BO CONG AN CONG HOA XA HOQI CHU NGHIA VIET NAM
------- Poc 1ap - Tu do - Hanh phic

S6: 56/2021/TT-BCA Ha Noi, ngay 15 thang 5 nam 2021

THONG TU
QUY PINH VE BIEU MAU TRONG DANG KY, QUAN LY CU TRU

Can cu Ludt Cuw tru ngay 13 thang 11 nam 2020;

Can cir Nghi dinh s6 01/2018/NP-CP ngay 06 thang 8 ndm 2018 ciia Chinh phii
quy dinh chirc ndng, nhiém vu, quyén han va co cau t6 chirc ciia B¢ Cong an;

Theo dé nghi cua Cuc truong Cuc Canh sat quan ly hanh chinh vé trdt tu xa hoi;

Bé trudng Bé Cong an ban hanh Théng tw quy dinh vé biéu mau trong ding ky,
quan ly cu tru.

Pi¢u 1. Pham vi diéu chinh

Thong tu ndy quy dinh vé biéu mu, quan 1y va sir dung biéu mau trong ding ky,
quan 1y cu tra.

Piéu 2. Pdi twong ap dung

Thong tu nay ap dung ddi véi:

1. Co quan, ngudi lam cong tac dang ky, quan 1y cu tra, quan 1y xuat, nhap canh.

2. Co quan, t6 chtrc, ho gia dinh, cong dan Viét Nam sinh séng trén lanh thd nude
Cong hoa xa hoi chu nghia Vi¢t Nam.

Piéu 3. Cac biéu miu sir dung trong ding ky, quan 1y cw tri

Ban hanh kém theo Thong tu ndy 16 biéu miu st dung trong ding ky, quan 1y cu
trd ky hiéu 1a CT, cu thé nhu sau:

1. To khai thay doi thong tin cu tru duoc st dung khi cong dan thuc hién céac thu tuc
dang ky thuong tra, x6a dang ky thudng trd, tach ho, diéu chinh thong tin trong Co s¢ di
lidu vé cu tra, dang ky tam tra, x6a dang ky tam tra, gia han tam tra, khai bao thong tin
vé cu tri, xac nhan thong tin vé cu tra (ky hiéu 1a CTO01).

2. T khai d& nghi cdp vin ban dong ¥ cho diang ky thuong tra duoc st dung khi
nguoi Viét Nam dinh cu & nudc ngoai vé Viét Nam thuong tra thuc hién thu tuc dé nghi
cép van ban dong ¥ cho diang Ky thudng trd tai co quan Quan 1y xuat, nhap canh (ky hiéu
la CTO02).

3. Phiéu khai bdo tam ving duoc sir dung dé cap cho cong dan khai bao tam ving
theo quy dinh tai khoan 1 Piéu 31 Luat Cu tr (ky hiéu 1a CT03).



4. Phiéu tiép nhan ho so va hen tra két qua duoc co quan diang ky cu tr 1ap dé giai
quyét cac thu tuc hanh chinh lién quan dén cu tra (ky hiéu 1a CT04).

5. Phiéu huéng dan bd sung, hoan thién hd so duge co quan ding ky cu tra 1ap dé
yéu cau cong dan bd sung, hoan thién hd so ding ky thuong tri, x6a ding ky thuong tra,
tach ho, diéu chinh thong tin vé cu tri trong Co s¢ dir ligu vé cu trl, xac nhan thong tin
vé cu try, dang ky tam tra, x6a dang ky tam tra, gia han tam tr(, khai bado tam Véng, khai
bao théng tin vé cu tru (ky hiéu la CTO5).

6. Phiéu tir chdi tiép nhan, giai quyét hd so dugce co quan ding ky cu tra 1ap dé
thong bao cho cong dan Iy do tir chdi tiép nhén, giai quyét hd so ding ky thudng tr, x6a
dang ky thuong trd, tach ho, diéu chinh thong tin vé cu tra trong co s& dit liéu vé cu tru,
xac nhan thong tin vé cu tra, dang ky tam tra, x6a dang ky tam tr, gia han tam tr0, khai
bao tam vang, khai bao thong tin vé cu tru (ky hiéu 1a CT06).

7. Xac nhan thong tin vé cu tri duoc st dung dé xac nhan thong tin vé thoi gian, dia
diém, hinh thirc dang ky cu tri va cac ndi dung khac cua ca nhan, ho gia dinh khi cé yéu
cau (ky hiéu la CTO07).

8. Thong bao vé két qua giai quyét, huy bo ding ky cu tri duoc co quan dang ky cu
trd 1ap dé thong bao cho cong dan vé két qua giai quyét dang ky thuong tra, xoa ding ky
thuong tra, tach ho, diéu chinh thong tin vé cu tr trong co s¢ dir ligu vé cu tri, xac nhan
thong tin vé cu tru, dang ky tam tru, x6a dang ky tam tru, gia han tam tra, khai bado tam
vang, khai bao thong tin vé cu tr(, hily bo két qua dang ky thudng trd, hity bo két qua
dang ky tam tra (ky hi¢u 1a CTO08).

