trong CSDLQGVDC, CSDLHTDT, duge hé
thong, dién tu dong thi khéng phai tai 1én
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dinh cua phap luat trong truong hop ty quyén
thue hién viéc dang ky thay doi, cai chinh, bd
sung thong tin h¢ tich, xac dinh lai dan toc.
Truong hop nguodi duge uy quyén la ong, ba,
cha, me, con., vo. chéng, anh, chi, em rudt cua
ngudi uy quyén thi van ban y quyén khong phai
ching thuc.

(theo hinh thic truc tuyén)

- Gidy t& ¢6 gia tri ching minh thong tin vé
cu trd trong trudong hop co quan dang ky ho
tich khong thé khai thac duge thong tin vé noi
cu tri cua cong dan theo cc phuong thuc quy
dinh tai khoan 2 Diéu 14 Nghi dinh so
104/2022/NB-CP ngay 21/12/2022 ciaa Chinh
phi. Truong hop céc thong tin vé gidy to
ching minh noi cu tri da duoc khai thac tir
Co s& dit lidu qube gia vé dan cu béng cac
phuong thue nay thi ngudi c6 yéu cau khong
phai xudt trinh (theo hinh thae truc tiép) hodc
tai 1én (theo hinh thic trye tuyen)

16

Ghi vao S6
dang ky
nudi con
nudi viéc
nudi con
nudi da
duoc giai
quyét tai co
quan co
tham quyén
cua nuoc
ngoai

2.002363.
000.00.00.

H55

Nuoi
con
nuoi

- To khai ghi vao Sé ho tich viée nudi con nudi
theo mau (néu nguoi ¢é yéu ciu lua chon nop ho
so theo hinh thire truc tiép)

- Biéu mAu dién tir twong tac ghi vao S6 hd tich
viéc nudi con nuoi

- Van ban chimg nhén viéc nuéi con nudi da
duge thuc hién phu hop véi diéu ude quoc 1€ cua
co quan ¢O tham quyén cua nudc ngoai (trong
truong hop viéc nubi con nudi da duge giai
quyét theo quy dinh cta didu ude qubc té ma
Viét Nam va nudc noi giai quyét viéc nudi con
nuodi cung la thanh vién).

- Vian ban ty quyén (duge chimg thuc) theo quy
dinh cua phap luat trong trudong hop uy quyf:‘:n
vi¢e ghi chd. Truong hop ngudi duge uy quyén
la ong, ba, cha, me, con, vo, chong, anh, chi, em
rudt ctia ngudi Gy quyén thi van ban ay quyén
khong phai chimg thuec.

- Ban sao ¢ chung thuc gidy to chimg minh
viéc nudi con nudi da duogc giai quyét tai co
quan ¢6 tham quyén ciia nude ngoai.

* Gidy o phii xuét trinh:

- Ho chiéu hogc Chimg minh nhén dén hogc
Thé can cude cong dan hodc cac giay to khac
¢ dan anh va thong tin cé nhan do co quan co
thim quyén cép, con gia tri st dung dé chimg
minh vé nhan than cua nguodi ¢d yéu cu ghi
vao SO viée nudi con nudi da dugce giai quyet
tai co quan c¢6 tham quyén clia nudc ngoai.
Truemg hop céac thong tin ca nhan trong cac
giay to nay da co trong Co so dir licu quoc gia
vé dan cu, Co so dir liéu ho tich dién tu, duoc
hé thong dién tuy dong thi khong phai tai 1én
(theo hinh thirc truc tuyén);

- Gidy to ¢6 gia tri chimg minh thong tin vé
cu trl trong trudong hop co quan dang ky hé
tich khong thé khai thac duge thong tin vé noi
cur trd cua cong dan theo cac phuong thire quy

Diém b, ¢
khoan 4, diéu
4, Thong tu s6
01/2023/TT-
VPCP
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dinh tai khoan 2 Diéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 ctia Chinh
phu. Cac giéy t& chimg minh théng tin vé cu
tra bao gom: The can cude cong dén; Chimg
minh nhan dén; Giay xac nhan thong tin vé cu
tra, Gidy thong bédo sé dinh danh ca nhéan va
thong tin cong dén trong Co so dir ligu quoc
gla vé dan cu. Truong hop cac thong tin vé
giay to ching minh noi cu tra da duoc khai
théc tir Co s&r dir liéu qudc gia vé& dan cu bing
cac phuong thirc nay thi ngudi c6 yéu cau
khong phai xudt trinh (theo hinh thire truc
tlep) hoac tai 1én (theo hinh thirc truc tuyen)

17

Thu tuc
thuc hién
hé tro khi
hoa giai
vién gdp tai
nan hoac
rui ro anh
huéng dén
suc khoe,
tinh mang
trong khi
thuc hién
hoat dong
hoa gidi

2.000424.
000.00.00.

HS55

Hoa
giai co

- Gidy dé nghi hd tro ctia hoa giai vién hodc gia
dinh hoa giai vién trong truong hop hoa gidi vién
bi thiét hal vé tinh mang c¢6 xdc nhdn cua t6
truong td hoa giai hoac Truo*ng ban cong tac Mat
trén trong trudng ho’p hoa giai vién bi thiét hai la
to truong to hoa giai. Gidy dé nghi ho tro' phai
ghi 16 ho én, dia chi cua ngudi yéu ciu hd tro;
Iy do yéu cau ho trg

- Bién ban xac nhan tinh trang cua hoa giai vién
bi tai nan cé xac nhan ctia Uy ban nhan déan cép
Xa noi xay ra tai nan hodc co quan céng an noi
x4y ra tai nan

- Gidy ra vién, hoa don thanh toan chi phi kham
bénh, chira bénh

- Vén ban, glay to hop 1¢ vé thu nhap thuc té
theo tién lumlg, tién cong hang thang cua nguoi
bi tai nan ¢6 xac nhan cua td chirc hodc cd nhéan
str dung lao dong dé co quan nha nude ¢é tham
quyén x4c dinh thu nhap thuc t& bi mat hoic
giam sat bao gdm: Hop ddng lao dong, quyét
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dinh nang luong cua to chirc hodc ca nhén su
dung lao dong hodc ban ké ¢ thu nhap thue té
ctia hoa giai vién bi tai nan va cac giay to chung
minh thu nhap thuc t& hop phap khac (néu c6);

- Gidly chung tir

Thu tuc - Ban dich va gidy to. van ban can dich.
chimg thuc
chir ky
nguti dich | 5 450902, ,
1g | MmAangudi | g44 400, | Chime
dich la cong thuc
. i H55
tac vien
dich thuat
cua Phong
Tu phap
- Ban dich va gidy t&, van ban can dich. Truong hop da
- Ban chinh hoac ban sao ¢6 chimg thuc Gidy duge cdc co 56
Chang minh nhén dan/Cén cude cong dan hodc dtr licu quoc
Ho chiéu con gié tri st dung: gia, co' so dir
Thu tuc - Ban chinh hodc ban sao tir sd gdc, ban sao cd he;m sinn
ching thuc ching thyc bing cir nhan ngoai ngtr tro 1én vc % h Cong
chir ky thir tiéng nudc ngoai can dich hoac bang tot 100 W coﬁ%
nguoi dich | 2.001008. Chim nghi¢p dai hoc tr¢ I¢n déi voi thir tiéng nude 3%0; gla{hég?
19 | manguoi 000.00.00. & ngoai can dich; trir truong hop dich nhig ngon HORE 'S
dich khon H55 e ngit khong phd bién ma n uoi dich khong co Wh (B st
ol B £ &2 5 8 thi tuc hanh
phai la cdng bang ctr nhin ngoai ngi, bang, tot nghiép dai hoc hinh ko b
tac vién nhung thong thao ngdn ngtr can dich thi phai ndp AR, Cop. 90,
dich thuat ban cam két vé viée thong thao ngon ngit d6 va cip tnh chia

chiu trach nhiém vé noi dung ban dich;

s¢ dudi dang
dir liéu va co
gia tri phap ly
thi khong thuc
hién sb hoéa
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Diém b khoan

4, didu 4,
Thong tu sb
01/2023/TT-
+ Ban sao Gidy chimg minh nhan dan/Can | <"
Thu tuc cude cong dan hoac Ho chiéu con gid tri st Truong hQE’
chimg thuye dung cua ngLrEri yéu cau chimg thue b::m Gy
20 hop dong, 2.001044. Chimg . + Ban sao gidy ching nhan quyen s¢ hiru, 3?“ Ci_l};lph d?
giao dich 000.00.00. | —, = | - Dy thao hop dong, giao dich; quyén sir dung hodc ban sao gidy to thay thé b?l ¢ ht:;h mla
lién quan H55 g duoc phap luat quy dinh ddi véi tai san ma ki,m i TTHa
d¢n tai san phap ludt quy dinh phai dang ky quyén so <t Jua d(;
la dong san hitu, quyén st dung trong truong hop hop e 0
ddng, giao dich lién quan dén tai san do nhung < -
c6 trén céc co
s dir liéu
duoc chia sé
thi phai s6 hoa
ban chinh
- Ban sao Gidy ching minh nhan dan/Can | Diém b khoin
cude cong dan hoac HoO chiéu con gia tri st | 4, dicu 4,
dung ctia ngudi yéu cau ching thuc (xuit | Thong tu so
Thit tuc trinh kém theo ban chinh dé dbi chiéu)- 01/2023/TT-
chﬁng thue - Ban sao gidy ching nhén quyen s¢ hiru, | VPCP.
viin ban quyén str dung hodc ban sao gidy to thay thé | Truong  hop
thda thudn 2.001050. Ching e NP duge phap luat quy dinh doi véi tai san ma | ban  sao, ¢
21 phin hiba di 000.00.00. Uaenll b Du th&o van ban thoa thudn phén chia di san; phép ludt quy dinh phai dang ky quyén s& | ban chinh dé
sin ma & H55 ) hitu, quyén sir dung trong truong hop van ban dbi chidu ma
san 1a dong thoa thuan phan chia di san lién quan dén tai | ban chinh la
sin san d6 (xuat trinh kém theo ban chinh dé doi | két qua TTHC
chiéu); trudc do
nhung  chua

coO trén cac co
so dir liéu
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dugc chia sé
thi phai s hoa

ban chinh
- Ban sao Gidy chimg minh nhan din/Can | Diém b khoan
cude cong dan hodc Ho chiéu con gid tri st |4, diéu 4,
dung cua nguoi yéu cau ching thuc (xuat | Thong tu sb
trinh kém theo ban chinh dé doi chicu); 01/2023/TT-
- Ban sao gidy ching nhan c]uycn so hiru, VPCP
This tuc quyén sir dung hodc ban sao gidy to thay thé | Truong  hop
ok ung fhire duge phap luat quy dinh dbi voi tai san ma | ban sao, c¢6
— 2.001052. ' phap ludt quy dinh phai dang ky quyén s¢ ban chinh dé
55 |ihatohin | D000000. | OB | 1 thigvén'bin khei nhiln 8 sin hiru, quyén sir dung trong truong hop vén ban | doi chicu ma
i e&x wa di H55 thue ; ' khai nhan di san lién quan dén tai san do (xuat ban chinh la
sdm 14 dong trinh kém theo ban chinh dé ddi chiéu); ket qua TTHC
- : trudec do
nhung chua
co trén cac co
so dit licu
duge chia sé
thi phai s6 hoa
ban chinh
- Chii dong phuc hdi danh dy:
+ Thong bao vé viée td chire thuc hién phuc hoi
danh du (mdu 17/BTNN ban hianh kém theo
‘ Théng tu s6 04/2018/TT-BTP);
Phuc hél 1.005462. BE)I + Bién ban tra loi {h("mg bao té‘ chuc lhl.IC hlén
3% | dank diz 000.00.00. fh“f’}’lg phuc hoi danh dy (mau 18/BTNN ban hanh kém
(cAp huyén) 155 llhfl theo Thong tu s6 04/2018/TT-BTP).
nudc

Trudng hop co quan truc tiép quan ly nguoi thi
hanh c¢ong vu gay thiét hai da Thong bao nhung
nguoi bi thiét hai chua dé nghi chua thyce hién
phuc hm danh du ma yeu cau sau thi thanh phin
hd so gdm: Thong bao vé viée to chire thue hién
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phuc hdi danh dur (mdu 17/BTNN ban hanh kem
theo Thong tu s0 04/2018/TT-BTP); Y kién cua
nguoi bi thiét hai dé nghi chua thuc hién phuc
hoi danh du; Van ban dé nghi phuc hoi danh dur.

- Phuc hdi danh du theo yéu ciu cia nguoi bi
thiét hai:

- Vin ban yéu ciu bdi thuomg (mau 01/BTNN
ban hanh kém theo Thong tu so 04/2018/1T-
BTP).

24

Giai quyét
yéu cau boi
thuong tai
¢o quan
truc tiép
quan ly
nguoi thi
hanh cong
vu gay thiét
hai {Cép
huyén)

2.002190.
000.00.00.

HS55

Boi
thuong
nha
nuoc

a. Truong hop nguoi bi thiét hai truwe tiép yéu
cau boi thwong thi hd so yéu ciu boi thudng
(sau day goi la ho so) bao gom:

- Viin ban yéu ciu bdi thuomg

- Giay to ching minh nhan thin cta ngudi bi
thiét hai:

- Tai liéu, ching ctt ¢6 lién quan dén viée yéu
cau boi thuong (néu co).

- Vin ban lam can cir yéu cau bdi thuong, trir
truong hop ngudi bi thi¢t hai khong duoce gm

hodc khong thé ¢6 vin ban lam can cir yéu ciu
bdi thuong;

b. Truwong hop ngudi yéu chu bbi thwong la
ngudi thira ké (néu ¢é nhiéu nguoi thira ké thi
nhirng ngwoi thira ké dé phai cir ra mot nguoi
dai dién) hodic la nguoi dai dién ctia ngwoi bi
thiét hai thi ngoai cdc tai liéu quy dinh tai cic
diém a, b va d khoin 1 Diéu 41 Luat
TNBTCNN niim 2017, hb so con phai ¢é cac
tai li¢u sau day:

- Gidy to chimg minh nhan than cta nguoi thira
ké, nguoi dai dién cua nguoi bi thiét hai;

- Van ban iy quyén hop phap trong truong hop

Truong hop
ban sao, co
ban chinh dé
dbi chiéu ma
ban chinh la

két qua
TTHC trude
do nhung

chua co trén
cac co so dir
licu duoc
chia sé thi
phai s6 hoa
ban chinh
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dai dién theo ty quyén;

- Trudong hop ngudi bi thiét hai chét ma ¢6 di
chtic thi ngudi yéu cau bdi thuong phai cung cép
di chic, truong hop khong c6 di chic thi phai co
van ban hop phap vé quyén thira ke Trudng hop
nguoi yéu cau bdi thuong truc tlep nop hé so thi
cac gidy to, tai ligu va chirng ctr quy dinh tai cac
diém b, ¢, d khoan 1 va khoan 2 Diéu 41 Luét
TNBTCNN nam 2017 la ban sao nhung phai co
ban chinh dé dbi chiéu; truong hop ngudi yéu
cau boi thuong gui hé so qua dich vu buu chinh
thi cac giay 1o, tai liéu va chimg cr quy dinh tai
cac diém b, ¢, d khoan 1 va khoan 2 Piéu 41
Luét TNBTCNN nam 2017 1a ban sao ¢6 chung
thuc theo quy dinh cua phap luat vé ching thuc.

C. Tha tuc hanh chinh cip xa

TT | Tén thii tye | ottt | Linh Thanh phin b3 so phi s6 héa Thanh phin hd so khong phii sé héa Ghi chi
+ Du théo hop dong, giao dich: - Ban sao Gidy ching minh nhan dan/Can | Truong  hop
cude cong dan hode Ho chiéu con gia tri s [ ban sao, c¢6
Thu tuc dung cua nguoi yéu cé‘zu_chfmg thue (xudt | ban chinh dé
chimg  thuc trinh kém theo ban chinh dé doi chicu); déi chiéu ma
hop  dong, - Ban sao gidy ching nhin quyen so hitu, | ban chinh la
giao  dich | , 001035 quycn sir dung hodc ban sao gidy to thay thé | ket qua
1 li?n _Quan 660'00_00'_ Chung duge phap luat quy dinh doi voi tai san ma TTHC trude
dén tai san H55 thuc phap ]uﬁt quy d]nh phé] d{]ng ky quyén sor | do llhl,l'l'l.g
la dong san, hiru, quyen st dung trong trudng hop hop chua c6 trén
quyén su dong, giao dich lién quan dén tai san do (xuat | cdc co so dir
dung  dat, trinh kém theo ban chinh dé déi chiéu). liéu duge
nha & chia seé thi

phai so hoa
ban chinh
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+ Du thao di chuc;

-Ban sao Gidy chimg minh nhian dan/Can
cude c¢ong dan hodc HO chiéu con gia tri sir
dung cta ngudi yéu ciu chimg thuc (xudt
trinh kém theo ban chinh dé dbi chiéu)

- Ban sao gidy chimg nhan quycn sG hiru,
quyén sir dung hodic ban sao gidy to thay thé

Truong  hop
ban sao, <0
ban chinh dé
dbi chiéu ma
ban chinh la
két qua

Thu = twe ) 2.001019. 1 0y i S TTHC trude
chtmg thue | 000.00.00. thmé L!‘(:J'C phap luat quy dmui? dc_n VOl 'tal sap mfl ot