9. Quyét dinh vé viéc hiy bo ding ky cu trii dugc co quan c6 thim quyén st dung
dé huy bo ding ky thuong tra, ding ky tam tra cia cong dan khong dung tham quyén,
khong dung ddi twong, khong dung diéu kién theo quy dinh tai Pidu 35 Luat Cu tra (Ky
hi¢u 1a CT09).

10. Phiéu x4c minh thong tin vé cu tra duoc co quan ding ky cu tra lap dé trao doi
thong tin, tai lidu gilta cac co quan dang ky cu tri nham lam rd théng tin cta ca nhéan, ho
gia dinh trong qua trinh thuc hién cong tac dang ky, quan 1y cu tra (ky hiéu 1a CT10).

11. Phiéu dé xuat phé duyét hd so duoc sir dung dé dé xuét cap c6 tham quyén giai
quyét dang ky thudng tr, x6a ding ky thuong trd, tach ho, diéu chinh thong tin vé cu tri
trong Co so dif lidu vé cu tri, x4c nhan thong tin vé cu tra, ding ky tam tra, x6a dang ky
tam trd, gia han tam tra, khai bao tam vang, khai bao thong tin vé cu tr(, huy bo dang ky
thuong tri, hiy bo dang ky tam tra (ky hi¢u 1la CT11).

12. Théng ké tinh hinh, két qua dang ky, quan 1y cu tra duge Cong an cac don vi,
dia phuong str dung dé thdng ké, bao céo cac thong tin lién quan dén cong tac ding ky,
quan 1y cu tru tai dia phuong theo ngdy, tuan, thang, quy, 06 thang, nim (ky hiéu
2 CT12).

13. TGi hd so cu trii duge sir dung dé luu trir ho so, tai liéu trong cong tac ding ky,
quan ly cu tra (ky hi¢u 1a CT13).



14. S6 tiép nhan luu tra duoc sir dung dé theo dbi viée tiép nhan cac nodi dung thong
béo luu tri theo quy dinh tai Diéu 30 Luat Cu tra (ky hiéu 1a CT14).

15. S6 theo ddi giao, nhan hd so cu tri do co quan quéan 1y tang thu hd so cu tri
lap va quan 1y sau khi giai quyét dang ky thuong tra, xéa dang ky thuong tra, tach
ho, diéu chinh thong tin vé cu tri trong co s¢ dir li¢u vé cu tra, huy bo két qua dang ky
thuong tra (ky hi¢u 1a CT15).

16. Sb theo dai tra ctru, khai thac tang thu hd so cu tra do co quan quan 1y tang thu
hd so cu tri 14p va quan ly thong tin, tai liéu trong tang thu hd so cu tri (ky hiéu
la CT16).

Diéu 4. Quan Iy, sit dung biéu miu

Bo Cong an thong nhat quan 1y, sir dung cac biéu mau ban hanh kém theo Thong tur
nay:

1. Quan 1y biéu mau

a) Bo Cong an in va cap phat biéu mau CT13, CT14, CT15, CT16 cho Cdng an cic
don vi, dia phuong.

b) Cac biéu
mau CT01, CT02, CT03, CT04, CT05, CT06, CT07, CT08, CT09, CT10, CT11,CT124d
woc Cong an cac don vi, dia phuong in truc tiép tir mdy tinh khi thue hién cong tac ding
ky, quan ly cu tra.

c) Cac bicu
mau CTO01, CT02, CT03, CT04, CT05, CT06, CT07, CT08, CT09, CT10, CT11,CT12,C

T14, CT15, CT16 in trén kho gidy 210 mm x 297 mm (A4), in bang muc den trén nén
gidy tring.

Mau CT13 c¢6 kich thude khd gidy 270 mm x 350 mm dugc in bang muc den trén
nén gidy mau nau vang.

2. Str dung biéu miu

a) Céc biéu mau
CT01, CT02, CTO03, CTO04, CTO5, CTO6, CTO7, CTO8, CT09, CT10, CT11, CT12 dugc
tich hop trong phin mém quan 1y cu tri va in ra dé st dung. Ddi voi biéu miu co sb thi
s6 ctia biéu miu d6 duoc co quan ding ky cu tri ghi theo tht tu ting dan, bat dau tir s6
01 vao ngay dau nam va két thuc vao ngay 31 thang 12 hang nam.

b) Céc biéu mau CT14, CT15, CT16 phai duoc viét lién tyc theo thi ty ting trang,
khong dugc bo tréng; phai ghi dy dil, rd rang cac noi dung & bia va cic trang cua so.