& chic HSS . phap luat quy dinh phai dang ky quyén so do nhung
hitu, quyén sir dung trong truong hop di chie | chua ¢ trén
lién quan dén tai san d6; trir truomg hop nguoi | cdc co so dir
lap di chuc dang bi cai chét de doa dén tinh | liéu  duogc
mang (xudt trinh kém theo ban chinh dé dbi | chia s¢  thi
Chiél!). phEll sO0 hoa

ban chinh
- Du thao van ban tir ch6i nhan di san; - Ban sao Gidy ching minh nhin dan/Can | Truong hop
cudc cong dan hodac Ho chiéu con gia tri su | ban sao, co
dung ctia ngudi yéu cdu ching thyc (xudt | ban chinh dé
trinh kém theo ban chinh dé dbi chiéu) dbi chiéu ma
Thi - - Ban sao gidy chimg nhén quyen s& hiru, bzim chinh 15}
chimg thye | 2.001016. i quyen st dung hoac ban sao glay to thay thé | ket qlrlii
vin ban tu | 000.00.00. ung duoc phap luat quy dinh déi voi tai san ma TTHC  trude
SHAY nkidin di | %S thye phap ludt quy dinh phai dang ky quyén so do ?hlﬂfg
<in ' hiru, quyén su dung trong truong hop hop Ci’lUEl CD“UEI}
dong, giao dich lién quan dén tai san d6 (xuat | cac co so di
trinh kém theo ban chinh dé dbi chiéu). ligu  duge
chia s¢ thi
phai s6 hoa

ban chinh
Thu tuc - Du thao van ban thoa thudn phéan chia di san; - Ban sao Giay chimg minh nhan dan/Cén | Truong hop
chimg thuc 2 001406 cuoc cong dan hogc HO chiéu con gia tri su | ban sao, co
vin ban 0'00 00 OB Chiing dung cua ngudi yéu cau ching thuc (xudt | ban chinh dé
thoa thuidn HSSI o thue trinh kém theo ban chinh dé dbi chiéu); doi chiéu ma
phan chia di - Ban sao gidy ching nhan quyén s hiru, | ban chinh la
san ma di keét qua
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san la dong quyén st dung hodc ban sao gidy to thay thé | TTHC trude
san, quyén duge phap ludt quy dinh d6i voi tai san ma | do nhung
st dung dt, phap luat quy dinh phai dang ky quyén so | chua ¢6 trén
nha o hitu, quyén s dung trong truong hop hop | cac co so dir
dong, giao dich lién quan dén tai san do (xuat | liéu duoc
trinh kém theo ban chinh dé déi chiéu). chia sé thi
phai sb hoa
ban chinh
- Du thao van ban khai nhan di san; - Béan sao Gidy chimg minh nhin dan/Can | Truong hop
cude cdng dan hodc Ho chiéu con gid tri st | ban sao, ¢o
Thi o dung cua nguoi yéu céugch}'rng thue (xudt ban chiph dé
i : trinh kém theo ban chinh dé doéi Lhiéu) doi chicu ma
chimg thuc " ¢ :
vin ban - Ban sao giay ching nhén quyen s hitu, bf}n chinh la
khai nhan di | 2.001009. i quyén sir dung hodc ban sao glay to thay thé | ket qua
sin ma  di | 000.00.00. ung dugce phap ludt quy dinh ddi véi tai san ma TTHC  truge
san 1 dbng | HSS thire phap ludt quy dinh phai dang ky quyén s¢ |do  nhung
sin, qUBIf in hitu, quyén sir dung trong truong hop vén ban Cl}Uﬁ €O tEn
st dung dét khai nhén di san lién quan den tai san do (xuat | €4C CO° SO dir
& ’ trinh kém theo ban chinh dé doi chiéu). ligu dugc
chia sé¢ thi
phai s6 hoa
ban chinh
- Té khai dang ky khai sinh theo mau (néu nguoi | * Gidy to phai xuét trinh: Diém ¢ khoan
c6 yéu cau lya chon ndp hd so theo hinh thire | - Hy chiéu hogc Chimg minh nhan dan hoge | 4.  diéu 4,
true tiép) Thé can cude cong dan hodc cac gidy to khac | Thong tu 8o
-Mau hd tich dién tw tuong tac dang ky Khai | 6 dan anh va thong tin ca nhan do co quan co 01/2023/TT-
Thu tuc | 1.001193. sinh (do ngudi yéu cu cung cp thong tin theo | tham quyén cdp, con gid trj sir dung dé chimg | VPCP
dang ky | 000.00.00. | Ho tich hudng din trén (,ong dich vu cong, néu nguoi ¢6 | minh vé nhén than cua nguoi ¢o yéu cau dang
khai sinh HS55 yéu cau lua chon ndp hd so theo hinh thic truc

tuyén)

- Ban chinh Gidy ching sinh; truong hop khong
c6 Gidy chig sinh thi nfp van ban cua nguoi
lam ching xdc nhin vé viéc sinh; néu khong cé

ky khai sinh. Truong hop cdc thong tin ca
nhan trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTDT, dwoc hé thong
dién tu dong thi khong phai tai 1én (theo hinh
thire truc tuyén);
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ngudi lam ching thi phai c¢6 gidy cam doan vé
viéc sinh;

- Trudng hop trée em bi bo roi thi phai ¢6 bién
ban vé viéc tré bi bo roi do co quan ¢ thim
quyén lap.

- Vin ban ty quyén (duge chimg thuc) theo quy
dinh cua phép luat trong truong hop ty quyén
thuce hién viéc dang ky khai sinh.

- Giay to ¢6 gid tri ching minh thong tin vé

cu tra trong truong hop co quan ding ky ho
tich khong thé khai thac dugc thong tin vé noi
cu tra cua cong dan theo cac phuong thire quy
dinh tai khoan 2 Diéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 ctia Chinh
phi. Truong hop cac thong tin vé gidy to
chimg minh noi cu tri dd duoc khai thac tu
Co s& dir lidu qudc gia vé& dan cu bing cac
phuong thirc nay thi ngudi coé yéu cau khong
phai xudt trinh (theo hinh thirc truc tiép) hodc
tai 1én (theo hinh thtc truc tuyén).
- Gidy chimg nhén két hon néu cha, me da
dang ky két hon. Truong hop di c6 thong tin
vé viée két hon cua cha, me trong
CSDLHTDT, CSDLQGVDC thi khéng phai
xuét trinh (theo hinh thire truc tiép) hoac tai
[én (theo hinh thirc true tuyén).

Thu tue
dang ky ket
hén

1.000894.

000.00.00.

H35

Ho tich

- Tty khai dang ky két hon, ¢6 du thong tin cta
hai bén nam, nit. Hai bén nam, nit ¢6 thé khai
chung vao méot To khai dang ky két hon (néu
ngudi ¢6 yéu ciu Iya chon ndp hd so theo hinh
thire truc tiép

- Miu hd tich dién tir tmmg tac dang ky két hon
(do nguoi yéu cau cung cip thong tin theo hudng
dan trén Céng dich vu cong, néu nguoi cé yéu
cdu lwa chon ndp h6é so theo hinh thire truc
tuyén)

- Gidy x4c nhén tinh trang hon nhan do Uy ban
nhén dén cap xd ¢o tham quyen ¢4p trong trudng
hop nguoi yéu cau dang ky két hon khong dang
ky thuong tra tai dia ban xa, phuong, thi trdn
lam thu tuc dang ky két hén. Truong hop céc
thong tin vé tinh trang hoén nhin di c6 trong

* Gidy to phai xuét trinh:

- Ho chiéu hodc Chung minh nhan dan hoac
Thé cin cude cong dan hodc céc gidy to khac
¢6 dan anh va thong tin ¢é nhan do co quan c6
tham qu}en cap, con gia tri st dung dc chimg
minh vé nhan thin ctia ngudi ¢6 yéu ciu ding
ky khai sinh. Truong hop cac thong tin ca
nhin trong céc gidy to nay dd cé trong
CSDLQGVDC, CSDLHTDT, duoce hé théng
dién tu dong thi khéng phai tai 1én (theo hinh
thire truc tuyén)

- Gidy t& ¢6 gid tri chimg minh théng tin vé
cu tri trong Iru'(mg hop co quan dang ky ho
tich khong thé khai thac dwoc thong tin vé noi
cu fru cua cong dén theo cac phuong thire quy
dinh tai khoan 2 Diéu 14 Nghi dinh sb

Diém C
khoan 4,
diéu 4,
Théng tu sb
01/2023/TT-
VPCP
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CSDLQGVDC, CSDLHTDT duge dién tw déng
thi khong ph::u xudt trinh (theo hinh thuc tryc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

104/2022/ND-CP ngay 21/12/2022 cua Chinh
phu. Truong hop cac thong tin vé gidy to
chimg minh noi cu trit da dugc khai thac tu
Co so dit liéu qubc gia vé déan cu bang cac
phuong thirc nay thi nguoi c6 yéu cau khong
phai xuét trinh (theo hinh thirc truc tiép) hoic
tai 1én (theo hinh thirc truc tuyén).

- Trich luc ghi chu ly hén dbi véi truomg hop
cong dan Viét Nam ding ky thuong tra tai dia
ban xa lam thu tuc dang ky két hon, da dugc
giai quyét viéc ly hon, hay viée két hon trude
dé tai co quan co thim quyén nude ngoai.

Thu
dang
nhén
me, con

tuc
ky
cha,

1.001022.

000.00.00.

H55

Ho tich

- To khai dang ky nhén cha, me, con theo mau
(néu ngudi 6 yéu cdu lya chon ndp ho so theo
hinh thie truc tiép);

- Mau hé tich dién tir tuong tac dang ky nhén
cha, me, con (do nguoi yéu cdu cung cap thong,
tin theo hudng dan trén Cong dich vu cong, néu
ngudi ¢ yéu cau lwa chon ndp hé so theo hinh
thirc truc tuyen)

- Chirng cir ching minh quan h¢ cha, con hodc
quan h¢ me, con gom:

+ Vin ban cua co quan y té, co quan giam dinh
hozic co quan khac ¢6 tham quyén xac nhan quan
hé cha con, quan h¢é m¢ con.

+ Trudmg hop khong ¢ van ban néu trén thi phai
¢O van ban cam doan cua cac bén nhan cha, me,
con vé moi quan hé cha, me, con va co it nhat
hai ngudi lam chimg vé mdi quan hé cha, me,
con.

* Gidy td phai xuét trinh:

- H6 chiéu hoac Ching minh nhén dan hodc
Thé cin cude cong dan hodc cac gidy to khac
c6 dan anh va thong tin ca nhan do co quan ¢o
tham quyen cap, con gia tri sur dung d¢ chung
minh vé nhén than cua ngudi co yéu cau dang
ky nhan cha, me, con. Tmfmg horp cac thong
tin ca nhan trong cac giay to nay da ¢6 trong
CSDLQGVDC, CSDLHTDT, dugc hé thong
dién tu dong thi khong phai tai Ién (theo hinh
thire tryce Luyen)

- Gidy to ¢6 gia tri ching minh thong tin vé
cu trd trong truong hop co quan dang ky ho
tich khong thé khai thac duge thong tin vé noi
cu tri cua cong dan theo cdc phuong thire quy
dinh tai khoan 2 Piéu 14 Nghi dinh so
104/2022/ND-CP ngay 21/12/2022 clia Chinh
phu. Truong hcxp cac thong tin vé gidy to
chung, minh noi cu tri dd dugc khai thdc tw
Co so dir li¢u quoc gia vé dan cu bang cac
phuong thirc nay thi nguoi ¢6 yéu cau khong
phai xuat trinh (theo hinh thitc truc tiép) hodc
tai 1én (theo hinh thirc truc tuyén).

Diém ¢ khoan
4, dicu 4,
Thong tu s0
01/2023/TT-
NPCE
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- Tty khai dang ky khai sinh

- T& khai dang ky nhén cha, me, con

- Ban chinh Gidy chimg sinh; truong hop khong
cé Giay chimg sinh thi nép vin ban cua nguoi
lam chimg x4c nhan vé viée sinh; ndu khong co
ngudi lam chimg thi phai ¢é gidy cam doan vé
viéc sinh;

- Chung ctr chirng minh quan h¢ cha, con hodc

* Gidy to' phai xuét trinh:

- H6 chiéu hoac Ching minh nhan dn hogc
Thé cin cude cong dan hode cac gidy tor khac
c6 dan anh va thong tin ¢a nhan do co quan c6
tham quyén cap, con gié tri sir dung dé ching
minh vé nhén than ctia nguoi ¢6 yéu cau ding
ky khai sinh va nhan cha, me, con.

- Gidy to ¢6 gia tri chimg minh thong tin vé

Piém ¢ khoan
4, didu 4,
Thong tu s
01/2023/TT-
VPCP

Thu tuc : 3
dang ky quan h¢ me, con gom: cu tri trong truong hop co quan dang ky ho
khai  sinh | 1.000689. + Van ban ciia co quan y té, co quan gidm dinh tich khéng thé khai thac dwoc thong tin vé noi
9 | két hop | 000.00.00. | Ho tich anc co quan khéc co tham quyén xéc nhan quan cu trii ctia cong dén theo cac phuong thire quy
dang ky | H55 ¢ cha con, quan h¢ mg con. - i ) 8 el :
nhin  cha. + Truong hop khdng c¢6 van ban néu trén thi cac dinh 1o khoan 2 Bicu 14 Nghj djnh s6
me,con bén nhén cha, me, con 1ap vin ban cam doan vé | 104/2022/ND-CP ngay 21/12/2022 cua (j‘hl'“h
moi quan h¢ cha, me, con, ¢6 it nhat hai nguoi | phu. Truong hep cac thong tin vé gidy to
lam chimg v€ mdi quan h¢ cha, me, con. ching minh noi cu tra di dugc khai thac tir
Co so dir liéu qudc gia vé dan cu bang cac
phuong thirc nay thi ngudi ¢é yéu ciu khong
phai xuat trinh (theo hinh thirc truc tiép) hodc
tai 1&n (theo hinh thie truc tuyén).
- To khai dang ky khai tr theo mau (néu ngudi | * Gidy to phai xudt trinh: Diém ¢ khoan
ch yéL} cau lya chon nop hd so theo hinh thic | - Ho chiéu hodic Chimg minh nhén dan hoic | 4. diéu 4',
truc tiep); Thé can cude cong din hodc cac gidy to khac | Thong tu s6
- Mau ho tich dién tir twong téc dang ky khai tir | ¢6 dén anh va thong tin ca nhéan do co quan ¢6 | 01/2023/TT-
Thu tuc | 1.000656. (do ngudi yéu cdu cung cap thong tin theo hudng | thim quén cdp, con gid tri st dung dtfe chimg | VPCP
10 | dang ky | 000.00.00. | H¢ tich dan trén Cong dich vu cong, néu ngudi ¢6 yéu | minh v¢ nhn than cua nguoi co yéu cau dang
khai tr H55 cdu lya chon ndp hd so theo hinh thie truc ky khai tir. Truong hop céc thong tin cd nhén

tuyén)

- Gidy béo tir hogic gidy 1 thay thé Gidy bdo tir
do co quan c¢o6 tham quyeén cap

- Gidy to, tai lidu, chimg ctt do co quan, to chirc

trong cac gidy to0 nay did co trong
CSDLQGVDC, CSDLHUTDT, duge hé théng
dién tu dong thi khong phai tai 1én (theo hinh
thie truc tuyén).




114

¢ tham quyén cép hodc xac nhan hop 1€ ching
minh su kién chét ddi véi truong hop dang ky
khai t cho ngum chét da lau, khong c6 Gidy
béo tu hodc giay (o thay thé Gidy bao tu;

- Vin ban ay quyén (duoc ching thuc) theo quy
dinh cua phap luat trong truong hop uy quycn
thwe hién viéc dang ky khai tr. Truong hop
ngudi ¢o trdch nhiém dang ky khai tir iy quyén
cho ngudi khdc thue hién viée dang ky khai tr
ma ngudi duoc Gy quyén la éng, ba, cha, me,
con, vo. ch?}ng, anh, chi, em rudt cua nguoi uy
quyén thi van ban uy quyén khong phai chimg
thue

- Gidy to chimg minh noi cu tri cudi clng
ctia ngudi chét dé xac dinh thim quyén trong
truomg hgp co quan dang ky ho tich khong the
khai thac dugc thong tin vé noi cu tra cua
cong dan theo cac phuong thiuc quy dinh tai
khoan 2 Diéu 14 Nghi dinh sé 104/2022/ND-
CP ngay 21/12/2022 cua Chinh phu. Truong
hop cac thong tin vé gidy to chimg minh noi
cu tru dd duge khai thac tr Co so dur licu
qudc gia vé dan cu bang cac phuong thirc nay
thi nguoi c6 yéu cdu khong phai xudt trinh
(theo hinh thtc truc tiép) hodc tai lén (theo
hinh thic truc tuyén).

- anO'ng hop khong xde dinh duoc noi cur tri
cuoi cung cua ngum chét thi xuit trinh g1ay to
chimg minh noi nguoi do chét hodc noi phat
hién thi thé ctia ngudi chét.

11

Thu tuc
dang ky
khai sinh
luu dong

1.003583.

000.00.00.

H55

Ho tich

- T khai dang ky khai sinh theo mau.

- Ban chinh Gidy ching sinh; truong hgp khong
¢6 Gidy ching sinh thi nop van ban cua ngudi
lam chung x4c nhan vé viéc sinh: néu khong co
ngum lam chimg thi phai ¢6 gidy cam doan vé
viée sinh;

- Truong hop khai sinh cho tré em sinh ra do
mang thai ho phai c6 van ban x4c nhan cua co s&
y & da thuc hién k¥ thuat hd tro sinh san cho
viée mang thai ho.

* Gidy to phai xuit trinh:

- H chiéu hoge Chimg minh nhan dén hoac
Thé can cude cong dan hoac cac giay to khac
¢6 dan anh va thong tin cd nhan do co quan ¢6
tham quyt,n cap, con gia tri str dung de chung
minh v& nhan thén cta ngudi ¢6 yéu cau dang
ky khai sinh.

- Gidy O ¢6 gia tri ching minh théng tin vé
cu tru trong trudmg hop co quan dang ky ho
tich khong thé khai thac dugc thong tin vé noi
cu tri cua cong din theo cac phuong thic quy
dinh tai khoan 2 Diéu 14 Nghi dinh so
104/2022/ND-CP ngay 21/12/2022 cia Chinh
phu. Truong hop cac thong tin vé giéy to
chirng minh noi cu tri da dugc khai thac tir

Piém ¢ khoan
4, didu 4,
Thong tu sb
01/2023/TT-
VPCP




115

Co sé dit liéu qube gia vé dan cu bang cdc
phuong thite nay thi ngudi ¢d yéu cau khong
phai xudt trinh (theo hinh thitc trre tiép) hodc
tai lén (theo hinh thic truc tuyén).

- Giay chimg nhén két hon néu cha, me da
dang ky két hon. Truong hop da c6 thong tin
vé viée két hon cua cha, me trong
CSDLHTDT, CSDLQGVDC thi khéng phai
xuat trinh.

Td khai dang ky két hon theo mu. Hai bén nam,
nir ¢6 the khai chung vao mgt To khai dang ky
két hon.