3. Nghiém cAm viéc tu v téy x6a, stra chita, bd sung lam sai I¢ch ndi1 dung thong tin
trong biéu mau. Trudng hop cb ¥ 1am sai 1éch thong tin thi tiy theo mirc d6 s& bi xu 1y
theo quy dinh cia phap luat.

Piéu 5. Kinh phi bio dim



1. Kinh phi bao dam cho quan 1y, sir dung biéu miu trong ding ky, quan 1y cu tru,
bao gdm:

a) Kinh phi in, cAp phat biéu mau trong coéng tac ding ky quan 1y cu tru;
b) Kinh phi mua sam thiét bi, phuong tién, vat tu phuc vu in, st dung biéu mau.

2. Kinh phi bao dam cho viéc st dung biéu mau ding ky, quan 1y cu tri do ngan
sach nha nuéc cip, bd tri trong dy toan ngan sach hang nim cua B6 Cong an. Cuc Canh
sat quan 1y hanh chinh vé trat tu x3 hoi chu tri, phéi hop véi Cuc Hau can, Cuc Ké hoach
va tai chinh va cac don vi lién quan bao cdo Lanh dao Bo Cong an phé duyét kinh phi bao
dam cho cong tac nay.

3. Thang 9 hang nam, Céng an cac don vi, dia phwong 1ap du trit nhu cau st dung
biéu mau CT13, CT14, CT15, CT16 cua don vi, dia phuong minh cho nam tiép theo
giri Cyc Canh sat quan 1y hanh chinh vé trat tw x3 hoi dé tong hop, bao cdo Bo Cong
an.Céng an cac don vi, dia phuong 13 dy tru kinh phi in
mau CTO01, CT02, CT03, CT04, CT05, CT06, CT07, CT08, CT09, CT10, CT11,CT12s
r dung cho Céng an cac don vi, dia phuong thudc quyén quan 1y.

4. Viéc quan 1y, cip phat, st dung, thanh, quyét toan kinh phi bao dam cho quan 1y,
stt dung biéu mau trong ding ky, quan 1y cu tri tir ngan sach nha nuéc phai thuc hién
theo quy dinh ctia Lust Ngan sach nha nudc va cic vin ban huéng dan thi hanh.

Diéu 6. Hiéu luc thi hanh

1. Thong tu nay c6 hiéu luc thi hanh ké tir ngay 01 thang 7 nim 2021 va thay
thé Thong tu s6 36/2014/TT-BCA ngay 09 thang 09 nam 2014 cia Bo truéng Bo Cong
an quy dinh vé biéu méu str dung trong dang ky, quan 1y cu tra.

2. Biéu mau HK 14 ban hanh kém theo Thong tu s6 36/2014/TT-BCA ngay 09 thang
9 nim 2014 cta B4 Cong an quy dinh vé biéu miu st dung trong ding ky, quan Iy cu tra
da dugc cap co thAm quyén in, cip phat thi tiép tuc duoc str dung cho dén hét.

Piéu 7. Trach nhiém thi hanh

1. Cuc truong Cuc Canh sat quan 1y hanh chinh vé trat tu xa hoi co trach nhiém chi
dao, kiém tra, hudng dan viéc thuc hién Thong tu nay.

2. Cuc Ké hoach va Tai chinh c6 trach nhiém phdi hop v6i Cuc Canh sat quan 1y
hanh chinh vé trat ty x hoi bdo cdo Bo truong Bo Cong an quyét dinh kinh phi bao dam
cho viéc str dung biéu mau str dung trong diang ky, quan 1y cu tra.

3. Thu truéng don vi thudc Bé Cong an, Giam déc Cong an tinh, thanh phd truc

thudc Trung wong va cic co quan, to chirc, ca nhan c¢6 lién quan chiu trach nhiém thi
hanh Thong tu nay.


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-36-2014-tt-bca-bieu-mau-su-dung-trong-dang-ky-quan-ly-cu-tru-250026.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-36-2014-tt-bca-bieu-mau-su-dung-trong-dang-ky-quan-ly-cu-tru-250026.aspx

Trong qua trinh thuc hién Thong tu nay, néu cé vudng mic, Cong an cac don vi, dia
phuong bao cdo vé B Cong an (qua Cuc Canh sat quan Iy hanh chinh vé trat ty x3 hoi)
dé c6 huéng dan kip thoi./.

BO TRUONG
Noi nhdn:
- Céc dong chi Thir trudng;
, . A A A ] (Da ky)
- Cac don vi truc thugc Bo Cong an;
- Co6ng an tinh, thanh phé truc thudc Trung uvong;
_ Cong béo, Céng TTDT Chinh phi, Céng Dai tugng T0 Lam

TTDT B¢ Cong an;
- Luu: VT, C06 (TTDLDC).