* Gidy tor phai xuét trinh:

- H¢ chiéu hodc Chimg minh nhan dan hosc
Thé can cude cong dan hodc cac gidy to khac
c6 dén anh va théng tin ¢ nhan do co quan ¢6
thdm quyen cap, con gia tri sir dung de chiing
minh vé nhan than cia ngudi ¢6 yéu cau ding
ky két hon.

- Gidy t& ¢6 gia tri ching minh thong tin vé

Diém ¢ khoan
4, didu 4,
Thong tu sd
01/2023/TT-
VPCP

Thua tuc 1 000593, cu tra trong tﬂru'fmg hop co quan ding k}? hd
12 df;mg ky ket 000.00.00. | Hb tich tich khong thé khai thac duge thong tin vé noi
h?n hea | 4ss o cur tri ctia cong dan theo cac phuong thire quy
dong dinh tai khoan 2 Didu 14 Nghi dinh b
104/2022/ND-CP ngay 21/12/2022 ctia Chinh
phi. Truong hop cac thong tin vé gidy to
chimg minh noi cu tra da dugc khai thac tir
Co s& dir lidu quoc gia vé dan cu bing céc
phuong thire nay thi ngudi ¢é yéu cau khong
phai xudt trinh (theo hinh thirc truc tiép) hoac
tai lén (theo hinh thirc truc tuyén).
3 Thu tuc | 1.000419. H6 tich | - T('J"khai dang ky khai'tfr:_ o * Gia‘ty tt‘)” phai xuét trinh: DPiém c khoan
dang ky | 000.00.00. |~ " | - Gidy bdo tir hodic gidy to thay thé Gidy bdo tir | - HO chiéu hodc Ching minh nhan dan hogc | 4. dicu 4,
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khai (tr Iuu
dong

HS5

do co quan ¢ tham quyén cap

Thé can cude cong dan hodc cac gidy to khic
c6 dan anh va théng tin ¢4 nhan do co quan ¢
thdm quyén cip, con gia trj s dung dé chimg
minh vé& nhan than cua ngudi ¢6 yéu cau dang
ky khai tur.

- Giay to chimg minh noi cu tri cuél cung
cua nguoi chét dé xdc dinh thim quyén trong
truong hop co quan déng ky ho tich Khong the
khai théc duoc thong tin vé noi cu tri cla
¢Ong dan theo cac phuong thuc quy dinh tai
khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-
CP ngay 21/12/2022 cua Chinh phu. Truong
hop céc thong tin vé gidy to chimg minh noi
cu tri da duge khai thac tir Co s¢ dir liéu
qudc gia vé dan cu bdng cde phuong thie nay
thi nguoi co yéu cau khong phai xuét trinh
(theo hinh thirc truc tiép) hodc tai lén (theo
hinh thue truc tuyén)

- TI’LI.'O’II& hop khong xdc dinh duoc noi cu tri
cudi cung cua ngum chét thi xudt trinh g }:la} tor
chimg minh noi ngudi dé chét hodc noi phat
hién thi thé cua nguoi chét.

Thong tu sb
01/2023/TT-
VPCP

14

Thu tuc
dang ky
giam ho

1.004837.

000.00.00.

HSS

H¢ tich

- To khai dang ky gidm hd theo méu (néu nguoi
co yeu cau lua chon nop hd so theo hinh thire
truc t1ep)

- Mau ho tich dién tu twong tac dang ky giam ho
(do nguoi yéu cau cung cép théng tin theo hudng
dan trén Cong dich vu cong, néu nguoi ¢o yéu
cau lua chon nop hd so theo hinh thic truc
tuyén)

-Van ban ¢t ngudt gidm ho theo quy dinh cua
Bo luat Dan su déi voi truong hop dang ky giam
ho cu;

* Gidy to phai xuét trinh:

- Ho chiéu hodc Chang minh nhén dan hodc
Thé can cude cong dan hodc cac gidy to khac
c6 dan anh va thong tin ca nhan do co quan c6
tham quyen cip, con gia tri sir dung c‘le chung
minh vé nhén thén ciia ngudi ¢6 yéu cau dang
ky giam ho. Truong hop cde thong tin ca nhan
trong cdc gidly O ndy di c6 trong
CSDLQGVDC, CSDLHTDT, duogc hé thong
dién tu dong thi khong phai tai 1én (theo hinh
thire truc tuyén).

Diém ¢ khoan
4, didu 4,
Thong tu so
01/2023/TT-
VPCP
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- Gidy to chirng minh diéu kién giam hd duong
nhién theo quy dinh cua B ludt Dan su déi véi
truong hop dang Ky giam ho duong nhién.
Truong hop ¢6 nhiéu nguoi cung du diéu kién
lam gidam hd duong nhién thi ndp thém vin ban
thoa thuan vé viéc cir mot ngudi lam giam ho
duong nhién;

- Vin ban uy quyén theo quy dinh cua phap luat
trong truong hop ty quyén thuc hién viée ding
ky gidm ho. Truong hop ngudi dugce uy quyén la
ong, ba, cha, me, con, vo, chdng, anh, chi, em
rudt cua nguoi uy quy én thi van ban uy quyen
khong phai chimg thuc.

- Gidy 1o ¢6 gid tri ching minh thong tin vé
cu tra trong truong hop co quan dang ky hd
tich khong thé khai thac dugc thong tin vé noi
cu tra cua cong dan theo cac phuong thire quy
dinh tai khoan 2 Didu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh
phu. Truomg hop céc thong tin vé gidy to
chirng minh noi cu tri da dugc khai thac tir
Co s¢ dir litu quic gia vé dan cu bing céc
phuong thitre nay thi nguoi ¢ yéu cau khong
phai xuét trinh (theo hinh thire trye tiép) hoiic
tai Ién (theo hinh thic truc tuye"‘n).

- To khai dang ky cham dut giam ho theo mau
(néu nguoi co yéu cau lua chon nop hd so theo
hinh thie trie tiép);

- Méu ho tich dién tur tuong tac dang ky chdm
dit giam ho (do ngudi yéu ciu cung cap thong
tin theo huong dan trén Cong dich vu cong, néu

* Gidy to phai xuét trinh:

Ho6 chiéu hode Chimg minh nhan dan hodc
Thé can cude cong dan hodc cac gidy to khéc
¢6 dan anh va thong tin ca nhan do co quan co
thdm quyén cip, con gia tri st dung dé chimg
minh vé nhén thin ctia nguoi ¢ yéu cau dang

Piém ¢ khoan
4, didu 4,
Thong tu sb
01/2023/TT-
VPCP

Thu tuc 1.004845 ng}r(rl cd yéu cdu lua chon ndp hd so theo hinh k.}'f cham dut gidm h¢. Truong hop cdc thong
15 dang ky 060 00 00" 15 tich thu‘c'tru'c tuyén) , tin ¢a nhan trong céc gidy to nay da c6 trong
cham dat | oo © 77 | - Giay to lam cdn ¢t cham dit gidgm ho theo quy | CSDLQGVDC, CSDLHTDT, dugc h¢ thong
giam ho dinh cua B0 luat Dén sur. dién tu dong thi khong phai tai lén (theo hinh
- Van ban ty quyén theo quy dinh ctia phép luat | thie true tuyén).
trong trudmg hop iy quyén thuc hién viée dang
ky cham dut giam ho. Trudong hop ngudi duge
uy quyén la 6ng, ba, cha, me, con, vo, chf:mg,
anh, chi, em rudt ctia ngudi ty quyén thi van ban
Uy quyén khéng phai ching thue.
Thu tyc thay 1.004859. - To khai dang ky thay ddi, cai chinh, bd sung | * Gidy to phai xuat trinh: Piém ¢ khoan
16 | doi, ca} 000.00.00. | Ho tich thQng tin ho tich, xé(‘: dinh lai dan toc Eheo mau | - H¢ chiéu hoic Chimg minh nhén dan hodc | 4. diéu 4',
chinh, bo | H55 (néu ngudi c6 yéu cau lua chon ndp hd so theo | The can cude cong din hoidc cac giéy tor khac | Théng tur s6
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sung thong
tin ho tich

hinh thue truc tiép);

- Mau hd tich dién tir tuong tc thuc hi¢n déng
ky thay ddi, cai chinh, bé sung thong tin hd tich,
xac dinh lai dan toc (truong hop ndp truc tuyén)

- Gidy to lam cin ct thay di. cai chinh, bd sung
thong tin ho tich.

- Vian ban uy quyén theo quy dinh cta phap luat
trong truong hn‘p uy quyén thyre hién viée ding
ky thay ddi, cai chinh, bo sung thong tin hg tich.
Truong hop nguoi dugc uy quyen la ong, ba,
cha, me. con, vo, chéng, anh, chi, em rudt cua
ngudi ty quyen thi viin ban iy quyén khong phai
chimg thuec.

¢o dan anh va thong tin cd nhan do co quan ¢6
thim quyen cap, con gia tri str dung de chimg
minh ve nhan than cua ngudi ¢6 yéu cau dang
ky thay di, cai chinh, bé sung thong tin hd
tich. Truong hop cac thong tin ca nhan trong
cac giay to nay da co trong CSDLQGVDC,

CSDLHTDT, duoc hé thong dién tu dong thi
khong phai tai lén (theo hinh thire truc tuyén).

- Gidy to ¢6 gi4 tri chimg minh thong tin vé
cu tr trong trudng hop co quan dang ky hg
tich khong thé khai thac duge thong tin vé noi
cu tra cha cong dan theo cac phuong thire quy
dinh tai khoan 2 DPiéu 14 Nghi dinh so
104/2022/ND-CP ngay 21/12/2022 cia Chinh
phu. Trudong hop cac théng tin vé gidy to
chimg minh noi cu tri da duoc khai thac tu
Co s dit liéu qudc gia vé dan cu bang céc
phuong thire nay thi ngudi co yéu cau khong
phai xudt trinh (theo hinh thirc truc tiép) hodc
tai 1én (theo hinh thic truc tuyén)

01/2023/1T-
VPCP

Thu tuc cdp

Gidy  xac
nhan  tinh
trang  hon
nhan

1.004873.

000.00.00.

H55

H¢ tich

- To khai cap gidy xac nhan tinh trang hon nhan
(néu ngudi co yéu cAu lya chon nop hd so theo
hinh thire truc tiép);

- Miu dién tir tuong téc cip Gidy xéc nhan tinh
trang hon nhén (do nguoi yéu cu cung cp
thong tin theo hudng dan trén Cong dich vu cong
néu nguoi co yéu cau lua chon nop ho so theo
hinh thirc truc tuyén)

- Truong hgp ca nhan yéu céu cép lai Gidy xac
nhan tinh trang hén nhan dé sir dung vao muyc
dich khac hodc do Gidy xac nhan tinh trang hon

- Truong hop nguoi yéu cau cap Gidy xéc
nhén tinh trang hon nhan da ¢é vo hodc chong
nhung da ly hon hoac ngudi vo/chong da chét
thi phai xuat trinh (ban chinh) hogc ndp ban
sao gidy 1o hop 1¢ dé chirng minh;

- Cong dan Viét Nam da ly hon, hiy viée két
hon & nuGe ngoai thi phai nop ban sao Trich
luc ghi chu ly hon.

* Gidy to phai xudt trinh:

- Ho chiéu hodc Chimg minh nhan dan hodc
Thé cin cude cdng dan hodc cac gidy 1 khac

- Truong hop
¢O0 ban chinh
dé doi chiéu
nhung chua
¢0 trén cac co
so dur liéu
dugc chia sé
thi phai sb
hoa ban
chinh

- Diém ¢
khoan 4, diéu
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nhin da hét thoi han str dung theo quy dinh thi
phai nop lai Gidy xac nhén tinh trang hon nhén
da dugc cap trude do.

- Van ban ty quyén theo quy dinh ctia phap luat
trong truomg hop Gy quyén thuc hién viée cap
Giay xac nhan tinh trang hon nhan. Truong hop
nguoi duge iy quyén la 6ng, ba, cha, me, con,
vo, chong, anh, chi, em rudt ctia ngudi uy quyén
thi van ban ty quyén khong phai chimg thuc.

cO dén anh va thong tin c& nhén do co quan ¢6
tham quycn cap, con gia tri sir dung dé chimg
minh vé nhan than cta ngudi c6 yéu cau cap
Gidy xac nhén tinh trang hén nhan. Truong
hop cac thong tin ca nhén trong cic gidy to
nay da cé trong CSDLQGVDC, CSDLHTDT,
dugc hé thong dién tw dong thi khong phai tai
1én (theo hinh thac truc tuyén).

- Gidy t& ¢6 gid tri chirng minh théng tin vé
cu tru trong truong hop co quan dang ky ho
tich khong thé khai thac dugc thong tin vé noi
cu tru cua cong dan theo cac phuong thire quy
dinh tai khoan 2 Diéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh
phi. Truomg hop cac thong tin vé gidy to
chirng minh noi cu tra da dugc khai thac tir
Co so dir lidu qudc gia vé dan cu bing céc
phuong thirc nay thi ngudi c6 yéu cau khong
phai xuét trinh (theo hinh thirc truc tiép) hodc
tai [én (theo hinh thire truc tuyén).

4, Thong tu sO
01/2023/TT-
VPCP

18

Thu tuc
dang ky lai
khai sinh

1.004884.

000.00.00.

H55

Ho tich

- To khai dang ky lai khai sinh theo mau trong
d6 ¢o cam doan cua ngudi yéu ciu vé viée da
nop du cac gidy to hién ¢6 (néu nguoi ¢6 yéu
cau lua chon np ho so theo hinh thire truc tiép)

- Mau ho tich dién tir tuong tac dang ky lai khai
sinh (truong hop ndp tryc tuyén)

- Truong hop nguoi yéu cau dang ky lai khai
sinh la can bg, cong chic, vién chirc, ngudi dang
cong tac trong luce luong vii trang thi phai ¢6 van
ban xac nhén cua Thu truéng co quan, don vi vé

- Ban sao toan bd hd so, gidy t& cia nguoi
yéu cau hodc hd so, gidy to, tai liu khac
trong do co thong tin lién quan dén ndi dung
khai sinh, gdm:

+ Ban sao Gidy khai sinh do co quan ¢6 tham
quyén ctia Viét Nam cip hop 1é (ban sao duge
chimg thuc tIr ban chinh, ban sao duge cp tir
S6 dang ky khai sinh); Ban chinh hodc ban
sao gidy to ¢0 gia tri thay thé Glay khai sinh
duge cap trudc nam 1945 ¢ mién Bic va

Truong hop
nop ban
chinh  Giay
khai sinh va
chua c¢6 trén
cac co so dir
lidu duoc
chia sé thi
phai sé hoa
ban chinh
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vi¢c nhitng ndi dung khai sinh cua nguot do gom
ho. chir dém, tén; gidi tinh; ngay, thang, nam
sinh; dan toc; quﬁc tich; qué quan; quan hé cha -
con, me - con phi hgp voi hd so do co quan, don
vi dang quan ly.

- Vin béan ty quyén theo quy dinh ctia phap luét
trong truong hop Gy quyén thuc hién viée dang
ky lai khai sinh. Truong hop nguol duge uy
quyén la ong, ba, cha, me, con, vo, chong, anh,
chi, em rudt ctia nguoi uy quyen thi van ban uy
quyén khong phai chimg thuc.

trude ndm 1975 & mién Nam.

+ Truomg hop ngudi yéu cau khong c6 gidy tor
néu trén thi phai ndp ban sao giay to do co
quan, t6 chirc ¢o lham quyén cua Viét Nam
cap hop 1€ nhur: Giay chimg minh nhan dan,
The can cude cong dan hoac Ho chlcu gidy
to chirng minh v¢ noi cu trd; Bing tot nghiép,
Gidy chting nhan, Ching chi, Hoc ba. hd so
hoc tap do co quan ¢o tham quyén C’lp hoac
xdc nhan; gidy to khac c6 thong tin vé ho, chir
dém, tén, ngay, thang. nam sinh cua ca nhan.

* Gidy to phai xudt trinh:

- Hé chiéu hoac Chimg minh nhan dan hoac
Thé cin cude cong dan hodc céc gidy 10 khac
6 dan anh va thong tin ca nhan do co quan ¢o
tham quyen cap, con gid tri su dung de chimg
minh v€ nhan than ctia nguoi cd yéu cdu ding
ky lai khai sinh. Trudng hop cac thong tin ca
nhin trong céc gidy t& nay da c6 trong
CSDLQGVDC, CSDLHTPT, dugc hé thong
dién tu dong thi khong phai tai 1én (theo hinh
thite true tuyén).

- Gidy 10 ¢6 gia tri ching minh théng tin veé
cu tru trong trudong hop co quan ding ky ho
tich khong thé khai thac duoc thong tin vé noi
cu tru cua cong dén theo céc phuong thiic quy
dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/NB-CP ngay 21/12/2022 cua Chinh
phu. Truong hgp cac thong tin vé gidy to
ching minh noi cu tri da duoc khai thac twr
Co s¢ dir liéu qubc gia vé dan cu bang cac
phuong thire nay thi nguoi ¢6 yéu cau khong

- biém ¢
khoan 4, diéu
4, Thong tu sb
01/2023/TT-
VPCP
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phai xudt trinh (theo hinh thtrc true tiép) hodc
tai 1én (theo hinh thire tryc luyén)

19

Thu tuc
dang ky
khai sinh
cho nguoi
da ¢ hod so,
gidy to ca
nhén

1.004772.

000.00.00.

HS5

H¢ tich

- Tor khai dang ky khai sinh theo mau (néu ngudi
cO yéu cau lua chon ndp ho so theo hinh thic
truc tuycn)

- Miu ho tich dién tr twong tac dang ky khai
sinh (do nguoi yéu ciu cung cap thdng tin theo
huong dan trén Cong dich vu cong, néu ngudi cb
yéu cau lua chon ndp ho so theo hinh thic truc
tuyén)

- Van ban cam doan clia ngudi yéu cau vé viée
chua duge déang ky khai sinh.

- Truong hop ngudi yéu cau dang ky khai sinh la
can bd, cong chue, vién chirc, nguoi dang cong
tac trong luc lugng vii trang thi phai ¢6 vin ban
xédc nhan ctia Thu truong co quan, don vi vé viée
nhimmg ndi dung khai sinh cia nguoi dé gém ho,
chit dém, tén; gidi tinh; ngay, thang, nam sinh;
dan toc; qubc tich; qué quan; quan hé cha - con,
me - con phi hop véi hd so do co quan, don vi
dang quan ly.

- Van ban tly quyén theo quy dinh ctia phap luét
trong truong hop Uy quyén thyuc hién viéc dang
ky khai sinh. Truong hop ngudi duoc iy quyén
la ong, ba, cha, me, con, vo, chdng, anh, chi, em
rudt ctia nguoi ty quyén thi van ban uy quyén
khong phai chung thuec.

- Ban sao toan bd hd s0, gidy to cua ngudi
yéu cau hodc hd so, gidy to, tai liéu khéc
trong d6 cé thong tin lién quan dén ndi dung
khai sinh, gom: Gidy chimg minh nhén dén,
The can cude cong dan hodc HO chiéu gidy
to chng minh vé noi cu tru; Bano tot nglnep,
Gldy chimg nhén, Chirng chi, Hoc ba, Ho so
hoc tap do co quan co6 tham quyén cap hodc
xac nhan; gidy to khéc cé thong tin vé ho, chi
dém, tén, ngay, thadng, nim sinh cta ca nhén.

* Gidy 1o phai xuét trinh:

- Ho chiéu hodc Chimg minh nhén din hodc
Thé can cude cdng dan hodc cac gidy to khéc
¢6 dan anh va théng tin ca nhén do co quan ¢6
tham quyen cap, con gia tri st dung de ching
minh v¢ nhan than cua nguoi c6 yéu cau dang
ky khai sinh. Trudong hop céc thong tin ca
nhin trong céc gidy to nay di co trong
CSDLQGVDC, CSDLHTDT, dugc hé thong
dién ty dong thi khong phai tai 1én (theo hinh
thire truc tuyén).

- Gidy t& ¢6 gid tri ching minh thong tin vé
cu tru trong treong hop co quan dang ky ho
tich khong thé khai théc duge thong tin vé noi
cu tru cua cong dan theo cac phuong thirc quy
dinh tai khoan 2 Pidu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh
phi. Trudng hop cdc thong tin vé gidy to
chimg minh noi cu tri da dugc khai thac tir
Co s& dir liéu quéc gia vé dan cu bang céc

Piéem b, c
khoan 4, diéu
4, Thong tu sb
01/2023/TT-
VPCP
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phuong thire nay thi nguoi c6 yéu cau khong
phai xudt trinh (theo hinh thitc truc tiép) hoic
ti lén (theo hinh thirc truc tuyén)

20

Thu tuc
dang ky lai
két hon

1.004746.

000.00.00.

HS55

Ho tich

- T& khai dang ky lai két hon theo mau (néu
ngudi ¢ yéu cau lya chon ndp hé so theo hinh
thire tryc tiép);

- MAu ho tich dién tir tuong tic dang ky lai két
hon (truong hop nop truc tuyén)

Ban sao Gidy chimg nhén két hon duoc cap
trude day hodc ban sao ho so, gidy to ¢ nhin
6 cac thong tin lién quan dén ndi dung ding
ky két hon.

* Gidy to phai xuét trinh:

- Ho chiéu hodc Chimg minh nhén dan hodc
Thé can cude cong dan hodc cac gidy to khac
¢6 dan anh va thong tin cd nhan do co quan co
tham quy &n cap, con gla tri sir dung dé ching
minh vé nhén than cua ca hai bén c6 yéu cau
dang ky lai két hon. Trudng hop cac thong tin
ca nhan trong cac gidy to' nay da cd trong
CSDLQGVDC, CSDLHTDT, duoc hé thong
dién tr dong thi khong phai tai 1én (theo hinh
thie true tuyén).

- (Jlay to ching minh noi cu trd dé xac dinh
thdm quyen (néu viée dang ky lai két hon thwe
hién tai Uy ban nhan dan cap xa khong phai la
noi ding ky két hon trude day) trong truong
hop co quan dang ky hé tich khong thé khai
thac duoc thong tin vé noi cu tra cua cong
dan theo cac phuong thitc quy dinh tai khoan
2 Diéu 14 Nghi dinh sé 104/2022/ND-CP
ngay 21/12/2022 cua Chinh phui. Truong ho’p
cac thong tin v& gidy to chimg minh noi cu
tri da duge khai thac tir Co s¢ dir liéu qube
gia vé& dan cu bang céc phuong thie nay thi
nguoi co yéu cau khong phai xuat trinh (theo
hinh thire true tiép) hodc tdi 1én (theo hinh
thire true tuyén).

Diém b, ¢
khoan 4, diéu
4, Thong tu sd
01/2023/TT-
VPCP
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- To khai dang ky lai khai tir theo miu (néu
nguoi co yéu cau lua chon nop hé so theo hinh
thirc truc tiép);

- Mau hd tich dién tir tuong tac dang ky lai khai
tir (truong hop ndp truc tuyén)

- Vin ban ty quyén theo quy dinh cua phap ludt

- Ban sao Giay chimg tw trude day duoe cép
hop 1¢ hodc ban sao ho so, gidy to lién quan
c6 ndi dung chimg minh su kién chét.

* Gidy t& phai xudt trinh:

Ho chiéu hodc Ching minh nhan dan hodac
Thé cin cude cong dan hodce cac gidy tor khac

Piém b, c|
khoan 4, diéu
4, Thong tu sb
01/2023/TT-
VPCP

Thu tuc | 1.005461. : i 2 ot Sl o s S - e ;
21 | dang ky lai | 000.00.00. | Hb tich tr(')ng. trucr.ng7 hop uy quyén thl_r‘c_ hién vice dalgg co}dan anl} va{thon\g tin ca I_lh&}n do co quan c6
khai 1l H55 ky lai khai tr. Truong hop nguoi dugce uy quyén thfam quyén cap, con gia tri sur dung dé chimg
la 6ng, ba, cha, me, con, vo, chdng, anh, chi, em | minh v€ nhén than cua nguoi ¢d yéu cau dang
rudt cua ngudi uy quyén thi vin ban uy quyén | ky lai khai to. T ruong hop cac thong tin ca
khéng phai ching thuc. nhidn trong cdc gidy t& nay di co trong
CSDLQGVDC, CSDLHTDT, duoc hé théng
dién tw dong thi khong phai tai lén (theo hinh
thire tryc tuyén)
- Toy khai ding ky khai sinh theo mau quy dinh.
- Gtav chung, sinh do co s& y t& noi tré em smh
ra cap, néu tré em sinh ra ngoai co so y té thi
j,ldy chimg sinh dugce thay bing van ban xéc
Lién thong nhan cta nguoi lam chimg: truong hop khong c6
thu tuc hanh nguoi lam chimg thi ngudi di khai sinh phai lam
chinh vé gidy cam doan vé viéc sinh 13 ¢6 thuc. Péi voi
ding ky truong hop tré em bi bo roi thi ndp bién ban vé
khai  sinh, | 2.000986. viée tré em bj bo roi thay cho gidy chimg sinh.
22 |dang  ky | 000.00.00. | HG tich | - Phiéu bdo thay déi ho khau, nhan khdu (theo
thuong  tra, | H55 mau quy dinh); S6 ho khiu cta cha, me (ban
cap the bao chinh) hodc S6 ho khau ctua me (ban chinh) déi
hiem y té Vo1 truong hop tré em dang ky thuong tra theo
cho tré¢ em me hodc S6 ho khdu cua cha (ban chinh) dbi voi
dudi 6 tuoi truong hop tré em dang ky thucmg, tra theo cha

hodc S6 hd khau cua ngudi nudi dudng, cham
soc tré (ban chinh) d6i vdi truong hop trée em
khong dang ky thuong tra theo cha, me, ban sao
Gidy khai sinh ca tré.
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+ Truong hop tré¢ em khong dang ky thuong tri
cing h¢ khau véi cha, me ma dang ky thuong tri
theo ho khau cua nguoi khac thi ngoai ban sao
Gidy khai sinh, phai c6 y kién bang vin ban cta
cha, me, c¢6 xac nhan cia Uy ban nhan dan cdp
x3, y kién dong y cua chu hd va S6 ho khau cua
chu h¢ (ban chinh).

- To khai tham gia bao hlem y t&, Danh sach de
nghi cap thé bao hiém y té cho tré em dudi 6 tuoi
ctia Uy ban nhan dan cdp xa (theo mau quy dinh)

23

Lién thong
cac thu tuc
hanh chinh
vé ding ky
I\hai sinh,
cap The bao
hiém y té
cho tré em
dudi 6 tubdi

2.001023.

000.00.00.

H55

Ho tich

- Té khai ding ky khai sinh theo mau quy dinh.

- Gla} ching sinh do co so'y té noi tré em sinh
ra cap; néu tre em sinh ra ngoai co so' y té thi
gidy ching sinh dugc thay bang van ban Xac
nhan cua nguoi lam chl'l'ng; truong hop khong co
nguoi [am chimg thi nguoi di khai sinh phai lam
gidy cam doan vé& viéc sinh 1a c6 thuc. Doi voi
truong hop tré em bi bo roi thi ndp bién ban vé
viée tré em bj bo roi thay cho gidy chimg sinh.

- Té& khai tham gia bao hiém y té, Danh sach dé
nghi cdp thé bao hiém y té cho tré em dudi 6 tudi
cua Uy ban nhan dén cap xa (theo mau quy dinh)

Truong hop
cic gidy to
can sd hoa da
duoc chia sé
tr Co so dir
liéu cua
nganh y t,
Cu s¢ dir lleu
quic gia vé
dan cu, Co so
dit  liéu ho
tich dién tu,
Co s¢ dir liéu
bao hiém xa
ho1, Co so dir
liéu an sinh
xa hoi,
nha &, hé
théng thong
tin co  lién
quan thi
khong can sb
hoa lai.
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24

Thu tuc
Pang ky
viéc  nudi
con nudi
trong nudc

2.001263.

000.00.00.

HS5

Nudi
con
nuoi

Ho so ciia ngudi nhin con nubi:

- Don xin nhin con nudi trong nudc (néu ngudi
yéu cau lua chon ndp hd so theo hinh thire truc
tiép)

- Phiéu 1y lich tu phap:

- Gidy kham sirc khoe do co so y té cip huyén
tréy 18n cdp (trir trudng hop cha duong nhén con
riéng cua vo, me ké nhan con riéng cua chdng
lam con nudi hodc co, cdu, di, chu, bac rudt nhén
chdu lam con nudi);

- Véan ban xdc nhén hoan canh gia dinh, tinh
trang chd &, diéu kién kinh té ctia ngudi nhén
con nuoi

- Truong hgp nguoi nhén con nudi ¢é nguyén
vong va du diéu kién nhan con nuéi theo quy
dinh nhung chua tim duoc tré em dé nhin lam
con nudi: Don ding ky nhu cau nhan tré em lam
con nudi

Ho so ciia ngudi dwge nhan 1am con nudi:

- Giay kham stic khoe do co quan y té cip huyén
tror 16n cap;

- Bién ban x4c nhin do Uy ban nhéan dan hodc
Cong an cap xa noi phat hién tré bi bo roi lap doi
voi tre em bi bo roi; Gidy chimg tir cua cha dé,
me dé hodc quyét dinh cua Toa 4n tuyén bd cha
dé. me de cua tré em la da chét dbi voi tré em md
coi; quyét dinh cua Toa an tuyén bd cha dé, me
dé cua ngudi duge gidi thiéu lam con nudi mét
tich ddi voi ngudi duge gioi thiéu lam con nuéi
ma cha dé, me dé mat tich; quyét dinh cua Toa
an tuyén bé cha dé, me dé cua ngudi duge gidi
thiéu lam con nudi mét nang luc hanh vi dan su
dbi voi ngudi duge gidi thidu 1am con nudi ma

Ho so' ciia ngwdi nhin con nudi:

- Ban sao HO chiéu, Ching minh nhén dan
hogc gidy to ¢ gid tri thay thé;

- Véan ban xac nhan tinh trang hén nhan:

+ Truwong hop ngudi nhan con nuéi 1a cap vo
chong nhan con nudi: Gidy chimg nhén két
hoén.

+ Truong hop ngudi nhan con nuéi la nguoi
doc than nhan con nudi: Gidy xac nhén tinh
trang hon nhan.

Ho so' ciia ngudi dwge nhéin lam con nudi:

- Gidy khai sinh;

- Hai anh toan than, nhin thing chup khong
qua 06 thang:

Diém b khoan
4, didu 4,
Thong tu sb
01/2023/TT-
VPCP
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cha dé, me dé mat nang lyc hanh vi dan su;
- Quyet dinh tiép nhan doi vai tré em & co sO
nuol dudng.

- To khai dang ky lai viéc nudi con nudi (néu

Thu tuc $4 R % 1k . ;
& . | nguoi yéu cau lua chon ndp ho so theo hinh thie
Diang ky lai | 2.001255. | Nusi |EY%7 Wi Clgn e
n o truc tiép)
25 | wviéc  nudi | 000.00.00. con 2 M S ? y R R
~ ~. | - Biéu mau dién tr tuong tac Dang ky lai viée
con nuoi | H55 nuol
) . nudi con nudi trong nude ( truong hop nguoi yéu
trong nuoc
cu lua chon hé so theo hinh thirc truc tuyén)
Trwong hop ngwdi bi thiét hai truc tiép yéu Truong hep nguoi bi thiét hai tryc tiép yéu | Diém b khoan
cau boi thwong cau boi thuwong 4, dieu 4,
- Viin ban yéu cau boi thwong; - Van ban lam can ¢ yéu cau boi thuong, trir | Thong t,l{ $0
truomg hop nguoi bi thiét hai khong dugc g 01/2023/TT-
hoac khong thé ¢6 vin ban lam cin ctr yéu | VPCP
cau boi thudmg:
o - Gidy to chimg minh nhan than ctia nguoi b
Thi tyc glai thiét hai;
quel yeu - Tai liéu, chimg ctr c6 lién quan dén viéc yéu
;au‘ btm B3 cau boi thuong (neu co).
7
B 2.002165. | Tr““’“gh hO’Il: nguoi ye; ciu boi ‘]:“'“Eg ]‘13 Trwing hop ngudi yéu ciu bdi thwimg Ia
26 | gz Ao e 1000.00.00. | T g | nguoi thira ke }(l“e“k"“ b “;l“ ngudi thira ke thi | oy b thiva ké (néu ¢ nhiéu ngudi thira ké
. xﬁ@? tlfi HS5S sl 3"}‘35“5'}‘;“’{‘ l‘f“ € F‘;’ ,3é,€“ ra mot “.‘g_}'g! thi nhirg ngwdi thira ké dé phai cir ra mot
8 5 a u_an.) odc 1a npwol dal daen cua nguwol bl ouhi dai dién) hodic 1a nguoi dai dién cua
hanh  cong thiét hai thi ngoai cac tai liéu quy dinh tai cic

vu gay thiét
hai cap xa

diém a, b va d khoan 1 Piéu 41 Luit
TNBTCNN niim 2017

- Van ban yéu cau boi thuong;

nguoi bi thiét hai thi ngoai cic tai liéu quy
dinh tai cidc diém a, b va d khoan 1 Diéu 41
Luat TNBTCNN nam 2017

- Truong hop nguoi bi thi¢t hai chét ma co di
chue thi nguoi yéu cdu bdi thuong phai cung
cap di chuc, truong hop khong ¢6 di chuac thi
phéi ¢6 vin ban hop phap vé quyén thira ké.

- Van ban uy quyén hop phdp trong truong
hop dai dién theo ty quyén;
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- Van ban lam can ¢t yéu cdu boi thuong, trir
trudong hop ngudi bi thiét hai khong duge gui
hoiic khéng thé ¢6 van ban lam can ctr yéu
cau boi thudng;

- Giay t& chimg minh nhan than ctia nguoi bi
thiét hai;

- Tai liéu, chimg ct ¢6 lién quan dén viée yéu
cau boi thuong (néu co

- Gidy to chimg minh nhan thin cia ngudi
thira ké, ngudi dai dién ctia nguoi bi thiét hai;

Linh | - Danh sach nguoi dugc dé nghi cong nhan la
vire hoa | hoa giai vién (Mau s6 06 t;gi Phu luc ban hz‘m}}
gidico [ kem theo Nghi quyet lién tich so

: SO 01/2014/NQLT-CP-UBTUMTTQVN);
Thu tue = e 20 4 P nesca Bl ron
cong  nhin (Linh | . Bién ban kiém phiCu hodc bién ban vé két qua
27 |hoa  giai | 002211 | vue | bieu quyet bau hoa giai vién:
vien  (cd Hoa pio
. P bién,
Xa) vie

gido

duc

phap

luat)

Linh |- Van ban dé nghi cong nhén t6 truong to hoa
vuc hoa | giai;
gidi co' | - Bién ban kiém phicu hogc bién ban v& két qua

Thit fae A bi¢u quyét ve viée bau to truong to hoa giai.
cong nhin | 2.000950, | @inh
28 T4 trud 5 vuce
0 trwdng to | H55 phé
hoa giai bidn.,
2140
duc

phap
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luit)

29

Thu tuc thoi
lam hoa giai
vién

2.000930.

000.00.00.

H55

Linh
vuc hoa
giai co

SO

(Linh

Ve

pho

bién,
gido
duc
phap
luat)

- Vin ban dé nghi ra quyét dinh thoi lam hoa giai
vién;

30

Thu tuc
thanh todn
thu lao cho
hoa giai
vién

2.002080.

000.00.00.

HS5

Linh
vuc hoa
giai co
SO
(Linh
vuce
phd
bién,
giao
duc
phap
luat)

- Gidy dé nghi thanh toan thd lao ctia hoa giai
vién ¢o ghi 10 ho, tén, dia chi cua hoa giai vién;
tén, dia chi td hoa giai; sd tién dé nghi thanh
toan; ndi dung thanh toan (c6 danh sach céac vu,
viéc trong truong hop dé nghi thanh toan tha lao
cho nhiéu vu, viéc); chir ky cua hoa glal vién;
chir ky xdc nhan cta 16 trudng to hoa giai. Xuat
trinh S6 theo ddi hoat dong hoa giai ¢ co sO dé
dbi chiéu khi can thiét

3l

Thu tuc
cong  nhdn
tuyén truyén
vién  phap
luat

2.001457.
000.00.00.
HSS

Linh
vuc
phé
bién,
gido
duc
phap
luat

- Danh sach dé nghi cong nhén tuyén truyén vién
phap ludt ciua cong chire tu phap - ho tich.
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Linh Thanh phan
. vire hd so: Khong
— eﬂuﬁ 2001449, | PO Ay it
32 3 .~ | 000.00.00. o
fruyén vien H55 glao
phap luét duc
phép

luat
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